application computer systems, inc. A I I AC H M E NTS

Our Attachments function is a new ACS/MASTER 8.1 feature that allows the user to create and
maintain an Attachment Folder for any of the following files:

Customers / Vendors / Inventory items / Sales Orders / Employees
Offered as one of our Bolt On products, this feature functions much the same way as our current

Job Folders. The attachment folder can be utilized to store a wide variety of file types and can
be maintained indefinitely.

Customer Attachments
Accounting=>Accounts Receivable=»Maintenance=>Customer Maintenance

The Customer Attachments folder can be accessed through Customer Maintenance.

_'I_l Customer Maintenance {(ACS 8.1.0 STANDARD SYSTEM)
File Edit Fawvarites Help

Dla[x|es| s |®(@|d] ] v o] e]em|mE ¢

Customner Iggm oo IE wverest [ndustries

Customer Murnber - :
Mame and Address Maintenance _I SeIeCt AttaChment DlspIaY'
Frofile Maintenance
Aging & Sales Summary [nguing
Itweoice Dretail Inguirg
Ship-To Addres: Maintenance
Hard Copw Printing
Comment Maintenance
Service Fepair Parameters
Billing R atez
Waughen's Pricing Mulitpliers
Irwoice Archive Detail Inguin
Email ahd Fax Information
Item Mumber Maintenance
Customer Motes
¢ Attachment Display
Open Order Inguiry
Irwenice Higtor Tnouirg
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Lo YOUr System will display
Desciion | all records currently in

Fet Descrpiion e the attachments folder.

oooloo0 :I 0001 Attachment 1 Batch Emailing and Faxing.doc

To display any existing
item, simply double click
on your selection to view
it.

NOTE: This folder does
not restrict the type of
file that can be saved,
= HOWEVER, it will require
o T So o o ET IO Chegem st oo01o] the user to have
o | s | | e | SUfficient software to

vB.1.0 jzc_gu  [<double-click> an image line ta display fchar [ [0 y open the flle type

EXAMPLE: If the attachment is a JPEG file, you will have to have software that will allow you to
display this type of file.
~1o1 x|

Description |iEemE

File ID

oooLoo Eatch Emailing and Faxing.doc

This feature also allows the user to change the
Description for any attachment.

Select the record you wish to change by clicking
on it once; then select the EDIT button.

Your curser will move to the Description field
where you will type in your new Description.

a

Ic: 8. L. 0stdy firms Eirm0lY inagest custoner 000100

o]

wg.1.0 |jcc_gu |<d0uble—click> an image line to display

Attachments Page 2 of 9
All information contained in this document is proprietary.




Application Computer Systems, Inc.
Attachments

I;Ll(ustnmer Attachments (ACS 8.1.0 STANDARD SYSTEM)

Description I

a00100 =l IDUDl R — Eatoh Eoelling and Taring.aos = If you have a file you
wish to save as an
attachment, select the
FOLDER button and
perform a COPY/PASTE to
place it in the attachment
folder.

\_) Back ~ \_) v lj]. /-.-jSearch i Falders v
Address Iuﬂ C:48.1.0std'Firms!Firm01 Yimagescustomer, 000100 G0

Y

; — Batch Emailing and Faxing. doc

File and Folder Tasks & @ Microsoft CFfice ‘Ward 97 - 20..,
235 KB

B = Make anew folder

@ Publish this Folder ko the
Web

k! share this Folder

000100 =10l x|
File Edit Wew Favorites Tools  Help | f','
[

The same steps can be used to access existing attachments and add new attachments
throughout your system.
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Vendor Attachments
Accounting=>Accounts Payable=»Maintenance=Vendor Maintenance

/b ¥endor Maintenance (ACS 8.1.0 STANDARD 5YSTEM)

File Edit Fawaorites Help

ojalx|s|s @@l n|ejnEe|e|

endor Mumber Innm a0 IE.I.S.

In Vendor Maintenance select the
Attachment Display option.

Wendor Mumber

Wame And dddress Information
Detail Information

Purchasze Histary [nguiry

Open Invoice Inquin From here you can access existing

Purchase Address Maint
e o Py Mainienance attachments or select the FOLDER

Comment Maintenance i
e e iy option and perform a copy and paste.
Ermnail and Fax Infarmation
WYendor Motes
: Attachment Dizplay
Feceipt Histary Inguiry

I,.-:lﬁ\l'endor Attachments {ACS 8.1.0 STANDARD SYSTEM)

Drescription I

ISeq Description File ID

oooplon ;I 0001 Attachment 1 Wendor Purchase Information.doc

000100

File Edit Yiew Favorites Tools Help

\_) Back - \J - 1? | /..-\JSearch ||~ Folders Ev
Address I_} 48, 1. 0stdFirms'Firm01imagesivendori000100 ¥ j Go
Yendor Purch
File and Folder Tasks S @ I:fnorﬁ:at;ﬁdaosce
9 make old Microsaft Office Word 97 - 20..,
7 Make a new Folder

@ Publish this Folder to the
Web

[ Share this folder

[ [

Ic:: 8.1, 0stdy firmsy firm0lY imagest wendory, 000100

()8 | Cancel | Edit | Falder |

v, 1.0 |jcc_gu |<d0uble-click> an image line ko display Char Fao 4
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Inventory Attachments
Distribution=>Inventory=>Maintenance=> Item Maintenance

I,qrjlnventury Item Maintenance (ACS 8.1.0 STANDARD SYSTEM)
File Edit Favarites Help

EEJ él b |Mﬂﬂﬂﬂlﬂﬂﬂﬁl In Inventory Item Maintenance select

Iterm Number|1 oo

the Attachment Display option.

Drescription |3F'H 1HF 1755RPM 56H TEFC RBASE A.0 SMITH

Itern Mumber

ltem Master Information From here you can access existing

Warehouse Information

Stocking Information attachments or select the FOLDER

Degcription Maintenance .

Synonyms Maintenance option and perform a copy and paste.
Comment Maintenance

Copy Inventary ltem

Hard Copy Listing

: Attachment Display

Yendor Maintenance

Status Inquirny Options

Histom Inguine Options

I,slﬁltem_num Attachments {ACS 6.1.0 STANDARD SYSTEM)

Diezcription I

ISeq Description File ID

ooooond ;I 0001 Attachment 1 Pebate forms.doc

x

jm]
File Edit Wiew Favorites Tools Help /| ol

]
\_) Back = \_/J - L_? /..-\JSearch ||~ Falders E\-

Address | C:\8.1.0std\firmsifirmD1yimages\item _num}000004 _ﬂ F0
4

rFY

: — Rebate forms, dac

File and Folder Tasks ~ # 58] Feete e tvord a7 - 20.
22 KB

(=7 Make a new folder

@ Publish this Folder to the
weh

ke share this folder

- -]

Ic:: Y8.1.0std\ firmsh firm0lY inagestiten num' 000004

()8 | Cancel | Edit | Folder |

vaE. 1.0 |jcc_gu |<double-click> an image line ko display Char | |Po A
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Sales Order Attachments
Distribution=>Order Processing=>Order Entry

The Order Attachment option is accessible while in the Order Entry process.

ASorder Entry (ACS 8.1.0 STANDARD SYSTEM)
File Edit Favorices Help

Dja|x|s|s |B@|i] |||z m e]e]w
Customeer Drdeer Ship-ToW Byl+om Ireoice

NameIE werest Industries Name IEverest Industries

|1 23 Main 5t |403 Old Tawne Fioad
ISuite 111 |

IS an Bernardino ID'J_ |931 21-0000 IFlockviIIe Iﬁ |43333

Ribbon Detail | Focter | Total 0.00

SeqlEleypelWhl Itern Mumber I Degcription | Cost | Order Frice | BAO | Ship | E stension |

070 o (100 |3F‘H THP 1755RPM BEH TEFC REASE A0 SMITH | | 1.00 204.70 1.00 0.00 0.00 ﬂ

0 & 4 Motes/Attachments/Folder? 1.232.00 : L L

110 m 4 3.00 . 0.00 0.00

120 5 m ‘ Motes Attachments Folder 361000 5 0.00 0.00

n)| 300.00 0.00 0.00
vE.1.0 |syc_x0 |

Cancel | Delete | Ingert | Add] Dt | Select | Frirt | Faw | Lot/ Serial \anq Notesx’ATTl Kitting |

v 1.0 |0pe_dd | Char | | 4

Select the Notes/ATT button at the bottom of your screen and your system will display options
that are available.

Select Attachments to display a list of items in the attachments folder. Double click on any
existing attachment to view it. Select the FOLDER button from this screen to perform a Copy and
Paste function to add a file to your attachments folder.
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Alisalesord Attachments (ACS 8.1.0 STANDARD SYSTEM)

Dezcription I

ISeq Description File ID

0001152 2]

RE

File Edit View Favorites Tools Help | :;'

J Back - J - l_ﬁ' /-._\’ Search I Faolders ‘ -

Address I@ &, 1.0skdifirmsifirm01imagesisalesordioon1 152 j Go

Remember, it is
= possible to change
File and Folder Tasks & | your attachment
) Make a new Foldar Description by
%] ‘P;:gsh this folder ta the selecting it and

{=? share this Folder C“Cking your EDIT
button.

Other Places

) salesord

ﬂ My Docurnents
|5 Shared Documents
i My Computer Cancel E dit | Falder |

|\-'8.1.D|jcc_gu |<d0uble-click> an image line to display Char | |P0 4

It is also possible to select the FOLDER option directly.

M atesAtdttachments/Folder?

Attachrmentz

|v8. 1.0 |s':.-'n:_><n:- |

This allows you to quickly perform a Copy and Paste directly to the Folder.
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/Al Order Entry (ACS 8.1.0 STANDARD SYSTEM)
File Edit Favorites Help

Dla|x|s|x|El@fu] «|»|rn]o]snm ?|e|w
CustomerW Drdeer Ship-ToIngggm By|+DN Irvoice

NameIE wverest Industries M ame: IE werest Industries

27 ki in T | P =

Soix|

File Edit Wiew Favorites Tools  Help | #

: = [ o [eem
JBack - \_) . ? ) search |~ Folders v

Ritban [ | Address Iu:l 48, 1. 0stevFirrnstFirrn0 1 irmagesisalesordi 0001 152 j Go

-

Total 0.00

SeqlD File and Folder Tasks s Cost I Order | Frice I B0 | Ship | Extenzion |

070 =) Make a new Folder 1.00 204.70 1.00 0.00 0.00 ﬂ
080 L caeniafdeenone 200 470| 2o om0 0.00
030 k! share this folder 2.00 1,232.00 2.00 0.00 0.00
110 £.00 200 £.00 n.o0 0.00
120 Other Places 1.759.74 200 361000 2.00 0.00 0.00
130 3 salesord 295.00 1.00 300.00 1.00 0.00 0.00
B My Documents
[ Shared Documents
j My Compuker

[« ]

ok | Cancel | Delete Inzert | Add'IDptl Select | Frint | Fan | LLat/Serial Sales Ing Notes;’ATTl Fittirg |

vE.1.0 |0pe_dd |Is The Above Information Correct? Char | | 4

Your last Attachment option is the Employee function in Payroll. Depending on user
access to your Payroll files, it is suggested that your Network Administrator or IT
Department password protect these files for security reasons.
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Employee Attachments
Accounting=>Payroll=»Maintenance=»Employee Maintenance

I,.dﬁEmpluyee Maintenance (ACS §.1.0 STANDARD SYSTEM)

File Edit Favorites Help

] |ﬂ | Eg_ql P |@| m..l In Payroll Employee
. Maintenance select the
EI'I'||:I|CI_|,|EE|‘||:|.|:||:||]|:| Last Mame | F 5 Attachment Dlsplay option.

Employes Murmber
Emplovee [nformation

Pay Rate Maintenance From here you can access

Pay Code Maintenance

Deduction Code Maintenance existing attachments or select

Taw Code Maintenance ;

Contribution Code M aintenance the FOLDER Optlon and

Payrall Check Histary Inguir perform a copy and paste.
¢ Attachrment Dizplay

Terminate/Reactivate Emploves

Change Employes Mumber

Create Pay/Deduct/T ax/Contrib Codes

Create Union Pap/Deduct/Contrib Cod

Emploves Comments

Hard Copy Printing

ASEmployee Attachments (ACS 8.1.0 STANDARD &

Description I

ISeq Description File ID

100000 =]

o]
File Edit ‘“iew Favorites Tools  Help / | !,'
\_/‘1 Back -~ \‘_)I e ? ,,..-\'Search ||~ Folders v /

Address I..j 43, 1. 0stdifirmsifirm01Yimagesiemployes) 100000 ./ j Go
»

=
Z — Drivers license. jpg
File and Folder Tasks % r 467 % 417
: | IPEG Image
) Make anew Folder

@ Publish this folder to the
Web

fd Share this Folder

Other Places

LI ) employee
B My Documents
Ic: Yv8.1.10 [ Shared Documents
'§ My Computer
& My Network Places

vE.1.0 |jcc_gu |<:doub|e-click> an image line to display
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Batch Emailing and Faxing

application computer systems, inc.

Our Batch Emailing and Faxing process is a new ACS/MASTER 8.1 feature that allows the user to
Email or Fax Customer Statements and Customer Invoices directly to the customer from the printing
process.

Offered as one of our Bolt On products, this process makes quick work of sending the documents as
part of the Invoice Print and Statement Print functions.

BATCH EMAILING SYSTEM CONFIGURATION
Because this process is not a Microsoft Outlook function, it does not require the user to change email
providers, however, it will require configuration maintenance in your system.

1. Service Repair Parameter
ACS will perform all necessary Parameter File configuration at the time of installation.

2. Customer Name and Address Maintenance

l,.d,il:ustumer Maintenance (ACS 8.1.0 STANDARD SYSTEM)

File Edit Faworikes Help

Dlax| &l % [Ejafid «| v |l £1|#|EE ¢ | @] )

Customer |DDD'I aa |Everest Industries

Moo o Ao T‘r‘me Batch Em_ail/ Fax flag must be
Name [Everest Industies turned on” in each Customer’s
Address [123 Main 5. Hllemate Sequence [EVEREST Name and Address Maintenance
ISuite 111 Date Opened W
Shipia [UPS GED
)
City ISan Bemardino Rezale Murmber |SH-EW399291
State [Ca ZIP/Postal [33121-0000 DB MNumber [
Country | I I—
Telephone Im Ext W Retain Customer [V
Fax Phone m Inactive [

Contact |M[_ James Rockville Batch Email/Fax IE_
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3. Customer Email and Fax Printing Defaults

.ﬂ'ﬂ Customer Maintenance (ACS 8.1.0 STANDARD SYSTEM)

File Edit Favorites Help

Dla|x|s| & [Elefud «| »|vi]e|da]EE 3 |&] W

Customer |E|DEI1 oo |Everest |ndustries

Customer Email and Fax Printing
Defaults must be provided as
part of Customer Maintenance.

— Email and Fax Printing Defaults /
NOTE: Fax numbers should

Email To |he|enm@acsmaster.com / include Numbers and DaSheS
Email Cc | Only

FaxTo |Mr. Jamez Rockvile

Faw No [714-931-9220 «—

web Page |

0K | Cancel | Delete |

4. Invoice/Customer Statement Email RETURN Email Address
When E-mailing these two documents to your Customer, your system will obtain your RETURN Email

address from two sources:
=101 x|

File Edit Faworites Help

DsalFE 2| @)
UserIDIE
Name [ACS First, the system will check the
Secuity Level [3 User Maintenance information for
vaidFms fod [ [ [ [ [ [ [ [ [ | | | the user logged onto the work
Finters [F1[PC [P [FP[PS [PUfFZ [Fa [Pe [P | | station printing the documents.
Password [
Drefault Menu ISYS IACS A MASTER Electric / Apparatus
Default Firn 07 [ACS 8.1.0 STANDARD SYSTEM If the user has a valid Email
Email Address IHeIenm@acsmaster.com address’ the system W|" use thIS

Lz Fefisrznees as the return Email address.
Char Input Field Type IB_ b azirum PF Files ISEI

Caze Conversion F.ey I? FF File ID IAES
Upper Caze Key Iﬁ Allows Menu Jumping [

Favorites Menu Imb_fav_.-’-‘-.CS Favorites Menu

Batch Emailing and Faxing Page 2 of 6
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.,.4.r.5.En1aiI Parameter Maintenance (ACS 8.1.05T#
Default

If your system does not find a valid Email
User D [ [Fore address in User Maintenance, it will look to
Dutgoing Mail [SMTP] [smip1 deftacorm et the Email Parameter Maintenance information
Port [567 located in System =»System Maintenance=>

Diefault Email Address |helenm@acsmaster.com Email Parameter Maintenance

For assistance determining your SMTP and Port, please contact ACS Customer Support

5. FORM Configuration
A. If usihg MATERSFORMS it will also be necessary to determine the number of Invoice Copies that
are to be “printed”.

System=>New Installation=>Company=>Master Form Number of Copies Maintenance

JliMasterForms Number OF Copies Mnt (ACS 8.1.0 STANDARD SYST =10]x]

Fils Edit Favories Help From this maintenance menu

LA AL you will determine how many
FORM D | PRINT FORM | FORM DESCRIFTION Invoice Print copies are to be

CUSTOMER generated.
INHOUSE

CUSTOMER STATEMENT-1
CUSTOMER STATEMEMNT-2
CUSTOMER STATEMENT-3
CUSTOMER STATEMENT-4
CUSTOMER STATEMENT-5
IMYOICE PRINT-1
INWVOICE PRINT-2
INVOICE PRIMNT-3
IMVOICE PRINT-4
INVOICE PRIMT-S
JOB CARD PRINT-
JOB CARD PRINT-2
JOB CARD PRIMT-3
JOB CARD PRIMT-4
JOB CARD PRIMT-6
JOB DELY TICKET-1
JOB DELY TICKET-2
JOB DELY TICKET-3
JOB DELY TICKET-4
JOB DELY TICKET-S
JOB ESTIMATE PRINT-1
JOB ESTIMATE PRIMT-2
JOB ESTIMATE PRIMT-3
JOB ESTIMATE PRINT-4
JOB ESTIMATE PRINT-S
JOB MTL PICK LISTA

Invoice Print 1 will be your
EFLllLSETgEdPEYH EMAIL copy.

The remaining Invoice Print
options will be sent to your
designated printer.

If Customer Statements are to

be E-mailed, again, Customer

Statement 1 will be your EMAIL

copy and the remaining

Customer Statement options

will be sent to your designated
- printer.

| e e

B. IF using UNFORM No configuration is necessary, UNFORM will automatically send the first form
page to your Fax or Email recipient.

Batch Emailing and Faxing Page 3 of 6
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_4,[1 Order Processing {(ACS 8.1.0 STANDARD o =] e

File Edit Tools Favorites Help

WSa| sl =] 2| wE el

Proceszing Order Entry

|| Order/Picking List Batch invoice printing can be completed from
& ::r]irg{g:; .Er:ﬂ}ll:ielease Future Orders Order Processing
Period End O /F Irvoice Edit Beport
e B [ rvoice Printing
bk aintenance Sales Regizter

= Price Quotation [nguiry
[tilities Man Stack Received And Mat Billed ;I

Command I ] 4 Cancel |
|".-'E. 1.0 |s~,.f5_at |SE|ECt a Processing bask. |Char | |PP o R F Ro M

Al Job Billing (ACS 8.1.0 STANDARD SYSTE o ] =
File Edit Tools Favorites Help

% Job Billing

Delivery Ticket Entry .
Defivery Ticket Print Select the printer you would normally use to

Guick Delivery Ticket Print print your Customer Invoices. If the correction

Linked Job Pre [nvoice Ent ' .
Jab lmvaiee Entry Y configuration has been set up (see above

IWH— instructions), all customers having a valid email
Sales Register _ address or fax number will have the Customer
Lhange PO/PU Reli On.Job Invoice =" | copy of their invoice sent directly to them. The

Commard | ok, Cancel | remaining invoice copies (if any) will be sent to

your designated printer.

vEE.l.EI|sys_at |Selectatask |Char | |F‘F'

After the batch Invoice Print process is complete, you can determine which invoices were Emailed or
Faxed successfully by accessing the Email log or Fax log from your System Speedsearch function.

Once Email/Fax status has been verified, it will be necessary to run and update the Sales Register as
you normally would.

Batch Emailing and Faxing Page 4 of 6
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I,quncﬁ MASTER w8.1.0 SpeedSearch
EMAIL LOG

File Edit Fawvorites Help

O | El A ‘ Speedsearch=»System=>Email Log

+ Loakups :I — Selection Criteria——

+ Accounting

+ Distibution Your System Speedsearch options include an Email

+ Service Repai Log that allows the user to review a list of Emailed
+ Executive Surmmary invoices

- Spztem
Fax Log

Fax Status — Dietail Display
Email Log

Once the Invoice Print option has been completed, select the Email Log and you will receive the

following prompt:
x|

\_? ) Ready To Print Email Log Report?

Cancel |

O3/22711 ACH 8.1.0 STANDARD SYSTEM
03:22 PM SpeedSearch

Date i Status Source Doc Type Dock Emzil Fromw Email To
O3/2E711 . Sent 000100 TINVOICE 000521e Helemm@acsmaster. com helenm@acsmaster. com
O3/22511 N Sent 000100 TINVOICE 0005217 Helernmiacsmaster . com helenmiacsmaster . com
02711511 R Error ooolod  IMYVOICE 0005212 Helenm@acsmaster. ool helenmiacsmaster. com

Email Log will include:

Date document was Emailed Document Type: Invoice or Statement
Time document was Emailed Document Number

Status of Email Email From: Sender Email Address
Source / Customer Email To: Recipient Email Address

Batch Emailing and Faxing Page 5 of 6
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After you have printed the Email Log you will be issued the following prompt:

SpeedSearch x|

:{) Purge Email Log Just Printed?

Yes | Mo I Cancel |

Please review the Email Log BEFORE you answer this question YES.

NOTE: This log is the only notification your system will generate to verify Email status. Once
purged, the email status record is gone.

FAX LOG

Similarly, your Speedsearch System Fax log will provide a detail listing of all items FAXED from your
system. The data appearing on your Fax log as well as how to maintain this information will be
different for each company as Faxing configurations will vary.

Please contact ACS to review your Fax configuration.

EMAILING AND FAXING CUSTOMER STATEMENTS

As with the Invoice Print option, this process is triggered by the PRINTING of Customer Statements.
Any customer that has an Email of Fax designation in their Customer Maintenance configuration will
have the first copy of their Customer Statement sent directly to them.

Process your monthly customer statements as you normally would and select your printer.
Once you begin the print process, your system will automatically send the statements that have been
“flagged” to your customer and print the remaining statements as they normally would.

Again, the Speedsearch Email and Fax logs will be the only notifications your system will generate to
verify Email/Fax status.

Batch Emailing and Faxing Page 6 of 6
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CUSTOMER RELATIONSHIP MANAGEMENT (CRM)

Introduction

CRM is a strategy for managing a company'’s interactions with clients and sales prospects. The
CRM streamlines all phases of the sales process for tracking and recording every stage in the
sales process, including email, telephone and direct mail contact.

This section of the manual will take the user through an overview of the Customer Relationship
Management or CRM Module, the setup process that is required to implement the module, the file
maintenance and training on the mechanics of the software.

A. CRM System Administration
B. File Maintenance Training
C. Processing

D. Advanced Process Training

Distribution & CRM System

A8 ACS MASTER v8.1.0 (ACS 8.1.0 STANDARD SYSTEM)

File Edit Accounting Distribution Service Repair System Tools Favorites Help

M 5 E e aE D o gPe

[ l'nventury
Order Processing
Distribution Purchase Orders

| Sales AnalEsis
Accounting 3

System

Service Repair

application computer sysfeTns, inc.

[ OK l { Cancel ]
www.acsmaster.com

v8.1.0 sys_aa Select an application from the Distribution menu PP




Application Computer Systems, Inc.
CRM

TABLE OF CONTENTS

A. CRM System Administration
CRM User ID Maintenance
Populate CRM Contact File
CRM Load From Excel
Cross Reference Rebuild

File Maintenance Training
Title Maintenance
Group Maintenance
ID/Status Maintenance
Priority Maintenance
Status Maintenance
Stage Maintenance
Type Maintenance

Processing
CRM System Entry
Additional Options
Status
Company

Contact

Customer

Ship-to
Co. Notes
Contact Notes
History
Activities
Opportunities
Customer Info
Order Entry
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Email
Output Doc
D. Advanced Process Training
CRM Contact Reports
Contact Report
Contact Phone List

Salesperson Mileage Report

Opportunities By Status
Group Membership Report
Group Comprehensive Report
Pipeline Report
Notes/History Report

Word

Blast

Create Blast Output Contact List

Blast Document Output

Swift Page

Email Log

Calendar
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A. CRM SYSTEM ADMINISTRATION

In this section we will train the System Administrator on how to set up the CRM System.
Items to be covered in this section:

CRM User ID Maintenance
Populate CRM Contact File
CRM Load From Excel
Cross Reference Rebuild

Tools  Fawvarites  Help

Report Writer

Syskem Mainktenance

Administrakion

Data File Load Mainkenance

Data File Change Mainkenance

Mew Installation Menu

Security Maintenance

Secukity Update From Excel

Terminal Login File Maintenance

CRM Syskem Mainkenance ZRM User Id Maintenance
Populate CRM Contact File
ZRM Load From Excel
Zross Reference Rebuild

System 2> CRM System Maintenance & CRM User ID Maintenance

CRM User ID Maintenance
A user must be established in the CRM User ID Maintenance screen in order for the user to start
using the CRM Module.

A5 CRM User Id Maintenance (ACS B.1.0 STANDARD S... [ |[B]fX]
File Edit Favorites Help

UserIDl:l F ACS
Salesper50n|:| % All
bicrosoft Word

| (0]:8 | [ Cancel l l Delete l

v3,1.0 crm_ua | Is The Above Information Correc Char PP

4
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CRM User ID Maintenance Field Options:
User ID: Enter the user’s three character alphanumeric User ID and hit the “Enter” key or
use “F3” or the magnifying glass to see your options.

Salesperson: — Enter the Salesperson to be associated with this User ID, if applicable, or
use “F3” or the magnifying glass to see your options. If you leave this field blank, the user
will have access to all Salespersons information.

Microsoft Word: Enter the user’s Microsoft Word version.

OK/Cancel/Delete
OK — Accepts data, clears screen, and return to the User ID field.

Cancel — Do not accept what has been entered, and asks the user if they wish to print a
list of all records.

Delete — Delete the entry from the file.
System =>CRM System Maintenance 2>Populate CRM Contact File
Populate CRM Contact File

The Populate CRM Contact File allows the System Administrator to easily update and populate the
CRM Module from the current customer information, current ship-to file, or both.

AS Populate CRM Contact File (ACS B.1.0 STANDARD sysT... [= |[B][X]
File Edit Fawvorites Help

Fopulate CREM System With Customer Master File
Fopulate CEM System With Customers Ship-Ta File

0]:4 | l Cancel ]

w5.1.0 crx_aa  Is The Above Information Correc Char FP

Populate CRM Contact File Field Options:
Populate CRM System With Customer Master File: This selection, will update the
current listing of all customers primary information setup in Customer Maintenance.
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Populate CRM System With Customer Ship-To File: This selection, will update the
current listing of all customers Ship-To information setup in Customer Maintenance, Ship-
To Address Information.

OK/Cancel
OK — Updates based on selection.

Cancel — Do not accept what has been entered, and returns user to menu.

NOTE: If ran multiple times the program will not duplicate Customers or Ship-To’s already in the
CRM system.

System 2> CRM System Maintenance &*CRM Load From Excel

Prerequisite
1. The CRM Load From Excel requires that the user have Microsoft Excel installed on their
workstation.
2. The security level Setting found at Excel Tools - Macro - Security should be set to
Medium or Low.

CRM Load From Excel

The CRM Load From Excel is used to upload new data in the CRM system using Microsoft Excel
workbooks. The workbooks have preset columns the user enters data into. The workbook is then
used to update new company and contact information into the CRM System.

EZ Microsoft Excel - crm_load g@g‘
x

Eile Edit Yiew Insert Format Tools Data iwindow Help

DeEa gl dBRS| o-
& Snagit Window =
Ad =
A

Click To Save Spreadsheet

Cliek Ta Validate Data

Opt/ Man/Default/Validated:
Data in column is optional
Data in column is mandatory
Data in column has a preset default value if nho data entered
Data in column is validated to codes created in the ACS Master System
Data in column is protected and no changes can be made

6
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Text/Number/Date/Zip/Phone:
: Data in column can be alphanumeric
Data in column must be numeric
Data in column must be in a date format (Hover above Field Heading for valid formats)
Data in column must be in zip code format (Hover above Field Heading for valid formats)
Data in column must be in phone format (Hover above Field Heading for valid formats)

Length: Maximum character field length for the column, including spaces, dashes, slashes, etc.
Numeric values will be rounded up or down according to the decimal place length noted for that
column, if exceeded.

Valid Data Option: This tells the user what valid responses are allowed in the cell.

Click To Save Spreadsheet: Click this button to save data on spreadsheet and to exit the
spreadsheet.

Click To Validate Data: Click this button to validate data on the spreadsheet before exiting. The
following items are validated; maximum field lengths, mandatory fields not entered, incorrect data
format, and incorrect valid data option.

System 2> CRM System Maintenance 2 Cross Reference Rebuild
Cross Reference Rebuild
This task rebuilds the links between the customers and their contact information. It also rebuilds

the links between customers and their sales information. ACS may run this task when it appears
the cross-reference files are incorrect.

Cross Reference Rebuild

I:.i‘j Rebuild CRM Cross Reference Files?
i

[ Yes ] I Mo l [ Cancel

Yes/No/Cancel
Yes: Selecting “Yes” will rebuild the customer Cross Reference File.

No: Returns user to menu.
Cancel: Returns user to menu.

Note: This is for ACS personnel only.
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B. FILE MAINTENANCE TRAINING
In this section we will train the user on how to add and maintain the codes for the CRM Module.

Items to be covered in this CRM Code Maintenance section:

. Title Maintenance

. Group Maintenance

. ID/Status Maintenance
. Priority Maintenance

. Status Maintenance

. Stage Maintenance

. Type Maintenance

NOTE: You must make a Company and Contact selection before having access to these screens.
All fields are validated.

Title Maintenance
Title Maintenance is used to separate and determine the contact’s position in their company.

When accessing Title Maintenance you will see a list of all existing customer Titles.

/S Title Maintenance (ACS 8.1.0 STANDARD S.... [Z|[E][X]

File Edit Favorites Help

CAE T & W

Title
Accounts Payable
Accounts Receivable
IT Manager
Office Manager
Owner
Programmer
Purchasing
Receiving
Sales
Shipping

v
[ >

[ o< ] [ooreet | [ooe | [ wer ]

v8.1.0 syc_kw Is The Above Infor Char PP

8




Application Computer Systems, Inc.
CRM

Title Maintenance Field Options:
To enter a new Title code, click the “Insert” button.

Title: Enter up to a 30-character Title. When the Title has been entered you will hit the
“Enter” key.

OK/Cancel/Delete
OK: Once all Title codes have been entered you will select your “"OK” button and you will
be taken to the maintenance screen menu.

Cancel: Select “Cancel” to exit.
Delete: To delete, select a Title code and select “Delete”.

Group Maintenance

Group Maintenance is used for identifying and linking contacts who have a common business
characteristic such as their location, region or organization they are associated with. The Group
code is used to select contacts for reporting purposes. When accessing the Group Maintenance
you will see a list of all existing Groups. A contact can be assigned 10 different groups.

/8 Group Maintenance (ACS 8.1.0 STANDARD ... [ ][B][X]

File Edit Favorites Help

WE T W

Group
British Columbia
Bruise Brothers
Canadian Clients
Canadian-American
Diet Coke
Discovery
East Coast
Garmblers
Hall of Famers
Mid West
‘West Coast

Sl

[ OK l l Cancel l Delete l [ Insert ‘

v8.1.0 syc_kw Is The Above Infor Char PP
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Group Maintenance Field Options:
To enter a new Group, click the “Insert” button.

Group: Enter up to a 30-character Group description. When the Group has been entered
you will hit the “Enter” key.

OK/Cancel/Delete
OK: Once all Groups have been entered you will select your *OK” button and you will be
taken to the maintenance screen menu.

Cancel: Select "Cancel” to exit. The system will ask if you would like to save your changes.
Delete: To delete, select a Group and select “Delete”.

ID/Status Maintenance
I/D Status defines the contact or prospect interest level at a specific moment in time in the sales
process. When accessing the ID/Status Maintenance you will see a list of all existing ID/Status’.

A8 IDiStatus Maintenance (ACS B.1.0 sTAND... [T][E]R]
File Edit Favorites Help

wE TS R

1D/ Status
Active
Client
Client Major
Haot Prospect
Mo Response from Prospect
Status is Closed
Status is Open

h

| ok || cancsl || petee || Inser)t |

w5,1.0 syc_kw Is The Above Infor Char Pe

ID/Status Maintenance Field Options:
10
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To enter a new ID/Status, click the “Insert” button.
ID/Status Field: Enter up to a 30-character ID/Status description and select the “Enter”
key.

OK/Cancel/Delete
OK: Once all ID/Status descriptions have been entered you will select your “"OK" button
and you will be taken to the maintenance screen menu.

Cancel: Select “Cancel” to exit. The system will ask if you would like to save your changes.
Delete: To delete, select an ID/Status and select “Delete”.

Priority Maintenance
Priority Maintenance is used to flag a activities in order of importance. When accessing the
Priority Maintenance you will see a list of all existing codes.

/S Priority Maintenance (ACS B.1.0 STaND... [2|[E] %]
File Edt Favorites Help

wmiKE 7o P

Friority
High
Lo
Medium

w

ook [ Cancel ] [ Delste ] [ Inse:t ]

w8.1.0 syc_kw | Is The above Infor Char PP

Priority Maintenance Field Option:
To enter a new Priority description, click the “Insert” button.

Priority Field: Enter up to a 20-character Priority description and select the “Enter” key.
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OK/Cancel/Delete

OK: Once all Priority descriptions have been entered you will select your “OK" button and
you will be taken to the maintenance screen menu.

Cancel: Select “Cancel” to exit. The system will ask if you would like to save your changes.
Delete: To delete, select the Priority code and select “Delete”.

Status Maintenance

Status Maintenance is used to describe the Opportunity phase. (i.e. active, closed, inactive) of a
contact or prospect. An Opportunity is what the salesperson goal is for this specific contact or
prospect. When accessing the Status Maintenance you will see a list of all existing codes.

/8 Status Maintenance (ACS 8.1.0 STANDAR... [2|[B][X]
File Edit Favorites Help

L AL

Status
Active
Close -Lost
Closed -Yan
Inactive
Open

¥

oK | l Cancel l l Delete l Inser: l

wE,1.0 syc_lkw | Is The Above Infor Char Pao

Status Maintenance Field Option:
To enter a new Status code, click the “Insert” button.

Status Field: Enter up to a 20-character Status description and select the “Enter” key.

OK/Cancel/Delete
OK: Once all Status descriptions have been entered you will select your “OK” button and
you will be taken to the maintenance screen menu.

12
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Cancel: Select “Cancel” to exit. The system will ask if you would like to save your changes.
Delete: To delete, select the Status code and select “Delete”.

Stage Maintenance

Stage Maintenance is used to describe the various steps involved in the sales process (i.e.
presentation, follow up, closed). When accessing the Stage Maintenance you will see a list of all
existing codes.

A& Stage Maintenance (ACS B.1.0 STANDARD... [2][8][5X]
File Edit Faworites Help

Bl D@ P

Stage
Closed - Lost
Closeed-'Won
Commitment To Buy
Customer Evaluation
First Interview
MNegotiation
Fresentation
Froposal Presentation
Software Demonsiation
Stage 1
Stage 2

v

| ok [ cancel || petete || meen |

w8.1.0 syc_kw  Is The Above Infor Char PP

Stage Maintenance Field Option:
To enter a new Status description, click the “Insert” button.

Stage Field: Enter up to a 30-character Stage description and select the “Enter” key.
OK/Cancel/Delete

OK: Once all Stage descriptions have been entered you will select your “"OK” button and
you will be taken to the maintenance screen menu.

Cancel: Select "Cancel” to exit. The system will ask if you would like to save your changes.

Delete: To delete, select the Stage code and select “Delete”.
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Type Maintenance

Type Maintenance refers to the activity type when scheduling activities for the contact. When
accessing the Type Maintenance you will see a list of all existing codes.

A8 Type Maintenance (ACS 8.1.0 STANDARD ... [T][8][X)
File Edit Favorites Help

b D@ P

Type
Call
Dinner
Golokdeeting
Lunch
Site Wisit

A

oK | [ Cancal ] [ Delets ] [ Insen ]

v8.1.0 syc_kw  Is The Above Infor Char PP

Type Maintenance Field Option:
To enter a new Type description, click the “Insert” button.

Stage Field: Enter up to a 20-character Type description and select the “Enter” key.

OK/Cancel/Delete

OK: Once all Type descriptions have been entered you will select your *OK" button and
you will be taken to the maintenance screen menu.

Cancel: Select "Cancel” to exit. The system will ask if you would like to save your changes.

Delete: To delete, select the Type code and select “Delete”.
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C. PROCESSING

This focus of the training will focus on basic, day-to-day, CRM functions. The CRM System’s main
screen fields consist of the following fields:

&[ﬁ]ﬁ%r.‘..z stem (ACS 8.1.0 STANDARD SYSTEM) NBTE_IE]

# ﬂ ‘:P @ w‘ Status: Prospect lCDmpanyH Contact ‘ lCustamer” Ship-to l

Company Mail-To Electrical Repair Company Customer#| &
Contact Addressj 22 Low Street Ship-To #| 53 B
Salutation  |Mr. Smith P.0.Box 2233 Inactive []

Title Sales &

Group Eastern Region 53 City|Richmond

Phone (804) 868-5980 ’ State 4,

Mobile Zip Code|23282

Fax (804) 868-5387 7 CDUnffnyJSA

ID/Status Status is Open v Web Site‘M.electricalrepaircompany.com 7

Referred Energy Inc. Email zachs(@electricalrepaircompany.com

Slsp KhM Kevin Martin

I OK ] l Cancel l [ Delete l l Co. Notes l ICDntactNotesl [ History ]

l Activities ] lOpportunitiesl l Email l [ Output Doc ]

v8,1.0 crm_ma Enter Email Address Char PP

CRM System Entry
When entering a new prospect the following fields will be reviewed.

Company: Enter a company, select the magnifying glass or enter “F3" to select from a list
of all valid companies, “F1” to pull information from the Customer Master, or enter a new
prospect company.

Contact: Enter a valid contact name, select the magnifying glass or enter “F3” to select
from a list of all valid customers, “F1” to override information from the Ship-To File, or
enter a new contact for the company. System allows multiple contacts for the same
company.

Salutation: Enter the contact’s salutation. It can be their first name only or you can add
Mr./Mrs./Ms. and the contact’s last name. This field is important because it determines
what name will print on all mail merge materials.

Title: Enter a valid contact title. Select the magnifying glass or use “F3" to select from a
list of all valid titles.

15
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Group: If using Groups, enter the group assigned to this contact or use F3 to look up the
available groups. Each contact can have up to ten Groups assigned to them.
Contact Phone / Ext, Mobile, Fax — Enter the contact information.

ID/Status: Determines what Status or phase the contact is in. Use F3 to look up the
available ID/Status’.
Referred: Reference field only. Determines who the contact was referred by.

Slsp: The default Salesperson setup for current customers will automatically display here.
If entering a new prospect, enter the code for the Salesperson assigned to this contact.

Mail-To: Defines the mailing address for the contact, which could include an alternate
company hame.

Address: Three lines are available (24 characters each) for customer mailing address.

City: Can be up to 22 characters to identify the name of the city associated with the
customer billing address.

State: 2-character field to identify the name of the state or province associated with the
customer billing address.

Zip Code: The customer’s zip code can consist of either a 5 or 9 digit zip code, depending
on how the parameter is set in Accounts Receivable Parameter Maintenance.

Country: This optional field is up to 24 characters representing the name of the country
associated with the customer.

Web Site: Presently, this is a reference field that gives you a place to store the contact’s
website.

Email: Enter the email address for this contact.

Customer#: Each existing Customer will bring their 6 character Customer Number that is
assigned to them in the Customer Master File. If this is a prospect customer, the Customer
# will be grayed out.

Ship-To: It may become necessary to establish different Ship To addresses for some of
your contacts.

Inactive: You can mark this contact as Inactive if you want to be sure that they cannot be
contacted or included on reports.

16
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YR/Sales: The CRM Module will display the company’s Sales Analysis information for the
current year and past three years, if the company is setup in the ACS System. These fields
will not display for prospects.

OK / Cancel / Delete
OK: Once all fields have been entered you will select your *OK" button and you will be
taken to the next company’s information.
Cancel: Select “Cancel” to return to the Company field and select or enter a new
company.

Delete: To delete a contact, select “Delete”.

Additional Options

Status: |Customer ‘CumpanyH Contact ‘ ‘Custumer‘ | Ship-to ‘

Status: Indicates if the contact is a customer in the ACS system, prospect or inactive in
the CRM.

Company: Used to change the contact’s company name only in the CRM System for all
contacts associated with this company.

Contact: Used to change the contact name in the CRM.
Customer: Used to link a company and contact to a valid Customer Number.

Ship-to: Used to link a company and contact to a valid Ship-To.

0] ‘ Cancel ‘ ‘ Delete ‘ ‘ Co. Notes ‘ ‘Cl:untal::tNl:utes‘ ‘ History ‘

Activities ‘Oppurtunities‘ ‘Custumerlnfu‘ ‘ Crder Entry ‘ ‘ Email ‘ ‘ Cutput Dac ‘

Co. Notes
You can enter detailed information related to the company using Note Pad. For example the
number of employees, sales information, etc.
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Contact Notes

Contact Notes describe in a date and time stamp entry the results of any communication, phone
calls, and face-to-face meetings with a contact. Contact Notes uses Word Pad, which will display
the first 60 characters. Mileage can also be entered on this screen.

History
History compiles in a date and time stamp format all activities and communications made by mail
or email with this contact.

Activities
Activities are scheduled events that will occur at a date and time specified with a contact. For
example scheduled phone conferences, demos, or mailings. To enter in a new activity, select
“Add”. Activities will automatically display on the Calendar.
Enter a valid Type by select the magnifying glass or “F3” to select from a list of all valid
Types.
Enter the scheduled date or select “F3" to lookup the date on the calendar.
Enter the time of the activity using military time. Defaults to current time.
Enter the duration of the activity.
Enter the Priority of the activity or “F3” to select from a list of valid Priority codes.
Enter a valid Status by selecting the magnifying glass or “F3” to select from a list of all

Status codes or select History to move an item to History.

Opportunities
Opportunities define a sales objective with a contact. For example the salesperson may be able to
sell a service contract or trial order to this contact.
Enter a valid Status by selecting the magnifying glass or “F3” to select from a list of all
Status codes.
Enter a name or description of the Opportunity.
Enter in the estimate close/expiration date.
Enter a valid Stage by selecting the magnifying glass or “F3” to select from a list of all
Stages setup for the sales process.
Enter the probability of closing this sale.
Enter the estimated total amount of the sale.

Customer Info

This links a customer to their ACS Customer Sales and Repair information along with displaying
their customer maintenance information, allows access to Jobs, Invoice Inquiry, Open Aging,
Check Detail Display, Open Orders, and Aging and Sales information. This option is only available
if the contact is linked to an ACS Master customer.
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Order Entry

This will launch ACS Order Entry and will populate the customer number. This is only available if
the contact is linked to an ACS customer number; this is not available for contacts whose Status is
set to Prospect.

Email
Takes you directly to Microsoft Outlook to send the contact an email. This activity will be
automatically added to the contacts history.

Output Doc
Templates or letters that can be sent by Salesperson; the document can be printed, emailed, or
faxed.

D. ADVANCED PROCESS TRAINING

This section will review the following:

1. CRM Contact Reports
Contact Report
Contact Phone List
Salesperson Mileage Report
Opportunities By Status
Group Membership Report
Group Comprehensive Report
Pipeline Report
Notes/History Report
2. Word
3. Blast

> Create Blast Output Contact List

>
>
>
>
>
>
>
>

> Blast Document Output
> Swift Page
» Email Log

4. Calendar

CRM CONTACT REPORTS

Contact Report
A report of contact activity, both those scheduled and those recorded in history.
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Contact Phone List
A list of contacts by company, contact name and phone number.

Salesperson Mileage Report
Mileage Report is by Salesperson by date. It lists the date, company name, contact person and
mileage associated with an activity.

Opportunities By Status
This creates a list of opportunities by salesperson showing the current stage of the sales process.

Group Membership Report
Group Membership Report list members by group; listing the company, contact and phone
number.

Group Comprehensive Report
The Group Comprehensive Report is by Group and it lists the company, contact and scheduled
activities and history.

Pipeline Report
The Pipeline Report lists opportunities by Stage in the sales process.

Notes/History Report
Notes / History Report can be run by contact, by group, by salesperson and lists all activities for a
contact within a specified date range.

WORD
Gives you access to edit the Word documents and templates setup.

BLAST
The Blast generates mass mailings or emailing.

i

Create Blast Qutput Contact List
Blast Docurment Qutput

Swift Page

Email Log

Fax Log

v8.1.0 syc_oa
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Create Blast Output Contact List
This option allows you to select which contacts you would like to send an email or fax blast to.
The contact list can be filtered by State and Group.

Blast Document Output
This option allows you to select which document or template you would like to use when sending
the blast email or fax.

Swift Page

This third party, free software, enables you to send highly professional emails to leads, contacts
and groups within the ACS CRM Module. Swift Page allows you to create new templates or select
from a template gallery.

Email Log

This report will display all emails sent out including the date, time, company/contact information,
email from/to, and subject line. After printing the Email Log the system will ask you if you would
like to “Purge the Email Log Just Printed?”

\;‘:_/ Purge Email Log Just Printed?

i [ Cancel

Calendar
Creating and scheduling appointments with customers is a central activity of most customer-
oriented businesses. A scheduled activity can be viewed by Salesperson.

AG Calendar Salesperson (ACS B.1.0 STANDAR... [ |[B]X]
File Edit Favaorites Help

ME 7 @ B

Salesperson [JOF | Judy D. Petarson

(B]:4 | [ Cancel ]

w3,1.0 jre_xo  Is The Information Co Char PP

The calendar allows the user to view all activities for a week’s time. Activities in red show a
conflict during the timeslot.
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Users can add new activities by selecting the date and timeslot on the calendar and then double
clicking on the field. The system will display the following screen:

AS CRM Calendar Activity Maintenance (ACS B.1.0 STANDARD SYSTEM) M[=1/E3
File Edit Favarites Help

EnE 7€M

Company %
Contact %

Salutation
Phone #
hohile

Fax

Activity Type

Date

Time

DCuratian
Pricrity El
Status El

MNote

[ox ] [coneet | [ooee |

w8.1.0 cre_mi | Enter Company Mame, <F3>=Lookup Char

The Company and Contact information is required when scheduling an activity. The
next fields, Salutation, Phone #, Mobile, and Fax will automatically populate based on
the contact’s information in the CRM.

Enter a valid Activity Type by select the magnifying glass or “F3” to select from a list of
all valid Types.

Enter the scheduled date or select “"F3"” to lookup the date on the calendar.

Enter the time of the activity using military time.

Enter the duration of the activity.

Enter the Priority of the activity or “F3” to select from a list of valid Priority codes.
Enter a valid Status by selecting the magnifying glass or “F3” to select from a list of all
Status codes or select History to move an item to History.

Enter any notes for this scheduled activity.

The Calendar allows you to move activities to “History” and Contact Notes.
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\:5/ Remaowve From Activity And Move To Histary?

|[ Cancel ]

After selecting to move a Calendar Activity to History the system will then ask the user if they
would like to add Contact Notes.

OK / Cancel / Delete
OK: Once all fields have been entered you will select your "OK” button and the information
will saved and you will be taken to the Calendar.
Cancel: Select “Cancel” to return to Calendar

Delete: To delete an Activity, select “Delete”.
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The Equipment Storage System was designed to provide a method to maintain a database
of a customer’s equipment.

Offered as one of our Bolt On products and purchased separately; once the data base has
been established, the system provides an interface with the Job costing system so all
repairs against equipment defined in the database can be tracked. The system also allows
for preventive maintenance scheduling and repetitive billing.

Equipment Storage Page 1 of 26
All information contained in this document is proprietary.
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Service Repair<2Equipment Storage=> Equipment Storage Entry

Equipment Storage Entry allows the user to enter and maintain detail information for
each Equipment ID#

I,.d.r.iEquipment Storage Entry (ACS 8.1.0 STANDARD SYSTEM)

File Edit Favorites Help

B o] ) 9| |

Custarner Iggm i) IE verest Industries

Ship TUIDDDDD‘I IEverest Industries

Equipmert |D|SF|21 4554-21335-121

Header | Mameplate Datal Extended D1ata Setl Hibbonl Detail I

Eaip No agM2237.4 Plrtlerosoway
Dese 1 [7.5HP 460vAC 3PH 254U 1600 TEFC Dept[MANTENANCE
Desc 2| ProcessleLEH—
Desc 3| Machine|s44?—

Equip TylF IMDTDHJPUMP REFAIR Machine LDCIW

CategoryISEH\,rD ISEHVD MOTOR Locationlw—

MNest Fallow-Up Datelm Days l?

Fipl EquiDIAEM223?-4 |

Fpl Part|am42114 IMDUNTING BRACKET

IEH1245 IGASKETS

|520222 IBEAHINGS

Cancel | Delete | Izt | Motes |

v, 1.0 |mme_ac |Is The Abowve Information Correct? Char | Fao 4

Customer:
-Enter a valid Customer #
-Perform a look up to select from a list of current customers

Ship To:

-Enter a valid Customer Ship To Address

-Select F1 to leave this field blank

-Perform a look up to select from a list of Ship To Addresses for this customer.

NOTE: When setting up Equipment Storage Customer information, it is
important to remember that any Jobs created for this Equipment ID# MUST

HAVE THE SAME SHIP TO designation.

Equipment Storage Page 3 of 26
All information contained in this document is proprietary.




Application Computer Systems, Inc.
Equipment Storage

EXAMPLE: The above information lists a Ship To address of 01. When a job is
entered for this Equipment ID# the Ship To address MUST also be 01 for the
data stored for this item to populate the job information correctly.

Equipment ID: Enter a number to identify this piece of equipment. This can be any
number of your choosing. However, the Serial number, if available, can provide an
excellent means of accurate tracking.

Equipment Storage Enkry 1[

2) .
B R.(j I= This A Mew Entry?

Cancel |

Upon entering these three fields you will be asked:
Select Yes to proceed to the Header information

The Header fields give you a way to define the equipment by Type, Category, Location

Header | M ameplate Datal Extended Data Setl Flibl:u:unl Dretail |

Equip Mo | AEMZ2I74 PIanl|BHDADWAY

Desc I?.EHF’ AMVAC 3FH 25410 1800 TEFC Dept IM.&INTENANEE

Desc 2 I PTDCESSIBDILEH

Desc 3| Machinelgqq?‘
Equip T.'r'IMF' IMEITEIH#'F'UMF' REPAIR tachine LDCISDUTH ELDE

Eategal}llpump IF'UMF' LﬂcatiDHICUSTDMEH

Mext Follow-Up DalEIDEJSDJH Diayz | 90
and establish Follow-up Dates.

Equip No: Enter a number of your choosing (i.e. Item Catalog# or Serial#)

Descl The 3 description fields are free standing fields that can be used to define
Desc2 nameplate data or any other information for this item
Desc3

Equip Ty: The Equip TY field uses your existing Job Types and their Nameplate data
-Enter a valid Job Type
-Perform a look up to select from a list of Valid Job Types

Equipment Storage Page 4 of 26
All information contained in this document is proprietary.
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Category:

-Enter a valid Category

-Perform a lookup to select from a list of valid Categories

-Leave this field blank if no Categories exist.

Categories are set up to define your Extended Data Setup and will be covered later.

The next 5 fields are used to identify the CUSTOMER’S LOCATION for this item

Plant

Dept

Process

Machine

Machine Loc

Location: Can be used to determine if the equipment is currently “in house” or “on site”
NOTE: If the item has an active job# assigned to it, this field will display “WIP”
automatically.

Next Follow-Up Date: Enter the Next Follow up Date for this item
NOTE: This date is utilized by your TO DO LIST report.

Days: Enter the number of Cycle Days

The lower section of your screen is used to record Replacement Equipment and Parts for
this item.

Rl EquiDIAEMEEB?-d |

Rpl PaFtIBL??dz‘IM IMDUNTING BRACKET

|EH1245 IGASKETS

|52|322'z IBEI—'«HINGS

Nameplate Data

Your next “TAB” will be used to enter Nameplate information.

The nameplate template is the same one used in Job Entry and is determined by the
Equipment TY/Job Type selected. Once the nameplate data has been setup in the
database, it can automatically be pulled into Job Entry when the correct Equip ID# is
selected in Job Entry.

Equipment Storage Page 5 of 26
All information contained in this document is proprietary.




Application Computer Systems, Inc.
Equipment Storage

l,qﬁEquipment Storage Entry (ACS 8.1.0 STANDARD SYSTEM)
File Edit Favorites Help

bE] )] e E| ¢ | €|

Customer Iugm 0o IEverest Industries

Ship TUIDEIDEIEI'I IEverext Induztries

E quipment |D|SF|2‘I 455421 335-121

Header Mameplate Data | Estended D ata Setl Hibbanl Detail I

IH Pl I?_5
IFH.&ME |254u

IENCLDSUHE ITEFE

[iPM 1800
IMANLIFAETLIFI IBALDEIFE

IF'EI LEST

IF'EI LESZ

IAMF'SE

ISTYLE

ISEFWIEE F.

IUDLTS I

IDESIGN

PMF’S1

ITEMF‘. RISE

IF'H.t'l'n.SE

IEDDE

|E><.'F'. GROUF

ISEFII.-’-‘«Lﬂ

|E><F'. CLASS

[FF2

II.D.#

|
!
IHEHTZ I
!
|
!

IFIF'M2

Equipment Storage
All information contained in this document is proprietary.

IMDDEL #
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Extended Data Set
The Extended Data Set is defined by the CATEGORY entered in your header

information. This option allows for an additional 45 fields of information to be defined.
This data is set up and maintained through Equip Storage Extended Data Setup and will be

covered later.

l,.-:lrjl:usl:nn'ler 000100 Shipto 000001 Equip ID SRZ14554-21335-120
File Edit Favorites Help

HlmE ?|e|w

W alue

MOUNTING FOOT BRACK
SHAFT DOUBLE EMD
HZ
BEARIMGS DEL SHIELD
SERW FACT 1.00-1.15
IMSULATION
SEALS

The Ribbon and Detail information will be covered as part of the customer billing
process.

I,qﬁEquipment Storage Entry (ACS 8.1.0 STANDARD SYSTEM)

File Edit Favorites Help
L El e ] o | sa| ] | €| m

Customer Iugm oo IEverest Industries

Ship TDII:lEleI:lEl‘I IEverest Indusztries

Equiprnerit |D|SH21 4554-21335-121

Header Mameplate Data | Estended Data Set | Ribbon | Detail |

Equipment Storage Page 7 of 26
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Service Repair<Equipment Storage=> Equipment Storage Extended Data Setup

8.1.0 (ACS § _1[5 Equipment Storage (AC

ting  Distribut File  Edit Tools Fawvorites Help

=101

& |<2N w55 & & | = g4/ -

Extended Data Setup

#|E| 2|€  allows the user to

E quipment Starage Entry

E quipment Storage Report

E quip Storage Job History Repart

E quip Storage Report By Job Type
Equip Storage Schedule To Do List
E quipment Storage Customer M ailer
Equip Storage Extended Data Setup

JslﬁEquip Storage Extended Data Setup (ACS 8.1.0 STANDAR
File Edit Favorites Help

establish specific
CATEGORIES within
the storage module.

=

This can be used for

any type of
distinction or

AE[mlg]e)m| e g |e|

grouping such as

Pumps, Servo Motors,

Eategur}lISEva

Descriptinn|5EHvu MOTOR

I,qﬁEATEGIJR‘l' SERYD SERYD MOTOR (ACS 8.1.0 STANDARD SYSTEM)

File Edit Faworites Help

Cancel | a

LIl

Field Desc | A0

RATING

WIRE

INSULATION

wiNDINGS

BEARINGS

ERLISHES

MOUNTING

Equipment Storage
All information contained in this document is proprietary.

Electrical Panels, etc.

Once established, each
Category then allows you to
define an additional 45 fields of
information of your choosing.

Note: These fields are in
ADDITION to the Equip Type
or Job Type data.

These fields allow you to
define Descriptions, whether
the field is Alpha or Numeric
and the length of each field. If
the field is numeric, you may
also establish the number of
decimals allowed.
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l,-_'ﬁEquip Storage Extended Data Setup (ACS 8.1.0 STANDARD
File Edit Favaorites Help

SBR[ ] o] E g | €|
EatEQUTPIW DescriptiDnISEHVD MOTOR

Category: Enter up to 6 characters

The system will display the following prompt:

Equip Storage Extended Daka s
:{') Is This & Mew Record?

Upon selecting YES you will be taken to the Description field

Description: Enter a new Description up to 20 Characters

I,.dr;iEATEEDR‘l’ SERYO SERY¥0 MOTOR {(ACS 8.1.0 STANDARD SYSTEM)
File Edit Fawvorites Help

|| 8| 2 | @]

Field Dezc |

BATING

WIRE
IMNSULATIOMN
WINDINGS
BEARINGS
ERLSHES
MOUMTIMG

I (I (= | = | | T | 2

Equipment Storage Page 9 of 26
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Field Desc: Enter a description up to 10 characters in length

A/N: Enter A to make the field an Alpha/Numeric field
Enter N to make the field a Numeric field only

LEN: The first 5 fields allow a maximum length of 10 characters
The remaining fields allow a maximum length of 13 characters

DEC: This filed is only available if the line has been established as a Numeric field

I,.qr;il:usl:umer 000100 Shipto 000001 Equip ID SR214554-21335-121
File Edit Favaorites Help

Dl ¢ o)

W alue

BATIMNG FOOT BRACE

"WIRE
INSULATION
WINDINGS CEL SHIELD
EEARINGS 1.00-1.15

ERLSHES
MOUMTING

Once established, these fields become available each time this Category is selected.

Equipment Storage Page 10 of 26
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Customer Billing
Equipment Storage = Equipment Storage Entry = Ribbon

The Ribbon “"TAB” of your Equipment Storage Entry screen has been designed to allow for
repetitive billing information to be maintained and contains similar customer information
used in other ACS/MASTER billing transactions.

Together the Ribbon and Detail tab information will be used to create customer billing
information for services provided when an Active Job does not exist.

Headerl I ameplate Datal Estended Data Set Ribbon I Dretail I

T_I,Ipelt-‘« ID ealer Pricing IDLH ID ealer

Order T_I,Ipelg_ I[Elru:ler] SalespersuanMM IKevin b artin

Order Date Std Messagelgg IH eturt Palicy

Mext Bill |og01 411 T erritory ||j||:|1 lWestern L5,

Expires 1247111 Sales Tax Im IEaIifu:urnia State

PO Mumber List F'rin::el IEurrent List Price

PO Rel Mumber I

Mgz Mumber I
|:_|,|I3|E|M_

Sales Disc I,.e.' IEIass A Dealer

Term$|4 |23é1|:| Daps - Met 30

Distribatian Im IF'ru:u:qu:t Adlocation 1

Order Type: S/Order

All billing information generated through your Equipment Storage Module will be Order
Type S

Order Date: Enter a Valid Date for the current charges to be defined

Next Bill: Enter a Valid Date for the next Billing Cycle

Expires: Enter the date through which this billing information will be valid

Equipment Storage Page 11 of 26
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PO Number: Enter a Valid Customer PO number
PO Rel Number: Enter a Valid Customer PO Release Number
Misc Number: Enter any Misc# your Customer may require appear on your billing

Cycle:

-Perform a look up in this field to select from a list of valid options
-Enter W / Weekly

-Enter M / Monthly

-Enter Q / Quarterly

-Enter Y / Yearly

Sales Disc
Terms The next 8 fields will be populated

Distribution using the Customer maintenance
Sales Person information for the Customer selected.
Std Message However, each field can be overridden
Territory or changed if necessary.

Sales Tax
List Price

Equipment Storage = Equipment Storage Entry = Detail

The Detail “Tab” allows entry of detail line items to be billed to the customer.

Line items for billing are defined much the same as in Order Entry and can be billed each
cycle or be changed from cycle to cycle.

A Equipment Storage Enkry {ACS 8.1.0 STANDARD SYSTEM)

File Edit Favorites Help

slelefu]n]ojn/el 2] el

Custarmer Iggm oo IEverest Industries

Ship To quuum IE\-’EIE$L‘ Induistries

Equipment |D|SF|21 4554-21335-12U

Headerl Mameplate Datal Extended Data Setl Ribbon Detail |

Seq |Cd|T_l,l|:-e|W'h| Itern Mumber | Description I Cost IDrderI Frice I B0 IShip | E stensian I Vendar I DS I

0o 5| EQ | O EQUIPMENT STORAGE 450.00 ﬂ

Equipment Storage Page 12 of 26
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SEQ: Your system will populate your Sequence line field

CD: Perform a look up to select from a list of valid Line Code options
NOTE: In this example we are billing for Equipment Storage fees only and have selected
the line code that was created for this purpose. However, Material and/or Labor line codes

may also be used if necessary.

I,ﬁﬂrder,.-"[nvoice Line Code Maintenance {ACS 8.1.0 STANDARD SYSTEM)

Fle Edt Favortes Help Equipment Storage
Oloa || 9 || me Line Code:
(oS Although not mandgt_ory
Description|EuL||PMENT STORAGE th_e use Of a s_peC|f|c
Line Type[5~ Equip Storage line code
Message Tvpe| allows the user to select
GAL SalesAccount|44gg.Dg II-NCDME EQUIP STORAGE a speciﬁc Sales Account
Tavable [ that will be used to Post
bre Sl _| all Sales dollars for this
Praduct Type ProcessingIE_ purpose.
DefeuitProduct Typs[ | It is suggested that the
PO Lins Code[ | line code be set up as
Distribution Codel— | Deposit [~ an O LINE TYPE
SELSGERT NOTE: If you elect to
InventoryAccountl a|SO set up an EQUIp
COBS Aceourt Storage Product Type,
your line code Product
[v8.1.0 [opm_ea [1= The Above Information Correct? 4 TZEguTgol;:eessseT% oﬂg Id

TYPE: Perform a look up to select from a list of valid Product Types

NOTE: Although it is not mandatory, it is possible to set up a Product Type specifically for
Equipment Storage transactions. This allows the user to extract Sales Analysis and various
reports by the Equip Storage Product Type for analysis.

W/H: Enter a valid W/H ID#

Item Number: Depending on what Line Code is used; this field could contain material
Item numbers, Labor Codes or it may be left blank.

Equipment Storage Page 13 of 26
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Description:

*When using your Equipment Storage Line code, your system will populate this field with
the line code description.

*When selecting an existing Inventory Item or Labor Code your system will populate this
field with the item or code description.

The remaining field requirements will vary depending on the Line Code selected.

Material and Labor lines will require Cost/Order/Price information while this Equipment
Storage Line Code requires only Extended Price. This will be very similar to the standard
processing performed in Order entry.

Once the detail lines have been established, they can be used for each billing cycle. This
would be the case when billing for each Month/Qtr/YR storage fees.
However, if you perform basic maintenance on the equipment (for which you DO NOT
open a job) you can change the detail lines to reflect additional fees.

Once the Ribbon and Detail information has been established it is a simple process to
invoice your customer:

Update Repetitive Billing
Select the Update Repetitive Billing option located on your Equipment Storage menu and
Enter a BILL THROUGH DATE

Aliupdate Repetitive Billing (ACS 8. =I0IXI| This date corresponds to the NEXT BILL
File Edit Favorites Help date established in the Ribbon

= | @ information for each piece of equipment.
. » || EEl 14 | M | @lﬂlIi ) |@| B All items having a current date though

Bill Through D‘“W the date entered will be “selected” for
billing.

OE. Cancel . . ) .
Note: this step is the Invoice generation

process and, as such, will not produce a
report in Equipment Storage.

|in.1.|:| |mmu_|:a | |Date | |P'|:|

To continue the billing process, it will now be necessary to select your Job Billing options.

Equipment Storage Page 14 of 26
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Equipment Storage

If you run the Invoice Edit Report, you will find each of your Equipment Storage Invoices

ready for printing.

000100  Ewerest Industries
Ln Cd Prd Ths Item
olo 2 oL EQUIPMENT STORAGE

0&/E22/11
11:47 AM
Begimning Customer:
Ending Customer:
—— Customer —-—
Munber HNawme
000100 Ewerest Industries

Ln Cd Prd Whs Iten
alo = oL EQUIPMENT STORALGE

L
-

1 I-nc

OpPECONON COMEUNET SYINe ML, AT

Application Computer Sys,

0.a0
UPS GCD
Gross
Sales

Invoice Total
0002140 000EZE&  DEFEDF1]1 ACE FIMM

Ord ESD Ship Disc Price

Sales Total
Sales Discount
Freight

Sales Tax

Invoice Total

ACS 9.1.0 STANDARD SYSTEM
Invoice Edit Report
Unprinted Invoices
Invoiced By:
Inwoice .0
Date By E21l=s Mumbher
O&/23/11 ACS FIDI

Order Inwvoice
MNunber HNumber
000z1l4l 0005267

Ship Via
UPS GCD
Gross
Disc Price Sales

ord E/O Ship

Bales Total
Sales Discount
Freight

Sales Tax

Inwvoice Total

Invoice

Invoice No.:
Invoice Date:

9318-2774 Page:

Customer Mumber: 000100
Everest Industries

Ship To Mumber: 000001
Everest Industries

Order Date

Sales Cnde

Ship Date Terms

0002141 06/29/11

KMM 062911 UPs G0 2% 10 Days - Ke

Customer PO: | |

PO Release: | | Misc Number: |

Order | Ship B/0 | Item #/Description/

Notes Unit Price Extension

EQUIPMENT STORAGE

Equipment Storage

All information contained in this document is proprietary.

2% 10 Days - He CA N
Extended

Cost Profic G %

l00.00 100,00

l00.00 100,00

Page Z
Beginning Order #: First
Ending Order #: Last
Tax
Terms Code Prntd?
£% 10 Dawys - Ne CLA N
Extended

Cost Profic GP %

45000 100.00

Your Equipment
Storage invoices can
be printed alone or
included in any
current invoice print
process.

As with all invoice
print tasks; your
Sales Register must
be run and updated
to for the invoice to
post to your system.
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Expired Repetitive Billing Report

The Ribbon information for each

equipment item includes an Expiration Date. The Expired

Repetitive Billing Report allows you to review all items that are EXPIRED based on a THRU

DATE of your choosing.

This information can then be u

sed as a means of flagging those items who's Storage

“Contract” may need to be renegotiated; or to reassess billing cycles.

I,-J,[iExpired Repetitive Billing Report - |EI|5|
File Edit Favorites Help

B ] o] s ) 2 | @] w
ThruDate'm—
oK I Cancel

v, 1.0 |mmr_ra |

07713711
0Z:30 MM

—-- Customer -- ShipTo/HMID
Number Name Nuuber

0o0olo0 Ewerest Industries ShipTo 000001
HID 1234
E
Ln Cd Prd Wh=s Item Order u}
000100 Ewerest Industries ShipTo 000001
HID 12345
B
Ln Cd Prd Whs Item Order o]
olo s C 01 400 1l.00
Handle Bar Grips
000100 Ewerest Industries ShipTo 000001
HID SMALL AC
B
Ln Cd Prd Wh=s Item Order u}
000100 Ewerest Industries ShipTo 000002
HID 77777

077137511
0z:z20 MM

-- Customer -- EhipTo /MID
Number HName Hunher
Product Totals

Product Units

C Components &.oo

L Bicyocle Compohents

Totals For Report
Line Type Totals
Line Type
Standard Items
Other Charges

Totals For Report

Equipment Storage

When accessing this report, you will be prompted for the
THRU DATE that will be used to determine EXPIRED
Status.

Remember: This date will be compared to the EXPIRES
date located on the Ribbon Information.

ACS 5.1.0 STANDAFD SYVSTEM
Expired Repetitiwe BEilling Report
Thru Date: 07713711
Next
Order BEill Expire PO Tax
Late Late Late 8ls Number Terms Code
Total For Order £35.81 T2 44 1lez2.37
07708705 01710706 1Z/31/705 JDP 2% 10 Days - He CA

ack- Disc Extended Extended
rder Ship Pot Price Price Cost Profit
03/715/04 103103 0000700 ES Net (Due On Rec CA

ack- Diszc Extended Extended
rder Ship Pt Price Price Cost Profic
o.on 1.00 0.00% L. EE E.Eg 1.d44 4 1%

06/15/04 00700700 0000700 JDP Z% 10 Days - Ne CAi

ack- Disc Extended Extended
rder Ship Pot Price Price Cost Profit
03/71E/04 0272806 0000700 ES Net (Due On Rec CA

ACS 8.1.0 BTANDARD STSTEM
Expired Repetitiwve Billing Report
Thru Date: 07713711
Next
Order Bill Expire -o. Tax
Date Date Date Code Cycle

Cost Profit
3Z5.E4

1,102.38

1.10z.28

Page 16 of 26
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Expired Repetitive Billing Purge
Your system also allows you to purge billing information based on the Expires Date from
the Ribbon detail. When selecting this option, you will be prompted for a PURGE Date.
The system will use this date to review the above mentioned EXPIRES DATE. All items
with an EXPIRE date prior to the purge date will have ALL HEADER AND DETAIL
information removed.
PLEASE NOTE:
HISTORY INFORMATION WILL NOT BE PURGED
YOUR EQUIPMENT ID INFORMATION WILL NOT BE PURGED
ONLY the HEADER and DETAIL DATA WILL BE REMOVED

AﬁEHpired Repetitive Billing Purge {
File Edit Favorites Help

S e | o Upon entering a valid Purge Date and
. i @] 4 ol M g selecting OK, you will receive the following

Purge Date lm_ prom pt
(1] 4

|\-'8. 1.0 |mmx_aa | |Date | |F‘|:u

x|
Be certain that the Billing Through Date is

't) Purge &ll Expired Repetitive Biling Through 120314057 | correct and select yes to continue.

.
Yes | Mo I Zancel |

Ty

Upon selecting YES, your system will provide a print out of all items purged.

07713711 ACE 8.1.0 STANDALRD STSTEM
nz:485 M Expired Repetitiwve Billing Purge
Purge Thru Date: 12731705
Next
-- Customer -- ShipTo /MID Order Bill Expire .o, Dist Tax
MNumber MName Hunber Date Date Date 8ls Mumber Code Terms Code Cycle
000100 Everest Industries ShipTo 000001 07708705 01710406 12731705 JDP A1 2% 10 Days - Ne CA M
HID 12324

Equipment Storage Page 17 of 26
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Job Entry Interface

An important feature of your Equipment Storage program is the Job Entry Interface.

This interface has been designed as a means to IMPORT the Motor or Equipment data
through the use of your Equipment ID#.

Al 30b Entry (ACS 8.1.0 STANDARD SYSTEM)

File Edit Favorites Help

nja|x|s|&

Job [002036

] ] |rr]©r|ea| ] ? @ ]

IE werest Industries

Deposit I oo

Costl

Header |Nameplate Datal Special Instl Estimatesl Houtingsl Dates I MailToI Attachmentsl Salesl

Department 4R NP Desc I By

T}'DEIAC }AC MOTOR ACS
Ship Ta ﬂluggggg

S IEverest Industries

Quotel

Cuist # IDDU1 m

5 IEverest Industries

IM otor Repair

Received Date

[os/2a11

Fromised D ate

—

0 [123Main 5t H {123 pain 5t

LISuite111 ||Suite111

o] ISan Berardino, C& 93121-0000

Credit Statuz I Open

[ca [33121-0000

$1st DtI$|N_ ot

P ISan Bernarding

War [ OH Jab [~

Cust P.O#

F.0O. Rel# Mizc # Ship Via Slsm

I I_ AﬁEquipment Management (ACS 8.

Job Descl

FC1|— |—

Cortact IM r. James Fockyille

E quipment IDI

FEZI— |—

Priolitylgg ILAF!GE CUSTOMER

Fepl Iteml

Stsl

Repl F'ricl il

Follow-Up Datel I
Loc:l

Cancel

wi 1.0 |mje_ag |Is The Abowve Ir |¥/M |

4

]

Cancel |

Print |

Fan | MNotes | Job# | Cst Comm | Equip 1D Schedule

Link: | Job Folder |

v, 1.0 |mje_aa |

Turmn | |P0

v

When entering a new job for an existing Equipment ID# it is important to remember that
the following fields MUST MATCH Equipment Storage record:

Job Department
Job Type
Customer #
SHIP TO #

When you have entered all of the data on your Job Entry screen, the Equipment

I\\

Management box wil

Equipment Storage

pop up”.
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o

_|o|x|| | Here you will enter a valid Equipment ID#
' for this customer or perform a look up

Add Equip ID and select from a list of Equipment ID#s

E quiprnent IDI
F'3"'3'f"'L'PDE'tE| pi You will also be asked for a Follow-up
| oK, ion

Date. This date is utilized by the Schedule
To Do List Report.

%
i

\v8.1.0 |mje_ag |<F1>=Add Equ Char | VB.lI.D jccfn | 4

NOTE: It is also possible to access this information by using the Equip ID button at the
bottom of the Job Entry screen.

Cancel Job# | Cst Comm | Equip ID | Schedule Link. | Job Folder

v, 1.0 |mje_aa |Is the Above Data Correct? <Y M=: T | |Po 4

If the 4 fields listed above match the information entered for this job, your new job
Nameplate information will be populated using the Equipment Storage data on file.

Once this job is linked to the Storage database, when the job is closed, it will update the
Storage system for historical information.

If the item being repaired has not, as yet, been entered into the Equipment Storage
module; it is possible to enter it now using the ADD EQUIP ID feature. Upon selecting
Add Equip ID, the system will display the Equipment Storage Entry screens to allow the
entry of your new Equipment ID information. It will then return to Job Entry.

Equipment Storage Page 19 of 26
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Equipment Storage Reporting
:': IEIFgrlltj:<Hle|:ll|@|H gl Equipment Storage Report
_ = The Equipment Storage Report allows
E[EE'ES;T:I_*:"T the user to obtain detailed
S B = information by Customer for each

i szl Equipment ID# in the system.

Includs Nates [~

I=In-House, S=Site, W=WiP, <F1>=AII|_ Fu

Replacement Equip/Part I

Wi, 1.0 mmr_aa ‘Is The Above Information Correct?

Customer#:
-Enter a valid Customer#
-Hit F1 for all Customers

Beginning Ship to #
-Enter a valid Ship To#
-Hit F1 for the First Ship To# on file

Ending Ship to #
-Enter a valid Ship To#
-Hit F1 for the Last Ship To# on file

Include Replacement Items: Select this option if you wish the report to include any
replacement items entered for this piece of equipment/motor

Include Notes: Select this option if you wish the report to include any notes established
for this item.

The report can also be run by LOCATION:

I=In-House: Items stored In House only

S=Site: Items stored at the Customer’s Site
W-WIP: Items with an active Job# in the system
F1=ALL: To run the report for all items on file

Replacement Equip/Part: This option is only available if the Include Replacement
Items option has been selected and is for Stock Items only.
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In this example, the report parameters included all locations as well as replacement items.

ACS 2.1.0 STANDALRD SYSTEM
Equipment Storage Report

0401711
10:4Z AM
CITET NO: 000lao
SHIPF TO: 000001

Everest Industries

Machine Loc/
Location

Equip Mo/ Process/

Follow-Up Date Description

Equip ID
Eepl MTR. .:

SRE14EE4-Z132E-120 EOILER S0UTH ELDE

s447 WIF

EBROADTWAYT
MATNTENANCE

ALEMZZEZ7-4 7.EHP 480VAC 2PH ZE40T 1200 TEFC

O&/30/11
Nameplate: HP1:7.E5, FRAME:Z5407, ENCLOSURE: TEFC, RPM:1200, MANUFACTUR:BALDOR
Extended.: PATING:FOOT BRACK, WINDINGS:DEL SHIELD, BEARINGS:1.00-1.15

Depl MTR. . : AEMEZ37-4

RBepl Parts: BL774E114
ERlzd4E
GE0ZEE

MOUNTING ERACEET
GASEETS
BEARINGE

Equipment Storage Job History Report

.:1.[.1 Equip Storage Job History Report (ACS 8.1.0 STANDARD
File Edit

AlEj@lufn|b]s|E1|e]w)

Beginning Eu&tnmerl IFir&t

Favorites  Help This option provides a list of all
job linked for repair to an
individual piece of equipment or

motor.

Ending Eustomerl ILast

Begiming Euip 10| It can be run by Customer or

Equip ID

Ending Equip IDI

|\-'8. 1.0 |mmr_><a |Is The Above Information Correct? |Char | |P0

NOTE: Billed job information will appear on this report only after the job is closed, or in
History status.

ACS §.1.0 ETANDARD 3TSTEM
Equip Storage Job History Beport
Customer: First Thru Last
Equip ID: First Thru Last

06722711
02:11 M

Ecuip ID Job# rog
0S8Z211TESTid

1234

12258

Z34EE

SMALL AC
SREEZZ924443TT
SRFZI3D41c40
SRE14EE4-F133E5-1Z2T

Cust # Customer Name

000100 Everest Industries

00DEZlE
[ululup-ped =)

152400
ZZ0g.00

04/08711
05/22711

04708711
08/22/11

onzogs
nozloz
12345
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Equip Storage Report By Job Type
This option provides a means to extract information based on Job Type/Equip Type

I,.-j.r.iEquip Storage Report By Job Type (ACS 8.1.0 STANDARD SYSTEM) = | Ellﬂ

Fil= Edt Favarites Help
Bl ] o] ) 1 | @) Sustomer#:

EnterCuslomerNol Iqll Enter a Valld CUStOmer#

R *Hit F1 for all Customers

Enter Ending Ship To Nol Last
Include Replacement ltems [ Beginning/Ending Ship To:

Include Nates [~ *Enter a valid Shlp To#
IenHouse, S=Site, W=wIP, Fi>=l I *Hit F1 for ﬁrst/last

Replacement Equipf’F’altI
Job TypeIMp IMDTDHJF’UMP REP&IR

Include Replacement Items:
HP1 Check to include any items that
FRAME may be listed in the replacement
ENCLOSURE section of the record.

HPMI

MANUFAETUHI

Include Notes: check to include any notes on file for this record.
Location: I/In house, S/Site, W/WIP, F1 for All

Replacement Equip/Part: Enter Part/Item number

Job Type: Enter a valid Job Type or perform a look up

Upon selecting a valid Job Type, the first 5 nameplate fields will be displayed. Use these
fields to narrow your search, or leave them blank to encompass all information for this Job

Type.
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Oe/z3/11
02:14 PN
CUST HNO:
SHIF TO:

ooo1oo

O6Z311TESTid

MNameplate:
Extended.

06725711
0z:14 PH
CUST HNO:
SHIF TO:

ooo100
oooool

SREZZZ544430

Mameplate:
Extended. -

0e/z3/11
03:14 PM
CUST NO:
ZHIP TO:

000100
oooool

Equip ID
SRE14554-21335-1Z2T

MNameplate:
Extended. :

Equipment Storage

Application Computer Systems, Inc.
Equipment Storage

Everest Industries

Equip Mo/
Follow-Up Date

332541-1Z3345
o7s/0L711

N0 DATA OM FILE
N0 DATA ON FILE

Everest Industries

Equip Mo/
Follow-TUp Date

AEMzZZ37-4
08/30/11

N0 DATA ON FILE
N0 DATA OM FILE

Everest Industries

Equip Mo/
Follow-TUp Date

AEMZEZT-4
07701711

HPl:7.5, FRAME:ZE4U,

ACS 2.1.0 ETANDARD ESTSTEM
Equip Storage Peport By Job Type

Description

ACS 8.1.0 STANDARD 3TSTEM
Equip Storage Peport By Job Type

Description

7.EHP 460VAC ZPH Z54U 1500 TEFC

ACE 8.1.0 STANDARD STSTEM
Equip Storage Beport By Job Type

Description
7.5HPF 450VAC 3IPH ZE54T 1300 TEFC

ENCLOSULRE: TEFC,

BATING:FOOT BEACE, WINDINGS:DEL SHIELD, EEARINGS:1.00-1.15

All information contained in this document is proprietary.

RPM:1200, MANUFACTUR:BALDOR

EROADWAY
MATHTENANCE

Process/
Machine

Process/f
Machine

Process/

EOILER
2447
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Machine Locy
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Machine Loc/
Location

Machine Loco/
Location
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Application Computer Systems, Inc.
Equipment Storage

Equip Storage Schedule To Do List
/8Equip Storage Schedule To Do List (ACS 8.1.0 STANDARD SYS

File Edi Favorites Help This report is based off the NEXT

LB i o] s 1] 9 | @] m FOLLOW UP date entered when

' —— = the Equipment ID is created. It

= is used to print off preventive

Gegrmig Folow U D e maintenance schedules for a

e Flow Up Ot = specified time period.

Print Equipment Motes [

Ending Eustomell

Beginning/Ending Customer:
*Enter valid Customer Numbers
*Perform a lookup to select from a list of Customers

Beginning/Ending Follow up Dates:
Enter valid dates for beginning and ending options

Print Equipment Notes: Check this box if existing notes for this item are to print on
report

Xl| Upon entering the report criteria, you will see the

9 following prompt:
\__..\/ IIpdate Equipment Storage Follow-Up Dakes?

Yes | Mo I Zancel |

Upon selecting YES your system will review the Header information for each Equipment ID.
Header | Nameplate Datal Extended Data Setl Hibbonl Detail | If |t f|nds a FO”OW
Equip NDIAEM223?-4 P'C"”‘W Up date and #DAYS,

Desc 1 I?.EHF' 64T 3PH 25410 1800 TEFC DBD‘IMAINTENANEE |t W||| Create a new
Desc2| Process[p0ILER 7 Follow Up Date

pese?] achre[o a7 based on the DAYS
Equip Tylﬁ IMDTDH;’F‘UMF’ REF&IR Machine Loc|SoUTH ELDE f|e|d
EategorylpUMp IPUMF‘ Location| -5 TOME J '
Mest Follow-Up Datelm Da_%l?

NOTE: If either the Follow Up Date or DAYS fields are BLANK, your system will
not generate a new Follow Up Date.

Equipment Storage Page 24 of 26
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Application Computer Systems, Inc.
Equipment Storage

07/12/511 ACE 2.1.0 STANDARD SYSTEM
03:37 M Eqip Storage Schedule To Do List
Customer: First Thru Last
Dates: First Thru Last
Jah
Cust # Custoner Name Equip ID Description Date
ooolo0 Everest Industr 1234
12386
el 11
SMALL AC 3 PH 15 HP 1800 TEFC
OEE311TESTid 07/017511
SRZ14554-F1335-1210 7_LHP 460VAC 3PH ZE547 1200 TEFC o7/s01,/11 0Q0E10Z2 0672911 O0O0SZ68 Zz0g.
12345 07/01/511
SEfEZEZED244470 7.5HP 4c0VAC 3IPH Z540 1200 TEFC 02/,30711
SRFZ33941640 08730711

Equipment Storage Customer Mailer
-laix

File Edit Favorites Help
B o] e 2 | This option provides a way to
' Segiving Cutonea o100 e e generate Customer notifications
Ending Custores| 000100 [Eveest Tndusts regarding up-coming preventative
Begiving FolowUp Date o701 11 | maintenance, Storage Contract

Ending Follov+Ip Date 07,0111 | Renewals, etc.

v, 1.0 |mmr_ya |Is The Above Information Correct? Char | |Po

Beginning and Ending Customer Range:
This allows you to select a specific customer or range of customers for which to print
Mailers.

Beginning and Ending Follow-Up Date:
This option allows you to select customers based on Follow-Up Dates recorded for each
Equipment ID.

It should be noted that once this document has been formatted, any changes to the

document will need to be made by ACS. Please contact Customer Support for any verbiage
changes that you require.

See Customer Preventative Maintenance Mailer below:

Equipment Storage Page 25 of 26
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Application Computer Systems, Inc.
Equipment Storage

LApplication Computer Svys, Inc

22834 Highway 42 South

Locust Growe, A 30248

Phone: (7?70) 238-2z2:27

Fax: (770 2383-E774

Everest Industries

123 Main 5t

Suite 111

San Bernardineo, C& S931Z1-0000

Fax: (714) 231-3EZ20

07/12/11

Attn: Mr. James Pockwille

Be: OEE211TERTid

The above listed equipment was last repaired in our shop on i
POg: , JOE#:

e would be pleased to schedule this equipment for maintenance on or
about 07/01711, as per Application Computer 3vs, Inc recommended
maintenance program.

Pleasze complete the followinhg and fax to: (770) 238-z2774

Thanlk =ou,

Service Manager

TES, I would like to schedule this equipment for maintenance oh

Date
NO, I do not wish to schedule maintenance at this time, please reschedule
for rewview on

Date

Signed:

Equipment Storage Page 26 of 26
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Job and Sales Order
Japplication computer systems, inc. De pOSitS

Recording Customer Deposits or Pre-Payments has become a fast and simple process using
the ACS/MASTER JOB DEPOSIT Bolt On.

In this section of the manual we will review:

> Job and Sales Order Deposits System Configuration

o Service Repair Parameters

o General Ledger Customer Deposit GL Account

o Order Processing Maintenance Line Code Maintenance
> Sales Order Deposit

o Order Invoice Entry

o Sales Order

o Order Invoice Entry
> Job Deposits
» Reporting




Application Computer Systems, Inc.
Job and Sales Orders Deposits

System Configuration

1. Service Repair Parameters

When your new Job Deposits feature is installed, ACS will change the Service Repair
Parameter flag to Allow Multiple Billing. This becomes necessary to allow the user to
generate a Job Invoice at the time the Deposit is received.

2. General Ledger Customer Deposit GL Account

It is suggested that you create a new GL Account for Customer Deposits. While not
mandatory, this account will allow you to track deposit dollars more effectively.

The example below is for account 1070-00 Customer Deposits, set as an Asset account.

3. Order Processing Maintenance Line Code Maintenance
Next it will be necessary to create a special Order Processing Line Code to be used only
when recording pre-payment dollars.

I,-_1£5.A|:l:ount Maintenance (ACS 8.1.0 STANDARD SYSTEM)

File Edit Favorites Help

D8 x|s|s|E@|n] ] ri]o]a| @ ¢|e|w

Agcount I'IDT-"D-DD IEustDmer Deposzitz Type I.&_ Detai?

: Account Mumber
Account Information
Summary Activity Inguiny
Transaction History [nguiry
Graphics Dizplay
Financial Statement Aszignment
Surmmary Activity Hardeopy
Tranzaction Histar Hardcopy
Camment baintenance

Job and Sales Orders Deposits Page 2 of 17
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Application Computer Systems, Inc.
Job and Sales Orders Deposits

‘,.4.r.il2lrder,.-"1nvoice Line Code Mainl
File Edit Faworites Help

L[| 7@
LineEode|5_

DBSCTiDtiUNIEustomEI Deposit

Line Typelg_
Meszage Type I_

G/L Sales Account |1 070-00 Customer Deposits

Tanable [~
Diop Ship [T
Fraduct Type PrncessingIE_

Default Product Typel— I
PO Line Cade |_ |

Distribution Eodel I Deposit V'

Sales Account I

Inventony Account I

COGS Account I

ok I Cancel

v3.1.0 |opm_ea |E=Enter Type M=Mo Processing D=Use Default Type Char Po

1. The new line code must be set up using the LINE TYPE O

2. The G/L Sales Account created in step 2 will be used in the GL Posting of Sales Order
and Job Deposits.

3. It is recommended that the Taxable field is left blank so your system will not calculate
tax on the deposit amount.

4. Although not necessary, it is possible to create a special Product Type for this line code.
Located in Inventory Maintenance; a special Product Type would allow Sales Analysis and
various reports to be run using a Customer Deposit Product Type. If you will not use a
specific Product Type, set the Product Type Processing to N.

5. The DEPOSIT field MUST BE SELECTED for this feature to process correctly.
The remaining fields will be left blank.

Job and Sales Orders Deposits Page 3 of 17
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Application Computer Systems, Inc.
Job and Sales Orders Deposits

Sales Order Deposit
When receiving a Deposit or Pre-Payment for a SALES ORDER, an invoice must be created
when the $ are received. This can be accomplished several ways:

1. Using Order Invoice Entry, create an invoice with only one line item using the new
Customer Deposit line code to record the amount of pre-payment.

2. Create a Sales Order, entering all of the detail lines for the items being purchased and
add the Customer Deposit Line code with the amount of pre-payment. This can then be
pulled up in Order Invoice Entry to create an invoice to record only the payment.

3. Using Order Invoice Entry, create the invoice with all detail lines, including the
Customer Deposit line code to record the amount of pre-payment.

I,.-ﬂ,!.ilnvuice Entry (ACS 8.1.0 STANDARD SYSTEM)

File Edit Fawvorites Help

Dja|x|s| s @] «| v [rn]e] o] 2| &) w
CustomerW Drderlw Ship-ToI Bylgcg Invoicelm

NameIEverest Industries NamEISame

I‘I23 b ain 5t I
ISuite 11 I

ISan Bernardino |m |93121-nnnu |_|
Ribhan  Detail |Footer| Deposit 0.0 Totall 1.000.00

SeqlCdIT}lpeIWhl Item Mumber | Description Cost | Order I Price | E/OD I Ship I Extenzion I

]

M| BaM | 01 |BAL2264578 BALDOR EMDBELLS 36000 2.00 500.00 2.00 0.00 0.0 ﬂ
020 | W | BaM | 01 |BALZ225487 BALDOR MOUNTING BRACKETS 259.00 2.00 400.00 200 000 0.0

N

5

030
040

BaM | 01 |MT254378 BalLDOR MOTOR 750.00 2.00 1.000.00 200 0.00 0.00

o Customer Deposit 1.000.00

Note that the Non Stock material lines are in B/O status with no Extended Pricing, while the
$1000.00 deposit makes up the balance of the invoice amount.

Remember: the invoice to record the deposit can contain just the Customer Deposit line or
it can contain the entire Order detail of Stock and Non Stock items plus the deposit line.

It will be the act of Printing the Invoice and Updating the Sales Register that will record
your Deposit Transaction.

Job and Sales Orders Deposits Page 4 of 17
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Application Computer Systems, Inc.
Job and Sales Orders Deposits

NOTE: Your Deposit will
; not be recorded until

File Edit Favorites Help
NERE N E N E TR the invoice is updated.

Custamer IW Drderlw ShiprTDl— Byl Invoice IW .
NamaIEverasl Industries Namalsame In thlS
[Z3Hain 5t | examp|e,
e 171 [ your footer
|s an Bemarding IEA_ |931 21-0000 | n fO rma tI on

Hibbunl o | e Deposit I 0.00 Tatal| 1.000.00 re.ﬂects the
amount of

Gross Sa\eslw CashF\eceiptCodelA_ICashSala the DePOSIF
DiscnunllT CheckNumberl— Only Wthh IS
Suptola TO0D00 Mema a hon taxable

Tax 0.00 EcNumherl— amount. We
Freight . Exp. Date .
" I—IWUUU””UU e are recording
et Sales| 1.000. gl ameIWILLAHD CLARE .
AmountTenderedlmT the recelpt Of

Chnge[ 000 $100000

Application Computer Sys, Invoice

Inc
3834 Highway 42 South Invoice No.: | 0005246
Locust Grove, GA 30248 Invoice Date: | 06/24/11
Phone: (770)-938-2227 | Fax: (770)-938-2774 Page:| 1

Customer Number: 000100 Ship | Ship To Number:

Everest Industries To: Everest Industries It W|” be necessary to print the

123 Main 5t 123 Main 5t

Suite 111 Suite 111 A |nV0|Ce-

San Bemardino, C& 93121 San Bemardino, C& 93121

Order Order Date Sales Code Ship Date Ship Via Terms
0002134 06/24/11 KMM 07/04/11 UPS GCD 2% 10 Days - Ne
Customer PO: | ] PO Release: ] Misc Number: |
Order | Ship B/0O | Item #/Description/Notes Unit Price Extension
20 0.0 | BAL2254578 500.00 0
BALDOR ENDBELLS
20 0.0 | BAL225487 400.00 0
BALDOR MOUNTING BRACKETS
20 0.0 A | MT254878
BALDOR MOTCR
Customer Deposit

Returned Items Subject To 15% Restacking
Charge. Return Authorization Required.
Flease Phone Our Customer Service Dept.
For Details.

Sub Total
Discount .00
PAID: Cash Sale Tax 00
NAME: WILLARD CLARK Freight 00
Total

Job and Sales Orders Deposits Page 5 of 17
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Application Computer Systems, Inc.
Job and Sales Orders Deposits

The Deposit amount will be added to the Sales Order Deposit during the Sales Register:

DE/ 24711 ACS 5.1.0 STANDAFD SYVSTEM Tage 1
0l:40 PM Sales Register Auditc # 0000253
By Customer Mumber
Customer Order Inwvoice Gross Het Gross Gross
No. & Name Mumber Mumber Date Sales Returns Discount Freight Sales Cost Profit
00olo0 0002134 000BZ24E 06724711 1000.00 . 1000.00

WILLAFD CLARE

Begister Totals:
M-T-D Totals:

Next M-T-D Totals: ZLEED.1Z 2E00_00- 220,87 115 Eg - 2208501 13247146

N&sE4/11 ACE 2.1.0 STANDARD EYSTEM
0l:40 PHM Sales Register Audit § 0000zE2
By Customer Number
Cash Peceipts Summary
Customer Invoice Invoice Pay *** Credit Card Deposit *** Cash Deposit ***
Name Humber Date Type HMuamber Amourt
Everest Industries 000E24e 0&/24/11 A

Total For 06/Z4/11 Credit Cards: . Cazh:
Checks:

Total A1l Cash Receipts Credit Cards: . Cash:
Checks:

DE/ 24711 ACS 5.1.0 STANDAFD SYVSTEM 2
0l:40 FPM Sales Register Audic # 0000253
Territory Summary Amount

00l Western TW.5. 000,00
Transactionh Sumnmary Amount

£ Customer Deposit loaa.

N Non-stock Item

Tax

Freight

Diszcount
Salesperson Sunmary

FMM Fevin Martin 000,00

06724711 ACS 5.1.0 3TANDAFD SYSTEM Page 4
0l:40 PM Sales Register Auditc # 0000253
General Ledger Summary - Journal 0P Order/Inv Processing
Account Description Memo s Beference Lebits Credits

Date D&/24/11
lo0l0-00 Cash In Bank - First National WILLARL CLARE l.000.00
oooloo O00EzZde (Cash) 00021324
l070-00 Customer Deposits WILLARD CLAPFE l,000.00
oooloo ooo0sz4de (Cash) 0002134
Totals For D&6/24711 l,000.00 l,000.00
Total For Report 1l,.000.00 l,.000.00

NOTE the following Sales Register Information:

1. The Deposit is excluded from the GP% calculation

2. The Transaction Summary includes totals for the Customer Deposit line code

3. The GL postings include the Debit to CASH and Credit to the GL account associated with
the Customer Deposit line code

Job and Sales Orders Deposits Page 6 of 17
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Application Computer Systems, Inc.
Job and Sales Orders Deposits

After the Sales Register Update, the Sales Order will reflect the Deposit $

File Edit Favorites Help

DlEe[x|sl|Bl@u] o nlEeelw
Cuztomer IW Drdeer Ship-TDl— Bylacs Invinice IM_

MName IEverest Industries M arne I Same

|123 Main St I

ISuiteTH I
ISan Bemarding IEA_ |931 21-0000 | |_ | \
Rithar  Detal IFooterI Depositl 1,000.00 Totall 2.800.00

SeqlCleypelWhI Item Mumber Description Cost | Order I Price I B/ | Ship | Extenzion I

o1a

Bat | 01 |BALZ254578 BaLDOR EMDBELLS 350.00 2.00 500.00 n.na 200 1.000.00 ﬂ

030 BaM | 01 [MT254878 BALDOR MOTOR ¥a0.00 200 1.000.00 0.00 2.00 2.000.00

040

N

020 | M | BAM | 01 |BAL225457 EALDOR MOUNTING BRACKETS 255.00 2.00 400.00 0.0 2.00 200,00
N
5

m Customer Depozit 1.,000.00-

NOTE: If the Deposit amount is the only detail line included on the first
Customer Invoice, your system will keep the sales order open so detailed order
information can be added.

Upon billing the detail lines of the Sales Order, your system will apply the Deposit amount
so the invoice total reflects the remaining balance.

Ribbon | Datal Footer Depositl T.000.00 Totall 302800 ‘
1

Detail Line Total:  $3,800.00
Sales Tax on Total ~ 228.00
Gross SalesllﬁﬂT Cash Receipt CodeIA—IEash Sale LESS Dep05|t 1’000.00
DiscountlT Check Numberl— Amount Due $3,02800
SubtotallW Memol
Taxw Ce Numberl
Freightl? Exp. Datel—

NetSaIesI 3.028.00 CUStNamEIWILLAHD oo
Amount Tendered| 3 12800

Change 0.00

Job and Sales Orders Deposits Page 7 of 17
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Application Computer Systems, Inc.
Job and Sales Orders Deposits

Application Computer Sys, Invoice

Inc
3834 Highway 42 South Invoice No.: | 0005248
Locust Grove, GA 30248 Invoice Date: | 06/24/11
Phone: (770)-038-2227 | Fax: (770)-938-2774 Page:| 1
Customer Number: 000100 Ship | Ship To Number:
Fverest Tndustries To: Fverest Industries
123 Main 5t 123 Main St
Suite 111 Suite 111

San Bernarding, CA 93121 Sen Bernarding, CA 93121 The invoice will reflect the
items being purchased MINUS

Order Order Date Sales Code Ship Date Ship Via Terms .

1002134 16/24/11 KM 0714711 UPS GLD 2% 10 Days - he the Deposit or Pre-payment.

Customer PO: | | PORelease: | Misc Number: |

B/O | Item #/Description/Notes Unit Price | Extension

20 20 0.0 | BALZZ54578 50000

BALDOR ENDBELLS

20 0.0 | BALZ547 40000

BALDOR MOUNTING BRACKETS . . .

20| 00| Mrasass . 000, Again, it will be necessary to
BALDOR MOTOR

Customer Deposit pr'nt the Customer InVO'Ce and
Returned Items Subject To 15% Restocking update the Sa|eS Reglstel‘ fOI‘

AN your deposit to be recorded.

For Details.

Sub Total 2,800.00

Discount A0
PAID: Cash Sale Tax 228,00
NAME: WILLARD COX Freight 00
Total 3,0268.00

NOTE the following Sales Register Information:

. The Gross Sale is for the Total Price of the items being billed

. The reversal of the Customer Deposit appears as a RETURN on the first page

. The Sales Tax is calculated on the Total Price of the items being billed

. Gross Cost reflects the total costs of items being billed

. GP% is calculated using the total costs and prices of items being billed

. The Transaction Summary records the deposit reversal for Customer Deposit line code

. The GL Postings include a Debit to GL account associated with Customer Deposits and a

Credit to the CASH account. This reverses the original posting for the customer deposit.

Job and Sales Orders Deposits Page 8 of 17
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Application Computer Systems, Inc.
Job and Sales Orders Deposits

0E/24/11 C% 8.1.0 STANDAPD SYSTEM Page 1
0z:z0 PM Sales Begister Audit # 0000254
Ey Customer Number
Custoner Order Inwvoice Gross Het Gross Gross
Mo. & Name Number Munber Date Sales Beturns Discount Freight Sales Cost Profit
aooio0 000z124 0005242 05724711 2z00.00 1000, 00— a.oo o.oo 20E8.00 Z718.00 Z28.47%%

WILLAPD COX

Legister Totals: 1000, 00- . 20EE.00 Z271le8.00

M-T-I' Totals: - o.o0 - o.on o.oo o.o0

Next M-T-D Totals: 4E00. 00— 1352 E& ZE032.01 18123 48

0&/24/11 ACE 2.1.0 STANDAPD SYSTEM 2
0z:z0 PM Sales Begister Audit # 0000254
Evy Customer Number
Cash Receipts Sunmary

Customer Inwoice Invoice Pay *#** (Credit Card Deposit *** Cash Deposit **%
Mo, Name Number Date Type Humber Exp Amonant Aot
000100 Ewerest Industries O00EZ42 06724711 A

Total For 06724711 Credit Cards: - Cash:
Checks:

Total A11 Cash Beceipts Credit Cards: - Cash:
Checks:

0&8/24711 ACE 2.1.0 ZTANDARD SYETEM Page 3
0z:20 PM Sales Begister Adudit # 0000254
Territory Summary Amovt

001 Western U.S5. zzoo. oo
Transaction Summary Amovmnt

5 Customer Deposit lo0o.00-

N Non-stock Itenm FE00.00

Tax ZE8.00

Freight n_oo

Discount o.oo
Salesperson Summary Amont

MM Kevin Martin Z200.00

05724711 AC3 8.1.0 STANDAPD SYSTEM Page 4
0z:z0 PM Sales Begister Audit # 0000254
General Ledger Summary - Journal 0P Order/Inv Processing
Aoocount Description Memo/Reference Debits Credits
Date 06/Z4/11
10l0-00 Cash In Bank National WILLARD COX 1,.000.00
0ooloo 000EZ4% 010 iCash) 0002134
1010-00 Cash In Bank National WILLARD COx 800.00
nooioo 000E5Z42 0Z0 (Cash) 000Z134
1010-00 Cazh In Bank National WILLARD COX .oo
0ooloo 000EZ4% 030 (Cash) 000z134
1010-00 Cash In Bank National WILLARD COx
0ooloo 000EZ4% 040 i(Cash) 0002134
1010-00 Cazh In Bank National WILLARD COx
0ooloo 00052485 Cash ZSale 0002134
Subtotal for Account 1010-00
1070-00 Customer Deposits WILLARD COX
0ooloo 0005248 040 (Cash) 0002134
1z00-01 Inventory — Warehouse WILLARD COX
0ooloo 000EZ42 010 iCash) 00021324
1z00-01 Inventory — Warehouse WILLARD CO
oooloo 0005248 0z0 (Cash) 000z134
1z00-01 Inventory - Warehouse WILLAPD COX
0ooloo 000EZ4% 030 (Cash) 000z134
Subtotal for Account 1Z00-01
Z010-00 Acocounts Payable — CA Sales Tax WILLARD COX
0ooloo 000EZ4% Caszh Zale 0002134
4z00-00 Sales - Miscellaneous WILLARD COX
nooioo 000E5Z42 0l0 (Cash) 000Z134
4Z00-00 Sales - Mizscellansous WILLAPD COX
0ooloo 000EZ4% 0zZ0 (Cash) 000z134
4z00-00 Sales - Miscellamesous WILLARD COX
0ooloo 000EZ4% 0320 i(Cash) 0002134
Subtotal for Account 4200-00
4500-01 Cost 0f Goods Sold - Prod AfLoc 1 WILLARD COx
nooioo 000E5Z42 0l0 (Cash) 000Z134
4E500-01 Cost 0Of Goods Sold - Prod AfLoc 1 WILLARD COX
0ooloo 0005248 0zZ0 (Cash) 000z134
4500-01 Cost 0Of Goods 2o0ld - Prod AfLoc 1 WILLARD COX
0ooloo 000EZ42 020 {Cash) 0002134
Subtotal for Account 4E00-01
Totals For 067/24/11
Total For Report
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Job Deposit

When receiving a Deposit or Pre-Payment for a Job, an invoice must be created.
To accomplish this, the job must first be entered through Job Entry. Once the job is
entered, select JOB BILLING =» JOB INVOICE ENTRY

Al 30b Invoice Entry (ACS 8.1.0 STANDARD SYSTEM)

File Edit Favorites Help

B[] e B ¢ | @]

Using the

Customer|uum o J°b|002017

NameIE verest Industries

|1 23 Main St

ISuite 111

Buliop

Sh‘D'TUIDDDDSS

Namel

Irwoice Iggg5253

IS an Bemardino

|
|0T |931 21-0000 |

[

Customer
Deposit line
code,
record the
amount of

Ritbon ~ Detail Iantell

Seq ICdl Type I Lbr Cd | Drescription

Deposit Iiﬂﬂ

Cost | Hs/0d | Piee | B/

Tnlallm you r

customer

Extension |

100 Mameplate D ata:

10

HF1:50, FRAME:S6, ENCLOSURE:TEFC,

| Hresship |
-

deposit.

120 RPM:1200, MANUFACTURMEG

130 Customer Deposit

1.000.00

‘,.-ﬂiJuh Invoice Entry (ACS 8.1.0 STANDARD SYSTEM)

File Edit Favorites Help

Note: your deposit

B ] £ |aa | S| 2| @0

will not be recorded

Customer|uum o J°b|002017

NameIE verest Industries

|1 23 Main St.

ISulte m

Sh‘D'TUIDDDDSS

Buliop

Irwoice Iggg5253

Namel

IS an Bemarding

IEA_ |931 21-0000

|
| M

until your invoice is
updated

Selecting

Hlbbonl Detail  Footer

Gross Salesl 1.000.00

Discount 0.0

Subtotall 1.000.00

Tax 0.0
Freight 000

Het§ alesl 1.000.00

Job and Sales Orders Deposits

Deposit I [1l1]

Cash Receipt Code |- IEred\t Card

Check Number l—
Mema I—
Cc Murnber IW
Exp. Date W

Cust Name IW\LLAF!D SCOTT

Amount Tendered| 1 1on o

Change aoo

All information contained in this document is proprietary.

the CASH
option,
record the
method of
payment
and print
your
invoice.
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Application Computer Sys, Invoice

Inc
3834 Highway 42 South Invoice Mo. | 0005258
Locust Grove, GA 30248 Invoice Date: | 0
Phone: (770)-838-2227 [ Fax: (770)-938-2774 Page:

Customer Mumber: 000100 Ship | Ship To Number:
Everest Industries To:
123 Main St
Suite 111
San Bernarding, CA 93121

Order Order
J002017 09,0105 . - .
Customer PO: | | PO Release: | | Misc Number:| Your Invoice WI” reﬂeCt
Order | Ship B/0 [ Item #/Description/Notes Unit Price Extension the receipt Of the
Nameplate Data: .
HPL:S0, FRAME:S6, ENCLOSURE:TEFC, Deposit or Pre-payment
RPM:1800, MANUFACTUR.WEG amount.

Customer Deposit

Date Sales Code Ship Date Ship Via Terms
/05 JDP 06/28/11 2% 10 Days - Ne

Sub Total
Discount
PAID: Credit Card 2 sooomiiel2 12 Tax
NAME: WILLARD SCOTT Freight
Total

NOTE the following Sales Register Information:

1. The Deposit is excluded from the GP% calculation

2. The Transaction Summary includes totals for the Customer Deposit line code

3. The GL postings include the Debit to CASH and Credit to the GL Account associated with

the Customer Deposit Line code.

Job and Sales Orders Deposits Page 11 of 17
All information contained in this document is proprietary.




0EsZ8/11
1l:08 AM
Order Inveice
Hunher
oooEzEE

Customer
No. 4 Name HNumber
aooloo JOOzol?
WILLARD SCOTT

aooloo JOOzZoso
Everest Industries

oooLzE?

Register Totals:
M-T-D Totals:

Next M-T-D Totals:

06728711
11:02 AM

Customer
No.
aooloo

Name
Everest Industries

0s/28/11
1l:08 aM
Territory Summary
001l Westcern U. 5.
Transaction Summary
£ Customer Deposit
Tax
Freight
Discount
Salesperson Summary

JLP Judy D. Peterson

Oe/28/11
11:08 AM

Account
Date DE/28/11
l010-00

Description
Caszh In Bank -

1070-00

Application Computer Systems, Inc.
Job and Sales Orders Deposits

Gross
Sales
i0oo0.0o0

Date
0&/28/11

OefZ8/11

BE418.17

Invoice
Number
onoEzZEg:

Total For O06/Z8/11

Total A1l Cash Peceipts

Amount
looo.0o0
Amoant
1000.00
o.oo
o.oo
o.oo
Amoant
looo.0o0

General Ledger

First National

Customer Deposits

Job and Sales Orders Deposits
All information contained in this document is proprietary.

Invoice
Date
0&6/28,/11 C

ACE 2.1.0 STAMNDARD EYSTEM
Sales Register
By Customer Number
Eeturns Discount
o.oo0

Freight

EE00_00- ZZ0.E7 1e03.04

ACS 5.1.0 STANDARD SYSTEM
Sales Register
By Customer Number
Cash Receipts Summary
Pay *** [Credit Card Deposit
Tvype Muamber Exp
1212121212121 212 QEFQZ2/1E

BT

Amount
i0oo0.0o0

Credit Cards:

Credit Cards: lo00.00

ACE 8.1.0 ZTANDAID SYSTEM
Sales Register

ACS 2.1.0 STAMNDARD =YSTEM

Sales Register
Summary - Journal 0P Order/Inv Processing
Memo/Reference

WILLARD 2COTT
oooloo on0Szss
WILLARD SCOTT
oooloo onoszss

130 i(Cash) J0O0zZ017

130 i{Cash) JOOZOL17
Totals For 06/Z8/11
Total For Report

BZ200. 54

Dage 1
# 0000z&0

Het
Sales

Gross
Profit

000,00

1817016

Page Z

Audit § 0000Ze0

Cash Deposit ***

Cash:
Checks:

Cash:
Checks:

Page 3
Audic g 0000zZe0

Dage 4
Andic # 0000zZ80

Debits Credits
Ll,000.00

1,000.00

1,000.00
1,000.00

1,000.00
1,000.00

Page 12 of 17




Application Computer Systems, Inc.

..ﬁ SpeedSearch (ACS 8.1.0 STANDARD SYSTEM)

File Edit Favorites Help

Job and Sales Orders Deposits

D|8[x|s| s |Bl@|d] | |rn]e]dn]m o] w

Job |uuzm 7 |

Fctive

r—Job Header

Departrnent|MB

M/P Desc|5UI5BITEFCI1 S00rE Gl By

Quotel IM otar Repair

Cust nlnnm [il1]

T_l,lpeFS }Ac SMALL MOTOR |
Ship T nluoooaa 05/ /05

Rec

5 IEverest Industries 5

0 |1 23 Main St. H

L ISuite 111 I

After the Sales

Prr| # ¢

Register Update, the

Job will reflect the

Cp | #/
shp| s ;

o ISan Bernardino, Ca 93121-0000 =1

Credit StatusID pen

e ¥

[H Job T

Deposit $

Irwl e

Walid| 030

I -
R D“*‘*IT o7 =

Cust P.O# P.0O. Rel#

/

Misc # Ship \y

'

Job Desc

Caontact

FCi te| .00

FC2 Bud 0o

Prigrity|03 IL.&F!GE CUSTOMER

Hepllteml

.00

—

Lo Est

Cancel

Repl F'ricl .00 Deposill 1.,000.00 InVIDDDEEEB

AIJDB CARD PRINTED

I 1000.00

Liriks | Job Folder

Motes | Status | Equip L |

v, 1.0 |mji_aa |Is The Above Daka Correct?

Char |

|P0

“.ﬁJDh Invoice Entry (ACS 8.1.0 STANDARD SYSTEM)
File Edit Favorites Help

A SR e N < AL

Customer 30100 Jobfogzm?

Ship-Tolanongs

Byliop

Irvoice | 005059

Hame IEvElEst Tndustiies Namel

|1 23 Main &t I

The next Job Billing created will

ISu\la111

apply the Deposit amount so

|
[ |ﬁ2mnna [

ISan Bemardina

[

Fibbon  Detail | Focter |

Seq |Cd| Type | Lbred | Description

the invoice total reflects the
remaining balance. In this

Deposit 1.000.00

| Hsrod |

Tatal 299735

Cost Pice | B/ | Hi/ship | Eension |

160 | M BORE & BRUSH 0.D.E. ENDBELL OT

<1 example we are billing the Job

170 WwELD AND MACHINE SHAFT PE OT

180 INSTALL NEW SHAFT OT

COMPLETE with all labor and

190 BEARINGS

1.188.00

200 ENDBELL

material costs included.

11375

210 MOUNTING BRACKET

22279

MISCPaRTS

111375

Labor

35310

Customer Deposit

1.000.00-| o
_>l_I

=]

Carel

Delete Inset | Selest Firt | Cash |

[v8.1.0mbe_cd [Is The Above Information Correct?

char | | 4

Job and Sales Orders Deposits

Page 13 of 17

All information contained in this document is proprietary.




Application Computer Systems, Inc.
Job and Sales Orders Deposits

/I8 30b Invoice Entry (ACS 8.1.0 STANDARD SYSTEM)
File Edit Favorites Help

4| @] on] o |oa | mE| ¢ | @ | we]
Customer IDDD1 oo J0b|nnzm 7 ShiD-T0|nnnnss Byliop Irvoice |0005259

NameIEverest Industries Namel

|1 23 Main St. |

ISuite 11

ISan Bemardino |m_ |931 21-0000 | |_ |
Ribbon | Detal  Footer Deposit| 1.000.00 Totall 2.997.35

Detail Line Total $3997.35
Gross smlW Cash Recsipt Code [ [Fredit Card Sales Tax on Total 218.30
Discourt ppp Cheok Number [ Less Deposit 1000.00-
SubtotallW Memol Amount Due $321565
Ta zgam e Nurber [1211212112
Freight W Exp. Date W
Met Saleslw Cust Mame |W||_|AHD SCOTT

Amount Tendered| 5 21555

Ehangel 0.o0

Application Computer Sys, Invoice
Inc

3834 Highway Invoice No.
Locust Gro
Phone: (770}

Customer Number: 000100 Ship | Ship To Mumber:
Everest Industries To:
123 Main St.
Suite 111
San Bernarding, CA 93121

oer [ oo [ sk [ siose [ sove [t | Tt will then be necessary to Print your Job
Cus‘tornerPU:|

T Lt ]| Tnvoice and update your Sales Register for
o e, oo the Deposit transaction to post.

RPM:
TEAR DOV
ASSEMBLY BTEST OT
(CLEAN PARTS QT

Sub Total
Discount
2 RXKRRXEXX R Tax
S0TT Freight
Total

Job and Sales Orders Deposits Page 14 of 17
All information contained in this document is proprietary.




Application Computer Systems, Inc.
Job and Sales Orders Deposits

NOTE the following Sales Register Information:

. The Gross Sale is for the Total Price of the items being billed

. The reversal of the Customer Deposit appears as a RETURN on the first page
. The Sales Tax is calculated on the Total Price of the items being billed
. Gross Cost reflects the total costs of items being billed
. GP% is calculated using the total costs and prices of items being billed
. The Transaction Summary records the deposit reversal for Customer Deposit line code
. The GL Postings include a Debit to the GL Account associated with the Customer Deposit
line code and a Credit to the CASH account. This reverses the original posting for the

customer deposit.

OE/E8/11
1z:35 PH

Invoice
HNunber
0005255

Customer Order
No. & Mame HNumber
000100 JOOZ017
WILLARD ESCOTT

RBegister Totals:

H-T-D Teotals:

Next M-T-DI Totals:

Oe/f28/11
12:35 PM

Customer
No.
ooolo0

Name
Everest Industries

06728711
12:35 PN
Territory Summary
001l Western T.5.
Transaction Summary
£ Customer Deposit
A Labor
E Parts Total
¥ Priced Messzage
Tax
Freight
Discount
Salesperson Sunmary

JDP Judy DI, Peterson

Gro

Sales
399735

==
Date
06/ 28711

40415 EE

Invoice
Nunber
oooEzZED

Total For

Total All

£937.3

lo00.
3559
3638
0.
218.

z997.3

Job and Sales Orders Deposits
All information contained in this document is proprietary.

ACE 2.1.0 STANDAPD SYSTEM
Sales Pegister
By Customer MNumber

Deturns Discount

.1.0 STANDAPD EYETEM
Bales Register
Evy Customer MNumber
Cash Beceipts Summary
Invoice Pay **+*  Creditc
Date Type Nunmber
Oe/zes1ll C LZ1z1Z121E1E

O/ 28711

Cash Beceipts

ACE 8.1.0 3TAWNDARD STATEM
Sales Register

A cunt
.35
Amount

E

1282134

Card Deposit
Exp
ozsozslz

Credit Cards:

Credit Cards:

*kk

Amount
FZ1E.eE

FE1E.EE

Page 1
Andit #§ 000028l

GCross
Profic

Gross
Cost

3EELlE. 19 ZEZ098.EE

Audit § 0000261

Cazh Deposit

Cash:
Checks:

Cash:
Checks:

3
Audit § 0000ZEL

Page 15 of 17




Application Computer Systems, Inc.
Job and Sales Orders Deposits

N5/28511 AC3 5.1.0 STANDARD SYSTEM Page 4
1z:25 PN Sales Pegister Audit # 0000Z&1
General Ledger Summary - Journal 0P Order/Inv Processing
Account Description Meno /Reference Debits Credits
Date 06/28/11
1010-0d Caszh In Bank Hational WILLARD SCOTT 1,188._00
ooo1o0 0005259 130 (Cash) JOOZOL17
lolo-00 Cash Eank National WILLAPD SCOTT 1,113.78
ooo1o0 O0O0EZE9 Z00 (Cash) JOOEZ017
1010-00 Caszh Bank Hational WILLARD SCOTT ZEZZ.E
oooloo o005sz59 210 {(Cash) JOOZO17
1010-0d Cash Bank Hational WILLARD SCOTT 1,113.78
00010a 0005259 Zz0 (Cash) JOOZzZO17
lolo-00 Cash Eank National WILLAPD SCOTT 3E3_10
ooo1o0 O00EZES 220 (Cash) JOOEZ017
1010-00 Caszh Bank Hational WILLARD SCOTT
oooloo OO0EzZESD 240 {Cash) JOOZOL17
l010-00 Cash Bank Hational WILLARD SCOTT zlg.30
00010a 0005259 Cash Zale JOOZO17
Subtotal for Account 1010-00 4, Z15.65
lo070-00 Customer Deposits WILLAPD SCOTT l,000.00
ooo1o0 O0O0EZE9 240 (Cash) JOOEZ017
lzE0-02 WIP Material - Mechanical Pepair WILLAPD SCOTT
oooloo o005sz59 JOE MATERI JOODZ0O17
1zE0-02 WIP Material - Mechanical Repair WILLARD SCOTT
ooo1o0 0005259 JOE MATERI JOOZ017
Subtotal for Account 1ZE0-02
lzea0-02 Labor — Mechanical PRepair WILLAPD SCOTT
oooloo OO0EzZED JOE LABOR JODZOL17
lza0-02 Labhor — Mechanical FRepair WILLARD SCOTT
00010a 0005259 JOE LABOR JOOZ017
Subtotal for Account 1260-02
Zolo-00 Aocounts Payable - CA Sales Tax WILLAPD SCOTT
ooo1o0 O00EZES Cash Zale JOOEZ017
4030-01 Sales Materials Hechanical Ppr WILLAPD SCOTT
oooloo OO0EzZESD 130 {Cash) JOOZOL17
4030-01 Sales Materials Mechanical Bpr WILLARD SCOTT
00010a 0005259 Z00 (Cash) JOOZzZO17
4030-01 Sales Materials Mechanical PBpr WILLARD SCOTT
ooo1o0 O00EZES Z1l0 (Cash) JOOZ017
4030-01 Sales Materials Hechanical Bpr WILLAPD SCOTT
oooloo OO0EzZESD 2Z0 {Cash) JOOZOL17
4030-01 Sales Materials Mechanical Bpr WILLARD SCOTT
00010a 0005259 230 (Cash) JOOzZ0O17
Subtotal for Account <4030-01
COGE - material - Mechanica Repair WILLAPD SCOTT

05728711 ACE 8.1.0 STANDARD SYSTEM Tage 1
1z:35 MM Sales Register Iudic # 0000261
General Ledger Summary - Journal 0P Order/Inv Processing
Aocount Description Memo /Peference Debits Credits

oooloo OO0EzZED JOE LABOR JODZOL17
4750-01 COGE — material - Mechanica Pepair WILLAPD SCOTT Ez.88
oooloo o005sz59 JOE LAEBOR JOODZ0O17
4750-01 COG% — material - Mechanica Repair WILLARD SCOTT Z,480_00
ooo1o0 0005259 JOE MATERI JOOZ017
47E0-01 COGE - material - Mechanica Repair WILLAPD SCOTT Z45_00
ooo1o0 O0O0EZE9 JOB MATERI JOOZ017
Subtotal for Account 4750-01 Z,928. 46 o.oo
Totals For 06728711 8,144 11 82,144 11
Total For Report 8,144 11 g.144 11

NOTE: It is important to note that Deposit Transactions will not be included in
the Gross Profit calculation on your Monthly Sales Report.

Job and Sales Orders Deposits Page 16 of 17
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Application Computer Systems, Inc.
Job and Sales Orders Deposits

Reporting

As part of your Order Processing Menu and your Job Billing Menu you will find a Customer
Deposits report.

This report allows you to select deposit data for Jobs, Sales Orders or BOTH.

5 WRI=TRS] (hcs 1.0 sTa _ioi x|

ault

Jobz

Sales Orders

Dmmnh PDh&&SahsDMem

Both
S (]S Cancel |

é Mo Selection |

O&/ 23711 ACE 2.1.0 STANDAPRD SYSTEM
10:37 MM
Jobs & Bales Orders
Ord/sJaob Becw

Customer MNuanber Date PO Mumber Deposit Amount
000100 Ewerest Industries 000z0ls 03715704 Loo.ao

(714)-83E-8113 0002131 06sz24/11 z,000.00
001001 Baker And Harrison 0002137 06e728/11 Loo.ao
000100 Ewerest Industries JOOzZ03& 03708/00 1,000.00

(714)-83E-8113 JOO1l044 03/70z/04 Loo.ao
L Total Orders Total Awmount 4 EO0.00

The report will display the following information for all deposits that have been invoiced,
but NOT applied to any subsequent billing:

Customer#

Customer Name and Phone

Order/Job#

Received Date

PO#

Deposit Amount

The report will display Total number of Orders and the Total Amount of Deposit $.

Remember: Jobs and Orders that have been invoiced AFTER the deposit is
initially recorded WILL NOT appear on this report.

Job and Sales Orders Deposits Page 17 of 17
All information contained in this document is proprietary.




Motor Database

application computer systems, inc.

Introduction

This section of the manual will take the user through an overview of the Motor Database Module.
This module stores information on motors that you have wound in your shop. You can track these
items by motor number, item number, serial number, model number or description. The Motor
Database has predefined fields for the motor winding data.

AQ ACS MASTER v8.0.0 (ACS 8.0.0 WORK)

File Edit Accounting Distribution Service Repair System Tools Favorites Help

258 &l s |1/ = | 5 8 = a5 2] o B

Time Card System

Job Billing

N Job Reporting

Distribution Period End Processing

Bar Coding

Accounting Equipment Storage

Motor Data Base

System Service Repair File Maintenance %

Service Repair

Command

application compuler systems, inc.

Cancel

WWW .acsmaster.com

v8.0.0 sys_aa Select an app!icaﬁbn from the Service P;epair menu




In this section we will review the following in the Motor Database Module:

> Motor Database Entry
o Header
o Insulation Specs
o Coil Wind Data

» Motor Database Print

> Motor Database Inquiry
o Header
o Insulation Specs
o Coil wind Data

Al Motor Database (ACS 8.0.0 WORK)

File Edit Tools Favorites Help

258 ) o 1]

W= | ohl || sl 9 e

Motor Database Print

Command

v8.0.0 sys_at Select a task

Motor Database Entry

The Motor Database Entry screen has a criteria selection as seen below. The information can be
entered and maintained at any time.




Application Computer Systems, Inc.
Motor Database

.ﬁ Motor Database Entry (ELECTRICAL REPAIR COMPANY)
Eile Edit Favorites Help

| |2 E@ie] <] > o] e|a B8 ¢ || W]
Mator Humber ,7

Header 1 Insulation Specs | Coil Wind Data |

Itern Mumber | Itern Desc |

Serial Mumber | Mfg |

Model No

HFP Slats lran LG Lead LG

(& Cails Care 1D Lead TP

RPM T/C Slat Dia Res

PDlES,_ Span ’_ Core OD ML Amps
Frame CIR ,7

Enclosure’_ Conn ‘wire 1 Size ’_ Coil HD

Valts Morleads [ wielOy[ LD End

Amps Inwd Wite 2 Size |_ OPLD

Wwiedge Wire 2 Oty ,7 Est Tune

oK Cancel

v8.0.0 mde_ab Enter Motor Mumber, <F3>=Lookup PP

Motor Database Entry Field Options:
Motor Number: Enter a valid fifteen character alphanumeric Motor Number and click the
“OK" button or hit the “Enter” key to either enter a new motor number. All motor numbers
are case sensitive. If using alpha characters, we recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection look-up to view a
list of existing motor numbers.

Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu bar
button with an arrow pointing through the open door to exit the application.

If you are entering a NEW motor number you will see the following:

Motor Database Entry E

2 .
Is This A Mew Record?
\.‘jr/

Cancel |




Application Computer Systems, Inc.
Motor Database

Click “YES” to proceed with entering a new motor number or click *NO" or “Cancel” to return to
the motor number field.

If you are entering an existing motor number the motor information will automatically be
displayed.

Header — A detailed display of motor specifications provides hameplate data, slot count and
diameter, number of leads, wire size and quantity plus much more.

A5 Motor Database Entry {ELECTRICAL REPAIR COMPANY) H=F
File Edit Favorites Help

8] x|a|x|Bl@|r] > v]ejnm ?]e|w
Mator Number ,7

Header ] Insulation Specs | Coil Wind Data |

Item Muriber ‘AEM2237-4 ltem Desc |3PH 7.5HP 1760RPM BALDOR MOTOR

Sefial Number |E1478523699674563214 Mta [Ealdor

Model Mo |1 2345678901234

HPW Slots ’T Iron LG [ 4 Lead LG IT

KW,W Coils ’4_ CorelD 50 Lead TP W
RPM [1500 T/C ’5— smmDhW Res IT
Poles’4_ Span ’4_ Core 0D | 7.0 ML Amps W
FIEITIE,T CIR ’3_

Enclosura’-]_ Conn ’T Wire 1 Size ’? Cail HD
Vo\tslﬂ Nbr Leads ]4_ wire 1 uq:,? LD End [50
Ampsw Ind | 2 Wire 2 Size ’F OFLD |70

wedge ’3— Yfire 2 Oty ’? Est Tuns ,W

w5.0.0 mde_ac [Is the Above Data Correct? <\M=:

OK/Cancel/Delete / Print

OK — Accept data, clear screen, and return to the code entry field.

Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.
Delete — Delete the entry from the file.

Print — Prints the motor information.

Additional screens provide both insulation specifications and coil winding data.




Application Computer Systems, Inc.
Motor Database

Insulation Specs

A Motor Database Entry (FLECTRICAL REPAIR COMPANY)
Fle Edit Favorites Help

D|E|x|8| 4| B[] «| v [r1] 5] ¢ ||
MntnlNuthr,i

Header Insulation Specs | Coil wind Data |

Leads Feed SLIng Wedge PH Ins Slv Lds Slv
Quantity [4 [ [ 24 [
Type 555 INOMEX [sTD [sTD
Size | 2 E [ 10 | &
Length [ 1400 | 450 | 450 | 450 [ 17.77 ! [108.00

w8.0,0 mde_ad Is the Above Data Correct? <¥iM=:

OK/Cancel/Delete / Print

OK — Accept data, clear screen, and return to the code entry field.

Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.

Delete — Delete the entry from the file.

Print — Prints the motor information.




Application Computer Systems, Inc.
Motor Database

Coil Wind Data

..Vj. Motor Database Entry (ELECTRICAL REPAIR COMPANY)
File Edit Favorites Help

D|E|x]s] 4 |Bl@[1] <] > | ri] 5] E] ¢ |&]®]
MntnrNuthr,i

Header] Insulation Specs  Coil 'Wind Data I

Head Size Quantity Size Length

Sedting . 3 [ kil
Coil/Load

Coils/Group

Span ] CM/Amps W Coil Std
SLDP Ins Std
15 LG . Fls/Pole W "Wedge Std W
SP Gap Den W Con Std W
PH al Core Den IW Std Cost W
Coil HD! Fres Wie 1 IV
Coil CI Res Wire 2 W Dis Standard

Cln Standard
CM Wire 1 21216 “wheight twire 1 ,22577 Assemble Std
CM 'wire 2 W Weight Wire 2 ’17557 Machine Std

Cancel ‘ Delete Frint |

v8.0.0 mde_ae |Is the Above Data Correct? <¥[M=: PP

OK/Cancel/Delete / Print

OK — Accept data, clear screen, and return to the code entry field.

Cancel — Do not accept what has been entered, clear screen, and return to the code entry field.
Delete — Delete the entry from the file.

Print — Prints the motor information.




Application Computer Systems, Inc.
Motor Database

Motor Database Print

A5 Motor Database Print (ELECTRICAL REPAIR COMPANY)
File Edit

afz]

Fawvaorites Help

(@ % | B ] «] > [ r1]E]0e|m
|Fir$t

Beginning Motor Numl:uerl

Ending kaotor Murnber |

cH

Cancel ‘

v&.0.0 mdr_aa Is The Above Information Carrects (Char

Beginning and Ending Motor Number: Allows you to print database information for a
specific motor number or a range of motor numbers.

OK — Accept data, and print the report.

Cancel — Do not accept what has been entered, clear screen, and return to the menu.

™ Print [ Archive [~ Fax
r [~ Email I~ Himl

/B ACS Ouput Manager (ELECTRICAL REPAIR COMPANY)

I~ PDF

Execute

Number Of P

11712410
12:14 PM
Motor MNumber: 10

ELECTRICAL REPAIR COMPANTY
Motor Datsbase Print

Desc: 3PH 7.SHP 1760EPM BALDOR MOTOR
Mfy: Baldor

Ttem No:
Serisl No:

AEMZZ37-4
Bl472EZ36092745632214

Model No:
HP:

K

RFH:
roles:
Frame:
Enclosure:
Volts:
Amps:

M1z345678901234
10.00 Slots:
11.00 Coils:
1800 T/C:
4 Span:
41ET CIR:
1 Conn: 3.
zdn Nbr Leads:
30,0 In. Wd: z.
Tedge: 3

Quantity
Type 5
Size
Length

Leads

Feed EL Ins
4
E-E-&

Z

4_ &0

Head Size
Setting

Coil/Load
Coil/Group

{Insulation
Wedge

(Coil Wind Data)

TIron
Core
Slot
Core

Wire
Wire Quy:
Size:

Qty:

Wire
Wire

Lead LG:
Lead TP:
Res:

NL Bups:

LD End:
0p LD:

Est Turns:

4
£.00
1.00
f_00

Coil HD
E.0
7.0
503

pecs)
IH Ins
4 24

NOMEX STD

3 10
4_ &0

17.77

Elw Lds
4 3
ETD ETD

1 1
4_00

4_00

Elv ¥

Elw
1
ETD
&
10&_00

Sleeving

Quantity
3

o3

Size Length
[ 2E

--- Turms —-—-

&

Span-1:
EL DP:
Ig LG:
2p:

PH Vol:
Coil HD:
Coil CI:

CM Wire L:

17 270
LED
4.E0
6. 2800
1za 2
l0.z2e0
EE_&20

CH/hups:

Flu/Pole:
Gap Den:
Core Den:
Des Wire L:
Res WMire Z:

2lzle Weight Wire 1:

14562.25

EE4658.0
654325
172278

.oooo
-nooa

ZZ.E7

Coil Std:
Ins Std:
Wedge Std:
Con Std:
sed Cost:

Dis Standard:
Cln Standard:
Asseuble Etd:

6.160

L1000

ZzZ.zeo
Z2416.11
2FEETE_E

_B40
LZ70
. E40




Application Computer Systems, Inc.
Motor Database

Motor Database Inquiry

You have access to data that has been previously entered for the motor. This information can be
quickly accessed through ACS SpeedSearch under Service Repair by clicking on the binoculars on
the ACS tool bar or by selecting “F5".

/S speedSearch (ACS B.0.0 STANDARD SYSTEM)
Flle Edit Fayorites Help

+ Lookups
+ Acoounting BEHE T e
+ Distribution R
- Service Repair
Job Tnguing
Catalog Inguiry
Equip Storage Inguing
Y aughen's Price Ing
kdator [ atabaze |
+ Erecutive Summary
+ System

Header | Insulation Specs | Coil Wind Data

ltem MNumber ltem Desc
Serial Number bfgy
Model Mo

HP Slots Iron LG Lead LG

Cails Core ID Lead TP
TIC SlotDia) Res

Poles Span Core OD NLAmps
Frarme CIR
Enclasure Conn ‘ire 1 Size Coil HD
Walts MNbr Leads ‘ire 1 Oty LD End
Amps Insd ‘Wire 2 Size OPLD
Wadge ‘ire 2 Oty EstTums

oK Cancel
Char 3

v8.0.0 mde_abh Enter Motor Mumber, <F3x=Laokup

Motor Number: Enter a valid fifteen character alphanumeric Motor Number and click the
“OK" button. All motor numbers are case sensitive. If using alpha characters, we
recommend upper case letters.

Click on the magnifying glass, enter “F3”, or right click for quick selection lookup to view a
list of existing motor numbers.

Click on the “Cancel” button, enter “F4”, click on the upper right corner “*X” box, or the menu bar
button with an arrow pointing through the open door to exit the application.
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Header
The system will display the Motor Header information.

Al SpeedSearch (ACS B.0.0 STANDARD SYSTEM)
File Edit Favorites Help

=] G L EBR I PN EAE T €@

Header |Insu|ati0n Specs | Coil Wind Data

ltern Number| ‘ ltern Desc|

Serial Number ‘ M1g|

Model Mo

HP Slots Iran LG

KW Caoils
RPM TiC

Core 1D

Slot Oia

Poles Span Core OD

Frame CIR.

Enclosure Cann Wire 1 Size

“alts MNbr Leads Wire 1 Oty LD End

s ]
o]

W\reZS\zej 0P LD
I:I Est Turns I:I

Amps I Wl
Wedge

Wire 2 Oty

JREREE

Ok Cancel Print

+8.0.0 mde_ac Isthe Abowe Data Correct? <y [Mx: WM PP

The data displayed may not be edited in this inquiry option.
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Insulation Specs: Displays insulation specs data entered in Motor Database Entry.

_ﬁ SpeedSearch [ACS 8.0.0 STANDARD SYSTEM)
File Edit Fawvorites Help

0O H S 4 BB r AR ? € B

Header | Insulation Specs | Cail WWind Data

Leads Feed SLins Wedge PHIns Shv Lds

Cuantity | ‘

Type

Size

Length

oK Cancel Frint

v8.0.0 mde_ad Is the Above Data Correct? <¥/N>: Vi PP

The data displayed may not be edited in this inquiry option.
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Coil Wind Data: Displays the coil wind data entered in Motor Database Entry.

-ﬁ SpeedSearch [ACS B.0.0 STANDARD SYSTEM)
File Edit Favarites Help

OB S L BRI EAE 7 & W

Header | Insulation Specs | Coil Wind Data |

Sleeving Turns

Head Size l:l Quantity Size Length l:l l:l

5 (NN o CH O
Coil/Load

Span-1 CM/Amps |:| Cail Std

SLDP Ing St

I3LG FlxPale Wadge Std
=1 Gap Den Con Std
PH* ol Core Den St Cost
Coil HD Res YWire 1
Cail Cl Res Wire 2 Dis Standard
Cln Stanclard
Chd Wire 1 Wsight Wire 1 Assemble Std

Cha Wire 2 Weight Wire 2 Machine Std

OK Cancel Print

v5.0.0 mde_ae Isthe Above Data Correct? <YM WiM PP

The data displayed may not be edited in this inquiry option.
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Introduction

The Order Entry (POS) module can be used as a counter sales function. This module can also be
used in place of the standard order entry and invoicing functions.

This section of the manual will take the user through processing in the Order Entry POS.

NOTE: The same prerequisites are required for the Order Entry POS as the Order Processing
Module. If your Order Processing Module is setup, there will be no additional setup required.

Distribution = Order Processing = Processing = Order Entry (POS)

- B
E@ Order Processing (ACS 8.1.0 STANDARD S‘VSTEE_IE L= g

File Edit Tools Favorites Help

W E 2 & Ml & W= 8 [

O/P Invoice Edit Report

Invoice Printing

Sales Register

Price Quotation Inguiry

: Mon Stock Received And Mot Billed

Period End Back Order Fill Update

Mai Back Order Fill Picking Lists

aintenance

Credit Manager's Review and Release
e Order Entry (POS) o
Utilities

FPurge Expired Quotes/Parked Orders &7

Processing

Reports

Command [ Ok ] ‘ Cancel

vB.1.0 sys_at Select a Processing task Po
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POS PROCESSING

The training will focus on basic, day-to-day, POS Processing. The Order Entry (POS) main screen
fields consist of the following fields:

F Order Entry (POS) (ACS 8.1.0 STANDARD SYSTE [ T

File Edit Favorites Help

Bl e @
Customer =] Price Code =] TakenBy [5cs Date Entered
Name

Status Invoice #

Invoice Date

Detail |Check Out | Add! Info Bepe=i Tl

Seq Cd Type Wh [tem Number Description Cost Order Price Ship Extension

Delete Insert Add'l Opt Select Doc Out Cash Lot/Serial SalesIng | [Order Notes Kitting

v810 opz_db Enter Customer Number, (<F1>=Cash Sale, <F3>=Lookup) Mask

Customer: Valid customer options are listed at the bottom of the screen.

-Enter a valid customer number

-Press “F1"” to create a Cash Sale.

-Press “F3” or select the magnifying glass to perform a Lookup to select from a list of
customer numbers

When you enter an existing customer, their name and address is displayed.
If the Display Credit Info in Order Entry field in the Order Processing Credit Management
Parameters task is set to A, the Custormer Aging window automatically appears showing the

customer’s credit limit, the amounts used for open orders/invoices, backorders, and

3
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remaining credit. The Display Credit Info will also automatically display The window also
shows if the customer is on credit hold.

[ — ™
8 Customer Aging (ACS 8.1... (el al=la e S
e

Future  0.00
Current 613992

30Days 000
60Days  0.00
S0Days 000
120Days 000
Balance 6.139.92
Credit Limit  10.000.00

If the Display Credit Info in Order Entry field in the Order Processing Credit Management
Parameters task is set to R, the Customer Crediit Status window does not display
automatically but you can still access it by pressing ‘F2” from the Order field. If the Credit
Manager is turned off you will go back to the customer number.

P8 Customer Credit Status (ACS B.10 STA... (] (= et S
e —

Credit Limit  10.000.00

Open Invoices 6.139.92
Open Orders/Jobs 6537.00
Open B/0's 10415650
Held Orders 0.00

CreditLeft 106.833.42-
Over 120 Days 0.00

Customer Hold

vB1.0 opc_ca
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After you close the Customer Credit Status window, any Customer Comments associated
with the customer are displayed and order entry continues from the Order field.

B o conmens I - il

This customer refuses to pay finance charges!
All orders must be shipped C.0.0.
0415 - Review account status, upgrade to net 30

Entering an Order

Order:

-Hit ENTER to access the first open order number on file for this customer.

-Press “F1” to create a new order with the next available order number.

-Press “F2" to view the Credit Check information (if not selected to automatically display),
or you will be taken back to the customer number.

-Press “F3” or select the magnifying glass to perform a Lookup to select from a list of order
numbers for this customer

-Press “F4" to return to the Customer field

Performing a Lookup in the Order Number Field

There are several options available to you when performing a Lookup in the Order# field. Use
any of these lookup options and you will receive the following prompt:

Lookup On Open Documents, Quotes/Parked, or Invoice History?

Open | History | | Quotes ‘ ‘ Cancel |

vB.1.0 syc xo
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This gives you the option to search your Open Orders/Open, Order Invoices/HISTORY, or
Quotes for this customer.

Accessing Open Orders

When you enter or select the number of an open existing order, all associated information
is displayed and the system issues the prompt: “Is this the Correct Order?”

-Enter “YES” to accept the order

-Enter “"NO” to return to the Order field

-Enter “Cancel” to return to the Order field

Upon accepting an existing order, your system will ask: “"Reprint the Order?” (in the next
batch print)

-Select "NO” to proceed without printing

-Select “Cancel” to proceed without printing

If you select “YES” the system issues another prompt:

“The Order will be printed in the next Batch.”

-Select "OK” or “Cancel” to add the order to the print batch and continue order entry.
Accessing Historical Order Invoices

When you perform a lookup in the order field and select the History option, your system
will display a complete list of invoiced sales orders for this customer.

NOTE: The Invoice Detail History flag, in Order Processing Parameter Maintenance must
be set to yes for your system to retain all Order Invoice Detail for this customer.

Upon selecting the correct Order/Invoice, you will be returned to the order entry screen

and asked:

Duplicate Or Credit This Invoice?

Duplicate ‘ Credit ‘ ‘ Cancel ‘

vB.1.0 syc_xo

-Select "Duplicate” to create an Order using the same detail as the original order.

-Select “Credit” to create a Credit Memo for the same detail using negative quantities and
amounts.

-Select “Cancel” to return to the Customer field.
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NOTE: When using History information, if you do not want the new order or credit issued
for all items on the invoice, delete or modify the detail lines as needed.

Accessing Quotes
When you perform a lookup in the order field and select the Quotes option, your system
will display a complete list of quotes for this customer.

When you enter or select the number of an open quote, all associated information is
displayed and the system issues the prompt: “Is this the Correct Order?”

-Enter “YES” to accept the quote

-Enter “"NO” to return to the Order field

-Enter “Cancel” to return to the Order field

Header Field Options:

File Edit Favorites Help
BEAE T &P

Customer|000200 % Order |pp02102 % Price Code E % TekenBy pcs Date Entered 07/26/11

Industrial Products
Status Order Invoice &
Market Plaza

30021 Redhill Avenue Invoice Date

Tustin

Detail | Check Out| Add'lInfo Cepesd] UalEl

Seq Cd Type Wh ltem Number Description Cost Crder Price B/O Ship Extension

[ QK l Cancel Delete ] Insert Add'l Opt Select Joc Out Cash Lot/Serial Sales Ing Kitting

v81.0 opz_db Enter Valid Price Code (<F1> =Mone/<F3>=Lookup) Char

Price Code: The Customer Profile information in AR Customer Maintenance is used to
populate the PRICING field of your header information.

-Enter a valid price code.

-Press “F1” to select “"None” for price code.

7
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-Press “F3” or select the magnifying glass to perform a Lookup to select from a list of price
codes.

NOTE: This filed is skipped unless you have selected a cash customer.

Taken By: This field will be populated using the User ID of the user that is logged onto
this workstation.

Status: Display only. New, Park, Quote, Order, or Invoice.

Date Entered: Defaults to the date the order was entered. Display only.
This field can be changed on the Additional Info tab.

Invoice #: For all new entries this field will be blank. Orders that have been marked in the
Status field as Invoice the system will automatically assign the next invoice number.

Invoice Date: Displays the invoice date if entry is marked as Invoice in the Status field.

When you finish making entries to the heading information, the system issues the prompt:
“Is The Heading Information Correct?”

-Select OK to continue processing

-Select “Cancel” to cancel the order and return to the Customer field. Cancel performs the
same function as delete for new entries.

-Select “"Delete” to delete the order.
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Detail Tab Information
The Detail tab/section of your order will contain the individual detail lines for the specific items
purchased by your customer.

File Edit Favorites Help

AE 7P e B

Customer|000200 E Order |0002102 % Price Code [DIST % TakenBy [5cg Date Entered [17/26/11

Industrial Products i
Status |[Order Invoice #

Market Plaza
30021 Redhill Avenue Invoice Date
Tustin CA  93002-0000

Detail |Chack Out| Add'l Info [*Credit Limit™] Deposit Total 147640

Seq Cd Type Wh ltem Number Description Cost Order Price B/O Ship Extension

010 | s 01 |600 EBARA 60HP SUBMERSIBLE SEWAGE PUMP 850.00 1.00 1.250.00 0.00 1.00 1.250.00 \Al

020 | S 01 |21022 BALL BEARING - SHEILDED 21027 2264 1000 2264 000/ 1000 226.40
30

[ OK [ Cancel Delete H Insert ] Add'l Opt Select Doc Out Cash Lot/Serial SalesIng | |Order Notes Kitting

v81.0 opz_dd Enter A Valid Sequence Number Zero

Seq: If the Skip Line Code Entry parameter is set to Y in the Parameter Maintenance task,
this field is skipped during the input process.

Use the F2 key to back up to the field if you want to make changes.

£Enter a sequence number

-Press Return to accept the default.

Cd: If the Skip Line Code Entry parameter is set to Y in the Parameter Maintenance task,
this field is skipped during the input process.

Use the F2 key to back up to the field if you want to make changes.

-Enter a line code

-Perform a Lookup to select from a list of line codes

-Press Return to accept the default

Different line “types” are assigned to line codes. Depending on the type assigned to the
selected line code, accessibility to the remaining fields in the detail line differs.
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NOTE: When the Inventory modules is being used, any quantities entered in the Sales
Order Detail for Stock items will appear as COMMITTED when accessing Inventory
information for those items. The items will remain COMMITTED until the Order is either:
deleted, or billed and the Sales Register is updated. It is the updating of your Sales
Register that will remove the quantities from your inventory. If the order is in Park or
Quote status inventory items are not committed.

Type: This field is available for N line code types.
-Enter a product type
-Perform a Lookup to select from a list of product types.

NOTE: This Product Type information is used when recording information for Sales
Analysis Inquiries and Reports. It is maintained in your Inventory Product Type
Maintenance file.

Wh:

-Enter a valid warehouse code

-Perform a Lookup to select from a list of warehouse codes
-Enter to accept the default W/H

Item Number:

If the Line Code selected is Stock line type

-Enter a Stock Inventory Item number

-Perform a Lookup to select from a list of inventory items

-Select the Sales Inq Button at the bottom of your screen to perform a query.
-Enter a Synonym

Sales Inquiry: The Sales Inquiry function gives you access to purchase history information. Use
one, all, or any combination of these fields to access previous purchase detail.

The Sales Inquiry button in the lower right portion of your screen becomes available when your
curser is in the Item#, Description, Cost, Price and Order fields of your order detail lines.

Upon selection of the Sales Inq option; you will see the following Pop Up Box:

File Edit Favorites Help

Kl e

Cust# CustPO Description

000200
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The search criteria will include Invoice#, Inv Date, Item#, a Description of the item,
Qty and Price. The inquiry results will also flag each item as being Stock or Non-stock.
The resulting Sales information is determined by the criteria entered into these 5 inquiry
fields.

rE@ Order Entry (POS) (ACS 8.1.0 STANDARD SYSTE [

File Edit Favorites Help
HE 7o
Cust# Inv Dte CustPO Description
000200 I

Inv # Inv Dte Item # Description Price Cost

e,
of
=

0005208 072611 500 Bicycle Seat

0005208 072611 B10OO 1PH 10HF 1725RPM 215
0005208 072611 B300 Chromoly Endurance T
0005208 072611 B10O 1PH 10HF 1725RPM 215
0005208 072611 100 3PH 1HP 1755RPM 56H
0005208 072611 100 3PH 1HF 1755RPM S56H
0005208 072611 100 3PH 1HP 1T755RPM 56H
0005208 072611 S00 Street Chain

0005208 072611 100 3PH 1HP 1T755RPM 56H
0005208 072611 100 3PH 1HP 1755RPM 56H
0005208 072611 100 3PH 1HP 1T755RPM 56H
0005208 072611 9S00 Street Chain

0005208 072611 100 3PH 1HP 1T755RPM 56H
0005208 072611 100 3PH 1HP 175E5RPM 56H
0005208 072611 200 Chromoly Bicycle Fra
0005208 072611 100 3PH 1HP 175E5RPM 56H
0005208 O0T72611*TEST TEST

0005208 072611%100 3PH 1HP 175E5RPM 56H
0005239 031504 800 Bicycle Brake

-000 10.

.000
000 511.7
70.000
.000
7.000
.0o0
7.9%0
20487.000
2 7.000
20487.000
7.9%0
oo
. 000
.0o0
500
.0o0
000
.0420

0 [0 O 0 oo

=)

1]
4
3
3
a
0
1]
1
1]
0
1]
1
1]
0
1
0
1]
0
1

Inquiry "% 1'=N/5 <Double-click>=Select F4=End

l QK l I Cancel l Forward Back

w810 jec_or Char PP

When entering a Stock Line type in your order detail line code field, you will only be
allowed to select any previously purchased stock items by double clicking on that item to
have the detail inserted into the Sales Order detail line you are creating.

The item#, description and cost for this item will be populated using the information found
in the query. Upon returning to your current order detail and entering the quantity
ordered, your curser will move to the Price field; should the CURRENT price calculation be
different than the original price paid in your query, you will receive the following message:
Use Current Price or Sales Inquiry Price?

-Select “"Current” and the system will populate the price field using current information.
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-Select “Sales Inquiry” and the system will populate the price field using the original sale
price.
-Select “Cancel” to return to the Item# field.

NOTE: If selecting either Current or Sale Inquiry, it is possible to use the “F2” key to back
up to the price field if you want to override either amount.

When performing a Sales Inquiry for a Non Stock Line Type, you will be allowed to
select any previously purchased Non Stock item by double clicking on that item to have
the detail inserted into the Sale Order detail line you are creating.

The item# and description for this item will populate the order detail line using the
information found in the query. It will be necessary to enter cost and price information for
a Non Stock item. It will not use this data from the sales inquiry data.

Entering Synonyms: If an item’s Synonym is entered in the item number field the system will
display a Synonym Inquiry to make an item selection from.

Customer 000200 YWhse
MName  Industrial Products Price Code
Synonym  TEFC

Orig View

Description Cost Frice GP%

3PH 20HP 1800RPM 256T TEFT  Baldor kMot
M3I711  3PH10HP 3600RFR 215T TEFC  Baldor Mot 29384 6071.00
M2333T 3PH15HF 1800 RFPk 254T TEFC Baldor Mot 4z22.00 g63.00 NE/27/04
MATOIT 3PH 25HF 1800RFR 284T TEFC  Baldor Mot B44.01  1317.00 nosao/on
M3I?FAT 3PH10HF 1800RFR 215T TEFC  Baldor Mot 3m.zz2 B16.00 no/aoso0
M2394T 3PH 15HPF 3626RFR 254T TEFC  Baldor Mot 433.25 g86.00 0E/27/04
MITTIT 3PH15HF 3450RF 215T TEFC  Baldor Mot 41858 856.00 n2/03/04
100 3PH THP 1755RPK B6H TEFC RBASE 4.0 SMITH 20487 20487.00 03/18/03
100 IPH THP 1755RPM B6H TEFC RBASE 4.0 SMITH 204.87  20487.00 03/18/03
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If the Line Code selected in your Order Detail line is Non-Stock Type
-Enter a Non-Stock part number

-Select the Sales Inq Button at the bottom of your page to perform a query
-Perform a Lookup in this field and you will receive the following prompt:

-Select “Yes” to choose the Catalog feature.
-Select “"No” to choose from a list of previously sold Non-Stock Items.

NOTE: The Catalog feature is only available if the Catalog function has been configured
and you have previously loaded current vendor catalog information into you ACS/MASTER
system.

Description: This field is available for N and M Line Code Types

S Line codes will automatically display the description associated with the inventory item
number entered.

-Enter 1 to 40 characters for an item description or message line to print on the order.

Cost: This field is available for N Line Codes Types or Inventory Items with zero cost.
-Enter the cost per unit

S Line codes will automatically display the current cost associated with the inventory item
number entered.

NOTE: It is important this field not be /eft blank when entering Non Stock items for the
gross profit calculated for this sale to be correct. Cost is also used when generating
Purchase Requisition or Purchase Order information from this line item.

Order: Enter the number of items your customer wishes to purchase.
When you access the Order field for a Stock Item, the quantity availability for this item in
the selected warehouse will display at the bottom of the screen.

Price: This field automatically displays the price of the item for S line code types but can
be overridden if necessary. You can access the field by using the F2 key to “backup” from
the Line End field. It will be necessary to enter the price for N line code types.

There are several pricing methods from which a price is automatically entered in this
field for stock items:
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a. If contract prices are currently in force for the customer, the contract prices are used.

b. If a pricing table was established for the customer’s assigned price code in combination
with the class of the inventory item, the pricing table prices are used. (The customer’s
assigned price code is displayed to the left of the bill-to address.)

. If none of the previous options apply, the current prices from the Inventory Item
Maintenance task are used.

. If none of the previous options apply and the current price of an entered item is zero, the
price must be manually entered.

B/O: This field automatically displays the quantity of any backordered items but can be
accessed when using the F2 key from the Line End field.

If you have insufficient quantity to fill an order for a stock item, your system will place the
quantity that you have on hand in the Ship field and place the remaining ordered quantity
in the B/O field. The quantity for a non-stock item will always be placed in the B/O field.

Ship: This field will be populated using the quantity you have on hand for the stock item
entered. This field can be accessed when using the F2 key in the Line End field.

Extension: This field is accessible for O line code types.
-Enter the extended amount for this line.
Otherwise, it displays the extended price of the quantity times the price.

Total: As you are entering the detail lines for your order, the Total field located on the
upper right side of your screen will display a total of the dollar amounts appearing in the
Extension field.

Purchase Order/Req Vendor Information
The remaining 3 fields become accessible only when a line item contains B/O quantities. If
you move all of your quantities to the Ship field, you will not have access to these options.

If you do not have sufficient quantities of stock items or if your order is for non-stock items, the
Sales Order interface to the Purchase Order system allows you to generate the Purchase
Order/Purchase Requisition directly from the Sales Order detail line.

Vendor:
-Enter a valid vendor number you wish to generate the PO/REQ for.
-Perform a Lookup by selecting “F3” to select from a list of Vendors.

D/S: The Sales Order / Purchase Order interface also allows you to DROP SHIP items
directly from the Vendor to your customer.
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When creating the Sales Order detail lines, you will select Y in your D/S field for the line
items being ordered. When the Purchase Order or Requisition is created, your system will
pull Customer Ship To information directly from the Sales Order Ship To Field and
display this on the PO/Req being created.

-Enter “Y” to Drop Ship this item directly to your customer.
-Enter “N” if you do not want this item Drop Shipped to the customer.

R/P:
-Enter “R" to generate a Purchase Requisition
-Enter “P” to generate a Purchase Order

When you have completed your sales order and are ready to exit, you will select OK.

Your system will immediately create the Purchase Order or Requisition that you
requested and you see a popup box displaying this information. (Quoted and Parked orders
will not create a Purchase Order or Requisition.)

You will be asked: “Is the Information Correct?”

-Select “"OK"” to continue

-Select “Cancel” to return to the Customer number

-Select "Delete” and you will be asked: “Are you sure you want to Delete?”

Select OK -If your Sales Order includes Vendor, DS and PO/Req information, your system
will immediately create the requested document and issue the following prompt:

-Select “Cancel” to retur to your Order
-Select "OK” and you will be asked:

cuwinnros
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-Select “Yes” to access the newly created document.
-Select “"No” or “Cancel” to return to your Order

Upon selecting yes, your system will display each Purchase Order or Requisition that has
been created and will allow you to make any changes necessary.

The purchase order detail will contain the detail line information (including COST) entered
into your Sales Order line detail, as well as, the Sales Order nhumber it is LINKED to.

From here you can make any changes necessary to the PO/REQ and print or fax it to your
Vendor. Once you are finished processing the PO/REG information you will be returned to
the Sales Order Entry screen.

Options at the bottom of the Detail screen:

NOTE: Kitting and Lot/Serial functions will be covered during Advanced Process Training
section in this module.

l 0K l l Cancel l l Delete l l Insert ] l Add'l Opt l Select Doc Out Cash Lot{Serial l Sales Ing l lOrderNotes] Kitting

Insert: Allows you to enter in a new detail line.

Add’l Opt: The Add’l Opt button is available from any field (except the seq field) on any detail
line (except a Memo line). It is designed to provide further information for each line item.

FH Additional Options (ACS 8.1.0 STANDARD smﬁ_lg e

Seqgd# 020 tem 210272
ListPrice| 2284 Ship Date |08/05/11

Discount% | 100 Committed (V]
MetPrice 2241 Man'l Price Prnt'd?

| 0K | ‘ Cancel ‘

vB.1.0 opc_dd Is The Above Information Correct? ¥/ PP

EXAMPLE: SEQ# 020 / Item 210ZZ: List price for this item is $22.64
Using a Discount of 1% the Net Price becomes $22.41

16
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Ship Date: allows you to establish ship dates for each line item independent of the Ship
Date recorded in the Add’'l Info Tab.

Individually scheduled ship dates for each line item may be used when entering blanket
orders. Blanket orders are those in which a customer places an order for products that are
to be shipped on more than one date.

Committed:

-Check this box to commit the items to the order

-Leave this box blank if the items should not be committed, regardless of the scheduled
shipping date.

If a line item is committed with this field, the Shjp quantity is set equal to the Order
quantity.

If the line item is uncommitted, the B/0 quantity, Ship quantity, and Extension amount are
set to zero.

Man’l Price: Display only, this field indicates if the item’s pricing was manually
entered/altered. In this case the discount was manually entered.

Print’d: Display only, this field indicates if the sales order line has been printed.

When the Additional Options are complete:
-Select “"OK” to continue
-Select “Cancel” to return to the sequence field of the next detail line

Order Notes: Located in the lower right corner of your Order screen you will see the Order Notes
button. Unlike Customer Comments or Memo Lines, this Notes function is designed not to print
on your Picking Ticket or Invoice; it is for internal use only and might be used to record
information you would not wish your customer to see but need your staff to be aware of.

,

Eile Edit Format View Help
If the customer contacts us by Friday to order additional quantities we will give them an additional 3% off. -

Upon selecting the Order Notes button, a Windows Notepad box will display. Here you will
enter any additional information that needs to be associated with this Sales Order. Once
you have finished entering your message, select File/Save. This information can only be
access by recalling the Sales Order and selecting Order Notes. It will remain part of this
order’s information unless the entire order is deleted.
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When all line detail is complete for this Sales Order select OK, your system will display a
prompt at the bottom of your screen: “Is the Above Information Correct?”

-Select OK to continue to the Check Out tab.

-Select Delete to remove the entire order.

Check Out Tab:

Detail | Check Out | Add!l Info| e 14710

Totals Sold To/Ship To
Gross Sales 147470

Discount 0.00 Customer |gg0200 % Ship To

Sublotal 147410 MName Industrial Products Name

Address Market Plaza Address
30021 Redhill Avenue

Tax | o0
Freight 0.00

Net Sales  1.474.10 Tustin 93002-0000

Status Additional Information

Park[] Hold For PO# Rel# Misc#

Quote [] Valid For Phone |(714)-833-7100 Fax |(714)-839-2922 Ship Via |UPS GSR
Order [V] Email

Invoice [C]

Cancel Insert Add'l Opt l Select Doc Out Cash Lot/Serial Sales Ing | [Order Notes Kitting

v8.1.0 opz_de Is Thelnformation Correct? Char

Totals
Gross Sales: Display only.
This field totals the dollars displayed in the order detail extension field.

NOTE: This total will not include any extension totals for items in the B/O field of your
order.

Discount: This field will automatically calculate and display any discount available for this
order using the Discount Code information located in the Add’l Info for this order.
This discount field can be overridden if necessary.

Subtotal: Display only.
This field will take the Gross Sales and subtract any discount allowed.

Tax: Display only.
Using the Tax Code located in the Add'l Info for this order, your system will calculate the
tax liability for this order.

Freight: Enter any freight amount you wish billed to your customer for this order.
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Net Sales: Display Only
Using the 5 previous fields, your system will display the Net Sales total for this order.

NOTE: These totals will not reflect any B/O item quantities.

Upon completion of your totals information, and if all other information is correct you will
be asked: “Is the Information Correct?”

-Select "OK" to continue

-Select “Delete” and you will be asked: “Are you sure you want to Delete?”

-Or if information needs to be changed in the following fields below, select the field and
enter the changes.

Status
Mark this entry as park, quote, order or invoice.

Park: This is used to hold an order for completion at a later time.
Hold For: If this status Park is selected then enter the number of days to park.

Quote: Use quote to produce an itemized quotation or bid containing the same
information as that of a sales order. The quote may be printed and given to the customer
and later converted to a sales order or invoice if desired.

Valid For: If you selected this order as a Quote then enter the number of days this quote
is valid.

Order: Use order to record information necessary for processing a sales order.

Invoice: Select to create an invoice for this order.

- Enter in the Invoice Date.

-The next invoice number will be automatically assigned to this order and will display in the
header of this order.

Sold To/Ship To

Customer #: Valid customer options are listed at the bottom of the screen.

-Press Enter to leave the selected customer number.

-Enter a valid customer number

-Press “F1"” to create a Cash Sale.

-Press “F3” or select the magnifying glass to perform a Lookup to select from a list of
customer numbers

NOTE: The customer number can be changed at anytime before the invoice has been
updated on the Sales Register.
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If the Display Credit Info in Order Entry field in the Order Processing Credit Management
Parameters task is set to A, the Custormer Aging window automatically appears showing the
customer’s credit limit, the amounts used for open orders/invoices, backorders, and
remaining credit. The Display Credit Info will also automatically display. The window also
shows if the customer is on credit hold.

- b
B Customer Aging (ACS 8.1... (sl (=l i S
i —

Future 000
Current 613992

30Days 000
60 Days 0.00
90 Days 0.00
120 Days  0.00
Balance 6.139.92
Credit Limit 10.000.00

v8.1.0 jcc_ag Char PP

Ship To:

-Hit Enter to leave the Ship To address the same as the billing address

-Select "F3” or select the magnifying glass to perform a Lookup to select from a list of
existing Ship To addresses.

-Enter 99 to access the ship to detail lines to manually type in temporary ship to
information.

Additional Information
PO#: Enter up to 20 Characters to record your customer’s PO information.

Rel Number: Enter up to 20 Characters to record your customer’s release number

If your customer issues “blanket” PO numbers, this field is designed to record individual
Release numbers associated with the PO number in the previous field. This information will
print on the Sales Order Pick Ticket / Acknowledgement and the Customer Invoice for

this order.

Misc Number: Enter up to 10 Characters for any misc customer information.
20
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If the customer requires any additional information to print on the Pick ticket,
Acknowledgement or Invoice; such as work order number, department number or name of
the purchasing agent; that information can be placed here.

Phone: The customer’s Profile information in AR Customer Maintenance is used to
populate this phone number field and can be overridden. If using a Ship-To address the
phone number will populate from the Ship-To file.

Fax: The customer’s Profile information in AR Customer Maintenance is used to populate
this phone number field and can be overridden. If using a Ship-To address the phone
number will populate from the Ship-To file.

Ship Via: The customer’s default Ship Via information will populate from customer
Maintenance.

-Enter in the Ship Via information

-Select “F3”, or select the magnifying glass to perform a Lookup to select from a list of
shipping options.

Email: Enter the customer’s email address.
Options at the bottom of the Check Out screen:

OK Cancel Delete Insert Add'l Opt l Select llDocOut l Cash l Lot/Serial Sales Ing | [Order Notes Kitting

Select: Allows you to select from a list of printers. A query box will pop up asking you to select
the printer.

Doc Out: Doc Out gives you the option to Print, Email or Fax the document.

Send Type?

Email | |

NOTE: You must have Microsoft Outlook to email documents and MS Faxing or Vsifax to
fax documents directly from the system.

NOTE: The printing options will be based on the STATUS field.

Park: Doc Out is disabled.
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Quote:

-Select Print to print a Sales Quote.

-Select Email to attach this quote to a new email message.
-Select Fax to fax this document to the customer.

Sales Quote

Application Computer Sys,

Inc
3834 Highway 42 South
Locust Grove, GA 30248
Phone: (770}-938-2227 | Fax: (770)-938-2774

Customer Mumber: 000200 Ship Ship To Mumber:
Industrial Products To: Industrial Products
Market Plaza Market Plaza
30021 Redhill Avenue 30021 Redhill Avenue
Tustin, CA 93002 Tustin, CA 93002

Quote No.: | 0002102
Quote Date: | 07/26/11
Page: | 1

Quote

Quote Date

Sales Code

Expire Date

Ship Via

Terms

0002102

07/26/11

1DP

08/25/11

UPS GSR

C.0.D.

| Customer PD: |

PO Release: |

Misc Num ber: |

Order

Item #/D escription/Notes

Unit Price

Extension

L

600

Wh:01 Location:BIN 160

00

1,250.00

EBARA 60OHP SUBMERSIBLE SEWAGE PUMP
Wh:01

BALL BEARING - SHEILDED 21022

10.0 A0ZE 1254 00

Returned Ttems Subject To 15% Restocking
Charge. Return Authorization Reguired.
Please Phone Our Customer Service Dept.
For Ditails.

Sub Total
Discount
Tax
Freight

Total

Quoted By: Date:

Based on our Terms and Conditions.
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Order:

-Select Print to print a Pick Ticket or Acknowledgement.

-Select Email to attach a Pick Ticket or Acknowledgement to a new email message.
-Select Fax to fax this document to the customer.

After making the selection to print, fax or email you will be asked to print a Pick Ticket or
Acknowledgement.

Pick Ticket or Acknowledgement?

Pick Ticket Acknowledgement

vB.1.0 syc_xo

Pick Ticket: Do You Wish To Print Prices On the Picking List?
-Select Yes to print prices on Picking List.
-Select No for no pricing to print on the Pick Ticket.

[F——
Order Entry (POS) e, S




Application Computer Systems, Inc.
Order Entry POS

Application Computer Sys,  Pick Ticket

Inc
3834 Highway 42 South
Locust Grove, GA 30248
o o T —— Phone: (770)-938-2227 | Fax: (770)-038-2774

Custorner Mumber: 000200 Ship | Ship To Number:
Industrial Products To: Industrial Products
Market Plaza Market Plaza
30021 Redhill Avenue 30021 Redhill Avenue
Tustin, CA 93002 Tustin, CA& 93002

Order No.: | 0002102
Order Date: | 07/26/11
Page: | 1

Order

Order Date

Sales Code

Ship Date

Ship Via

Terms

0002102

07/26/11

1DP

08/05/11

UPS GER

C.0.D.

Customer PO: |

PO Release: |

| Misc Number: |

Order | Ship

B/O

Item #/Description/Notes

Unit Price

Extension

Wh:01 Location:BIN 160
EBARA 60HP SUBMERSIBLE SEWAGE PUMP

Wh:01
BALL BEARING - SHEILDED 21022

LD L0 0.0 | 600

10,0 10.0 0.0 | 21072

Returned Ttems Subject To 15% Restocking
Charge. Return Authonization Reguired.

Please Phone Our Customer Service Dept.
For Details,

All of this order to be filled from this warehouse

Received By:
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Application Computer Sys, Sales Order
Inc Acknowledgement

3834 Highway 42 South
Locust Grove, GA 30248 Order No.: | 0002102
Fhone: (770)-938-2227 [ Fax: (770)-938-2774 Order Date: | 07/76/11

Page: | 1

pplcaSon computer Iythemi, Inc

Custorner Number: 000200 Ship Ship To Mumber:
Industrial Products To: Industrial Products
Market Plaza Market Plaza
30021 Redhill Avenue 30021 Redhill Avenue
Tustin, CA 93002 Tustin, C& 93002

Order Order Date Sales Code Ship Date Ship Via Terms
0002102 07/26/11 JDF 08/05/11 UPS GER C.0.D.

| Customer PO: | | PO Release: | | Misc Num ber: |
Order Item #/Description/Notes Unit Price Extension

L0 600 Wh:01 Location:BIN 160 1,230.04 1,230.04

EBARA 6OHP SUBMERSIBLE SEWAGE PUMP
10.0 0IZ Wh:0t 22.64 226.40

BALL BEARING - SHEILDED 210ZZ

Returned Items Subject To 15% Restocking
Charge. Return Authorization Required,
Pleasz Phone Our Customer Service Dept.
For Detaiks.

Al of this order to be filled from this warehowse Sub Total 1L,476.44
Discount 00
Tax 00
Freight 00

Total 1,476.44

Acknowledged By: Date:
Based on our Terms and Conditions.
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Invoice:

-Select Print to print an Invoice.

-Select Email to attach an Invoice to a new email message.
-Select Fax to fax this invoice to the customer.

Application Computer Sys, Invoice

Inc
3834 Highway 42 South Invoice No.: | 000520%
Locust Grove, GA 30248 Invoice Date: | 07/27/11
v s e e Fhone: (770)-938-2227 [ Fax: (770)-938-2774 Page: | 1

Custorner Number: 000200 Ship | Ship To Mumber:
Industrial Products To: Industrial Products
Market Plaza Market Plaza
30021 Redhill Avenue 30021 Redhill Avenue
Tustin, CA 93002 Tustin, CA 93002

Order Order Date Sales Code Ship Date Ship Via Terms
0002102 07/26/11 JDP 08/05/11 UPS G5R C.0.D.

| Customer PO: | | PO Release: | | Misc Num ber: |

Order | Ship B/O | Item #/Description/Notes Unit Price Extension

L0 L0 0.0 | 600 1250.04 1,250.04
EBARA 60HP SUBMERSIBLE SEWAGE PUMP
10.0 10.0 0.0 | 21022 22,64 226.40
BALL BEARING - SHEILDED 21027 BALL BEARI

Returned Items Subject To 15% Restocking
Charge. Retum Authorization Requirad.
Please Phone Our Customer Service Dept.
For Details,

Sub Total 1 476.44
Discount 00
Tax 00
Freight 00

Total 1,476.44
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Cash: If you select to Invoice the Order, you will have access to the Cash option.

i I
E@ Cash Receipts (ACS 8.1.0 STANDARD SYSTE IE g

Cash Receipt Code

Check Number
Memo

Cc Mumber

Exp. Date
CustName
Amount Tendered

Change

| QK | ‘ Cancel ‘

vB1.0 opz_dz Enter AValid Cash Receipts Code (<Fl==F Char PP

It will then be necessary to enter the Cash Receipt Code. Your Cash Receipt Code will
determine what additional fields to enter.

Cash Receipt Code:
Check Number:
Memo:

Cc Number:

Exp. Date:

Cust Name:
Amount Tendered:
Change:

Usually CASH, CHECK, or CREDIT CARD
It will then be necessary to PRINT your Invoice.
Hit the Select Button at the bottom of the page. A query box will pop up asking you to

select the Invoice or Receipt printer. Select Invoice.

Your Printer Options box will appear.
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You will them select the printer you wish to use. Then select Print.

NOTE: It will be necessary to run your Sale Register and Update it for this transaction to
post to Accounts Receivable. This transaction will appear on your Bank Reconciliation in the
Other Transactions sections as Sales Register.

Add’l Info Tab

Check Out| Add'l Info Deposit

Type A Dealer Pricing pjgT | Distributor

Order Type | | Quote Salesperson | Jpp |Judy D. Peterson
Order Date 07/26/11 Std Message g3 | Return Policy
Ship Date|08/05/11 Teritory g1 | Western U.S.
Expires 08/25/11 Sales Tax NT MNon Taxable
PO Number List Price Current List Price
PO Rel Number
Misc Mumber
Ship Via|UPS GSR
Sales Disc Mo Discount
Temms |cp | C.0.0.
Distribution| 41 | Product AfLocation 1

| | Cancel l Celete Insert Add'l Opt Select Joc LotfSerial SalesIng | [Order Notes Kitting

110 opz_dc Is The Additional Information Correct? Char

The Customer Profile information in AR Customer Maintenance is used to populate these fields.
The TYPE and PRICING for this customer will populate; for display purpose only.

Order Type: This information is for display purposes only and is populated from the Check
Out Tab Status field selection.

-I the order is an invoice

-0 the order is a sale

-Q the order is a quote

-Z the order is selected as park

An I/Invoice is to create an invoice for this order.

An O/ order is to record information necessary for processing a sales order.

A Q/quote is to produce an itemized quotation or bid containing the same information as
that of a sales order. The quote may be printed and given to the customer and later
converted to a sales order or invoice if desired.

A Z/Park is to place this order on hold for completion at a later time.
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NOTE: The order Status can be changed at anytime on the Check Out tab before an
invoice has been created and updated on the Sales Register

Order Date: Enter the date this order was placed
It will default to today’s date and can be overridden

Ship Date: Enter the ship date for this order
It will default to today’s date plus the Average Lead time determined in your Order
Processing parameters.

Expires: This field is only available when the Order Type is set to Q/Quote and will be
calculated by the order date plus the number of days entered in the Valid For field on the
Check Out tab. This field can be overridden.

PO Number: Enter up to 20 Characters to record your customer’s PO information. If a PO
number was entered in the Check Out tab this information will appear and can be
overridden.

PO Rel Number: Enter up to 20 Characters to record your customer’s release number

If your customer issues “blanket” PO numbers, this field is designed to record individual
Release numbers associated with the PO number in the previous field. This information will
print on the Sales Order Pick Ticket / Acknowledgement and the Customer Invoice for this
order. If a PO release number was entered in the Check Out tab this information will
appear and can be overridden.

Misc Number: Enter up to 10 Characters for any misc customer information

If the customer requires any additional information to print on the Pick ticket,
Acknowledgement or Invoice; such as work order nhumber, department number or name of
the purchasing agent; that information can be placed here. If a misc number was entered
in the Check Out tab this information will appear and can be overridden.

Ship Via: The customer’s default Ship Via information will populate from customer
Maintenance.

- Enter in the Ship Via information.

-Select “F3”, or select the magnifying glass to perform a Lookup to select from a list of
shipping options.

NOTE: This “list” is maintained in Service Repair File Maintenance under Job Ship Via
Maintenance.

The next 7 fields will default to the information recorded for this customer in Customer
Maintenance. Your system will use the Customer billing information UNLESS this order
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uses a Ship To address, in which case it defaults to the settings for the specific Ship To
address used. These fields can be overridden if necessary.

Sales Disc:
-Enter to accept the default Sales Discount setting
-Perform a Lookup to select from a of Sale Discounts

Terms:
-Enter to accept the default Terms code
-Perform a Lookup to select from a list of Terms Codes

Distribution:
-Enter to accept the default Distribution Code
-Perform a Lookup to select from a list of Dist Codes

Salesperson:
-Enter to accept the default Salesperson
-Perform a Lookup to select from a list of Salesperson Codes

Std Message:
-Enter to accept the default Message that is to print on your Pick Tickets and Invoices
-Perform a Lookup to select from a list of available messages

Territory:
-Enter to accept the default Territory Code
-Perform a Lookup to select from a list of Territory Codes

Sales Tax:
-Enter to accept the default Sales Tax code
-Perform a Lookup to select from a list of available Sales Tax Codes

List Price: This List Price code determines whether the current list prices from the
inventory masterfile or the prior list prices are charged on this order. If the prior list prices
are used, enter the prior list price code from the Inventory Item Maintenance task
Information option. If any code other than the correct prior list price code is entered,
current list prices are used. For a better understanding of List Price options, please see the
Inventory section of your manual.

-Enter List Price Code

-Leave this field blank to accept current List Price

When you finish making entries to the Ribbon information, the system issues the prompt:
“Is The Additional Info Correct?”

-Select OK to continue processing




ACS MASTER System
Email Setting Requirements

application computer systems, inc.

Many of our new Bolt-On Modules now allow the user to send out MASS or BATCH emails
to a group of customers or prospects. This mass emailing feature does not require the
user to change email providers, however, it will require configuration maintenance in your
system.

When E-mailing directly from one of these Modules, your system will obtain your RETURN
Email address from two sources:

System = System Maintenance & User Maintenance

If multiple users will be utilizing mass mailings, it is suggested that each user complete
their User ID Email information. This allows the system to assign individual RETURN EMAIL
ADDRESSES based on user log in.

Al User Maintenance (ACS 8.1.0 STANDARD SYSTEM)

File Edit Favorites Help

1| ea| | 2 || W) First, the system will check

the User Maintenance
UserlDlﬁ . .
Name [6cs information for the user
Secuity Lavel [5 logged onto the work
vaidFims o1 | | | | | | | | | | | | station printing the
Piinters [P1 [PC [PF [P [PS [PU[PZ[Pa [Pe [Pe | | | documents.
Password [
DefaultMenuISYS lﬁESa’M.-’-\STEF!Electric!.&pparatus If the user has a Va“d
Detault Firn [01 [AC5 8.1.0 STANDARD SYSTEM Email address, the system
Fmelcies JHelenm@acamaser.com will use this as the return
nttace [~ Email address.

User Preferences
Char Input Figld Type IB_ b aximum PF Files IF
Caze Corversion ey I? FF File 1D IE

Upper Case ey Iﬁ Allow Menu Jumping W

Faworites Menu Imb_fav_AES Favarites Menu

This option allows each email generated by your system to determine a return email
address based on the user maintenance information for the individual logged onto your
system at the time the email is generated.

Email Setting Requirements Page 1 of 4
All information contained in this document is proprietary.
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If your system does not find a valid Email address in User Maintenance, it will look to the
Email Parameter Maintenance information.

System =»System Maintenance=» Email Parameter Maintenance

It will be necessary to create a DEFAULT email setting; this setting will become the
DEFAULT RETURN EMAIL ADDRESS for all MASS or Batch emails generated if no User
Email addresses have been established. THIS IS A MANDATORY SETTING.

I,4!5Email Parameter Maintenance (ACS 8.1.0 STANDARD 5Y5

Defaulk
1. Hit F1 in the User

ID field to create a
NONE User setting.
User D MNone This will be your
GLOBAL setting.

Outgaing Mall [SMTP] |smtp1. deltacom.net

Part [sa7 2. Access your email
settings and determine
your Outgoing Mail

The uzer id and pazsword fields below map not be required. Ty zending a "Test Email”  without the uzer SMTP setting as \_Ne"
id atd paszword, IF"Test Email” fails, try with user id and pazsword, as the PORT setting.

Default EITIEIil .":".IjlleSS he|enm@acgmagte|’.ggm

Uzer D 3. Enter the Default
Email Address to be
used if a user email
address is not found.

Pazzward

Delete Test Email

|v8. 1.0 |emm_ea |Is The Above Infarmation Correct? |Char | |F'|:| v

4. It will be necessary to enter a valid EMAIL USER ID and a valid EMAIL PASSWORD.
THESE ARE MANDATORY FIELDS.

5. If all email users have the same SMTP and Port settings, you will only require the
current NONE (GLOBAL) User setting. HOWEVER, any user with a different SMTP/PORT
will require their own System Email User ID to be configured.

Email Setting Requirements Page 2 of 4
All information contained in this document is proprietary.
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Your email settings can be determined by accessing the Internet Email Settings of your
Email Provider. This example uses MS Outlook, however, this information can be found for
any email provider.

Change E-mail Account

Internet E-mail Settings
Each of these settings are required fo get vour e-mail acco

User Information / Internet E-mail Settings

Your Marme: IHE‘-‘|EI‘|/"|aEk.E';-' General [ubgoing Server I Connection  Advanced I

Incoming server (ROP3): I Ise Defaults |

Account Type: IP(7P3 j [ This server redhjres an encrypted connection (S50
Incoming mail server: II:' . central coc.net Cukgoing server (SMTP): I 587

q : Use the following bype of encrypted connection: INDI'IE ""l
Dukgoing mail server (SMTR): Ismtpl .delkacan. net sl e

Server Timeouks
Short =F————  Llong 1 minute

E-mail Address: Ihele m@acsmaster, com Server Port MORbers
Server Information

Logon Information

User Mame: Ihmackey2

Dielivery

Password: I*********
[~ Leave a copy of messages on the server

V¥ Remember password ™ Remove from server after: [10 = days

[ Require logon using Secure Password Authentication (SPA) I™ Remave from server when deleted from ‘Deleted Ttems’

At this point it is suggested that you perform a “TEST EMAIL” by selecting the Test Email
button in the lower right corner of your screen. If the test is successful, you will receive
the following prompt: I =S

Ernail Test Successful

[8]4 I Cancel |

And the user logged into ACS performing the test will receive an email confirming the Test
was successful.

L4 Inbox
V2% )8 From Received

(=] Date: Today
] Helenm@acs... Test Email From ACS Wed 8/24/2011 2:... 7TKEB

Email Setting Requirements Page 3 of 4
All information contained in this document is proprietary.
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Once the email is successful, your next step will be to test the process using a customer.

For this test, it is suggested that you select a

rie, Ft e e : customer and enter an email used by your

o |8 |3 & |Bj@|id «]» ] company in the Customer’s Email Maintenance

Customer [op0100 [Everest Industis field. This allows you to send a Customer

Invoice, Statement or Blast Email and have the

email delivered to your email address. This will

 Email and Fas Prining Defauls allow you to then open the Email attachment
and be certain it is formatted correctly.

Email Ta Ihelenm@acsmaster.cnm I'd

Email Cc I

NOTE: Once you have completed this test
Fat To |1 James Fock ile process, remember to remove you email
FaxNe [714.931-8220 address from this customer file and

Web Page | replace it with the correct contact

information.

IF your TEST is not successful it will be necessary to verify the SMTP and Port settings.
Once you are certain they are correct, you will check to be certain that the system email
maintenance retained the User ID and Password. If all of the fields are correct, please
contact customer support so that we can access the Log Error to determine the source of
the error.

Email Setting Requirements Page 4 of 4
All information contained in this document is proprietary.
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Introduction

ACS’ Rebate Module helps you calculate, track, and process both bill backs and rebates related to
vendor purchases and customer sales.

This section of the manual will take the user through an overview of the Rebate Module, the

setup process that is required to implement the module, the file maintenance and training on the
mechanics of the software.

Distribution & Rebate System

B2 ecs wesrew 1o acs i sTaoaRD v o) = -l

File Edit Accounting | Distribution | Service Repair Systern  Tools  Favorites  Help

|
A E T &P w
- i Inventory
‘M Order Processing

CRM System [ Purchasa Ordar
Rebate System Rebate Master File Maintenance

Inventory

Order Processing

»
3
Purchase Orders >
3

Sales Analysis

Rebate Discount Symbol Maintenacne

Rebate Detail File Maintenance

Rebate Itern Report
Rebate Contact Pricing Update
Create Rebate POS Excel File

application computer systems, inc _
Rebate Discount Symbol Load

Rebate Detail Load (Cost Given) C |
ance
www.acsmaster.com Rebate Detail Load (% of List)

Customer Contract Pricing Purge

v8.1.0 sys_aa Select an application from the Distribution n
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Rebate Discount Symbol Load

The Rebate Discount Symbol Load is used to load the symbol that represents the percentage of
list cost into the ACS Master system using Microsoft Excel workbooks. The workbooks have
preset columns the user enters data into. The workbook is then used to update new data into the
ACS Master System.

Prerequisites:
. The load requires that the user have Microsoft Excel installed on their workstation.
. The security level setting found at Excel Tools - Macro = Security should be set to
medium or low.
. Once the user answers the initial criteria prompts, the Microsoft Excel workbook is
automatically launched.
. Next the user will load data in the Microsoft Excel workbook, save and exit.

DT
@_)l File Edit Wiew Inset Format Tools Data Window Help
N EER GG RS B g BB S o8 A @
{ B Snagit (2] | Window - !
C11 - =

A B |

Click To Save Spreadshest

Click To Validate Data

Field Heading --= Disc Discount

Field Heading --= Symbol Symbol Description
Opt/Man/Default/Validated —= M 0
Text/Mumber/Date/Zip/Phone —= 1] 1]
Length ---= 8 30
Walid Data Option —=

i | | | |
o ae|o|~|o|m| & wim| =

Field Headings:
Description of data inserted into each column.

Opt/Man/Default/Validated:
: Data in column is optional
Data in column is mandatory
Data in column has a preset default value if no data entered
Data in column is validated to codes created in the ACS Master System

3
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P: Data in column is protected and no changes can be made

Text/ Number/Date/Zip/Phone:
Data in column can be alphanumeric
Data in column must be numeric
Data in column must be in a date format (Hover above Field Heading for valid

formats)
Data in column must be in zip code format (Hover above Field Heading for valid

formats)
Data in column must be in phone format (Hover above Field Heading for valid

formats)

Length: Maximum character field length for the column, including spaces, dashes, slashes,
etc. Numeric values will be rounded up or down according to the decimal place length
noted for that column, if exceeded.

Valid Data Option: This tells the user what valid responses are allowed in the cell.

Click To Validate Data: Click this button to validate data on the spreadsheet before
exiting. The following items are validated; maximum field lengths, mandatory fields not
entered, incorrect data format, and incorrect valid data option.

Click To Save Spreadsheet: Click this button to save data on spreadsheet and to exit
the spreadsheet.

When the user re-selects the same menu option, in this case Rebate Discount Symbol Load, an
existing load workbook is detected, and the following load input file option screen is displayed:

E@ Rebate Discount Symbol Load Dpﬁur\s- o]

Load inputfile found. Select Action.

Edit ‘ Update ‘ ‘ Replace ‘ ‘ Cancel ‘

v81.0 syc xo

Edit: This allows you to make additional changes to the workbook you saved before
updating the changes to the system.

Update: This allows user to update the data on the workbook to the master files.

4
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E@ Data Load Options (ACS 8.1.0 STANDARD SYSTEM]
I Eile Edit Favorites Help

T e

Wendor Nbr
Contract Nbr

Customer Nbr

[ox ] [cameel |

w810 owxa Enter Vendor Mumber (F3=<Lookup>) Po

NOTE: You will need to enter in the Vendor Number, Contract Number and Customer
Number to update. Once updated you will receive the following note:

I.-/"_"\-.I Update Completed.
WY [OK]=To Continue

| | cance |

Replace: This is used to replace the existing workbook and start completely over with the
criteria select screen or a blank load workbook.

Cancel: This will return the user to the menu.
Error Processing

Verifications are performed during the update and if any errors are detected on the workbook, the
following screen is displayed.

i Errors reported during update process. Fix and update again.
[DK]=To Continue

Ok | Cancel
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The Microsoft Excel workbook will automatically display after selecting ‘OK’. Only the rows that
had errors detected in them will be displayed. Any rows on the workbook that did not produce
errors will have updated to the ACS Master System.

The user must update again once all the errors are corrected.
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Rebate Detail Load (Cost Given)
The Rebate Detail Load (Cost Given) is used to upload List Price, Rebate Cost and Sell Price
provided by the vendor for Contract Type 1, Cost Given.

The user should follow the same instructions found under Rebate Discount Symbol Load to load
the Excel workbook.

] Microsoft Excel - rebategiven.Jood L
i File Edit View Insert Format Tools Data Window Help

NS HRASRITEI SR F9 oo x-Sl iime B u IR

i £ Snagit [&f' | Window . !
AB - F
A

Click To Save Spreadsheest

Click To Validate Data

Field Heading = Contract Contract  List Rebate Sell
Field Heading = Item Number Style Number Product Code Start Date End Date Price Cost Price
Opt/Man/Default/Validated —> M 0 0 M M 0 0
Text/Number/Date/Zip/Phone > T T D D M N

Length —= 20 10

Valid Data Option —»

|w =] -||m|m|4‘-‘-|m|l\: -

)
=

)
C

C
]

—
)

_;
=

=
o
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Rebate Detail Load (% of List)
The Rebate Detail Load (% of List) is used to upload the Discount Symbol Code, Discount Percent,
and List Cost provided by the vendor for Contract Type 2, % of List.

The user should follow the same instructions found under Rebate Discount Symbol Load to load
the Excel workbook.

] Microsoft Excel - rebatest ood_ L T,

i) File Edit View Inset Format Tools Data Window Help
NERRSS BT E &R S92 5] 2]l @ EEArial - B L U= | 8
i (B Snagit (&' | Window v!

Ag - k3
A

Click To Save Spreadsheet

Click To Validate Data

Field Heading --> Contract Contract Discount Discount List
Field Heading --> Item Number Style Number Product Code Start Date End Date  Symbol Code Percent Cost
Opt/Man/Default/Validated --= M o} (0] il it}

Text/Mumber/Date/Zip/Phone - T T T ] o]

Length —> 20 30 10

Valid Data Option —=

|to =] -||m|m|4‘-‘-|m|l\: -

-
(=1

)
—

=
ra
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Rebate Discount Symbol Maintenance
This option is used to update or make changes to existing vendor contracts. For each of these
contracts you can enter a symbol to represent a particular discount for Contract Type 2, % of List.

E@ Rebate Discount Symbol Maintenacne (ACS 8.1.0 STANDARD SYSTEMi_

File Edit Fawortes Help

MK e W

Wendor # |[i[aligl)
Contract#

Customer #

l (0].4 l | Cancel | | Delete |

vB.1.0 opm_xa Enter Vendor Mumber, F3=<Lookup>) Mask Pe

Vendor #: Enter a valid vendor number.
-Select the magnifying glass or enter “F3” to select from a list of all valid vendors.
When a valid vendor number is entered, the vendor name will be displayed.

Contract #: Enter a contract number.
-Select the magnifying glass or enter “F3” to select from a list of all valid contract numbers.

Customer #: Enter a valid customer number.
-Select the magnifying glass or enter “F3” to select from a list of all valid customers.

Rebate Discount Symbaol MainienacE—' g

Yes: Select ‘Yes' to add Discount Symbols for this contract.
No: Select ‘No’ to return to the Rebate Discount Symbol Maintenance screen.

Cancel: Select ‘Cancel’ to return to the Rebate Discount Symbol Maintenance screen.

9
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-
E@ Rebate Discount Symbaol Maintenacne (ACS 8.1.0 STANDARD S‘l’STEMi-

File Edit Favorites Help
HE T e R

Disc Symbol Description

L10 10% off List
L15 15% off List

3

| ok || cancel | | Delete | | insen |

w310 syc_kw Is The Above Infermation Correct? Char Pe

Disc Symbol: Enter discount symbol.
Description: Enter discount symbol description.

Disc %: Enter the discount percentage that will be used to calculate the list cost.

OK — Accepts data, clears screen, and return to the Rebate Discount Symbol Maintenance screen.
The system will ask you if you would like to save your changes.

Cancel — Do not accept what has been entered, clear screen, and returns to Vendor # field.
The system will ask you if you would like to save your changes.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:
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| | cancel |

To delete the entry from the file click “YES”. If you do not want to delete the entry click the *NO”
or the “Cancel” button.

Insert: Allows you to insert a new Rebate Discount Symbol.

When the system prompts to print all records, you may elect to print a hard copy for review or
reference later.
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Rebate Master File Maintenance
This task is used to setup contracts that are provided by the vendor.

_
FH Rebate Master File Maintenance (ACS 8.1.0 STANDARD sm_é@ﬂ

Eile Edit Faworites Help

BT € R
Vendor#m

Contract#

Customer #
Contract Desc
Distributor #
Distributor Cust #
Rebate GL No
Contract Type
Start Date

End Date

[ 0K ] l Cancel ] Delete

vB81.0 opm_w Enter Vendor Number, F3=<Lookup> Mask Pe

Vendor #: Enter a valid vendor number.
-Select the magnifying glass or enter “F3” to select from a list of all valid vendors.
When a valid vendor number is entered, the vendor name will be displayed.

Contract #: Enter a contract number.
-Select the magnifying glass or enter “F3” to select from a list of all valid contract numbers.

Customer #: Enter a valid customer number.
-Select the magnifying glass or enter “F3” to select from a list of all valid customers.

Contract Desc: Enter contract description.
Distributor #: Enter a valid distributor number which is assigned to you by the vendor.
Distributor Cust #: Enter the distributor customer number.

Rebate GL No: Enter a valid general ledger number that you want the rebate to post to.

12
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-Select the magnifying glass or enter “F3"” to select from a list of all general ledger
numbers.

Contract Type: Make a selection for contract type.
- Enter 1 for Cost Given
- Enter 2 for % of List
Start Date: Enter contract start date.
End Date: Enter contract end date.
OK — Accepts data, clears screen, and return to the Vendor # field.

Cancel — Do not accept what has been entered, clear screen, and returns to Vendor # field.

Delete — Delete the entry from the file. When the Delete button is chosen you will see the
following message:

| | cance |

To delete the entry from the file click “YES”. If you do not want to delete the entry click the “"NO”
or the “Cancel” button.

When the system prompts to print all records, you may elect to print a hard copy for review or
reference later.
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Rebate Detail File Maintenance
This task is used to enter in item cost and prices for specific contracts.

' ™
Fll Rebate Detail File Maintenance (ACS 8.1.0 STANDARD m@_é@ﬂ

File Edit Favorites Help

AR 7 @ P
Vendor#m

Contract #

Customer #

ltem #

Style #
Product Code
Start Date

End Date

List Price
Rebate Cost

Sell Price

List Cost
Disc Symbol

Disc Percent

l OK l [ Cancel l Delete l

vB.1.0 opm_yz Enter Valid Vendor Mumber, F3=<Lookup>) Mask Pe

Vendor #: Enter a valid vendor number.
-Select the magnifying glass or enter “F3” to select from a list of all valid vendors.
When a valid vendor number is entered, the vendor name will be displayed.

Contract #: Enter a contract number.
-Select the magnifying glass or enter “F3” to select from a list of all valid contract numbers.

Customer #: Enter a valid customer number.
-Select the magnifying glass or enter “F3” to select from a list of all valid customers.

Item#: Enter a valid item number.
-Select the magnifying glass or enter “F3” to select from a list of all valid item number.
When a valid item number is entered, the item description will be displayed.

14
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Style#: Enter a style number which is provided by the vendor.

Product Code: Enter a product code which is provided by the vendor.
Start Date: Enter contract start date.

End Date: Enter contract end date.

List Price: If Type 1 contract for Cost Given is used, enter in the list price.

Rebate Cost: If Type 1 contract for Cost Given is used, enter in the rebate cost. If Type
2 contract for % of List is used, the rebate cost is automatically calculated.

Sell Price: If Type 1 contract for Cost Given is used, enter in the sell price.
List Cost: Enter list cost for Type 2 Contracts, % of List.

Disc Symbol: #: Enter a valid discount symbol number for Type 2 Contracts, % of List.
-Select the magnifying glass or enter “F3” to select from a list of all valid discount symbols.

Disc Percent: This field is populated by the percentage assigned to the discount symbol.
OK — Accepts data, clears screen, and return to the Vendor # field.
Cancel — Do not accept what has been entered, clear screen, and returns to Vendor # field.

Delete — Delete the entry from the file.

When the system prompts to print all records, you may elect to print a hard copy for review or
reference later.
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Rebate Contract Pricing Update
This task updates the Order Processing Contract Pricing used in Sales Order Entry and Invoice
Entry to calculate the correct cost and prices from the Rebate Detail File Maintenance.

FH Rebate Contact Pricing UEate [ACS 8.1.0 STANDARD svm_lg FE

File Edit Favorites Help

i E T @ B

Vendor #
Contract #

Customer #

v8.1.0 opu_za EnterValid Vendor Number, F3=<Lookup>)

Vendor #: Enter a valid vendor number.
-Select the magnifying glass or enter “F3” to select from a list of all valid vendors.

When a valid vendor number is entered, the vendor name will be displayed.

Contract #: Enter a valid contract number.
-Select the magnifying glass or enter “F3” to select from a list of all valid contract numbers.

Customer #: Enter a valid customer number.
-Select the magnifying glass or enter “F3” to select from a list of all valid customers.

OK — Accepts data and updates the Rebate Contract Pricing.

Cancel — Do not accept what has been entered, clear screen, and returns to menu.




Application Computer Systems, Inc.

Rebates

Invoice with Contract Pricing Discount

3834 Highway 42 South
Locust Grove, GA 30248

Phone: (770)-938-2227 | Fax: (770)-938-2774

Application Computer Sys,
Inc

Invoice

Invoice No.:
Invoice Date:

Page:

0005216
09/12/11
l

Customer Mumber: 000100

Everest Industries
123 Main .
Suite 111

San Bernardino, CA 93121

Ship
To:

Ship To Mumber:
Everest Industries
123 Main .
Suite 111

San Bernardino, CA 93121

Order

Order Date

Sales Code

Ship Date

Ship Via

Terms

0002100

m/12/11

JDF

/111

UPS GCD

2% 10 Days -Ne

| Customer PO: |

PO Release: |

| Misc Number: |

Order | Ship

B/O

Item #/Description/Notes

Unit Price

Extension

2.0 2.0

0.0 | M2333T

3PH 15HP 1800 RPM 254T TEFC Bakdor Motor

Retumed ftems Subject To 15% Restocking
Charge. Return Authonzation Required,
Please Phone Our Customer Service Dept.
For Details.

863.00

1,726.00

Sub Total

1,726.00

Discount

17260

Tax

03.20

Freight

L

Total

1,646.60
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Sales Register

09/12/11 ACS5 B8.1.0 STANDRRD SYSTEM Page 1
04:31 BM Szles Register Zudit § 0000234
By Customer Number
Customer Order Invoice Gross Gross Gross
No. & HName HNumber NHumber Date Sales Feturns Discount Freight Cost Profit
000100 0002105 000521e 05712711 172&.00 0.0a0 172 .80 0.0a0 Z00.00 88.41%

Everest Industries
000zo0 0002110 0005217 05712711 1740.00
Industrial Products

Register Totals:
M-T-D Totals:

Next M-T-D Totals:

0%/12/11 1.0 STAWNDRRD SYSTEM Page z
04:31 PM Sales BRegister RAudit § 0000234
Territory Summary Amount

001 Westerm U.5. 3486_00
Transaction Summary Amount

5 Standard Inv. Item 2485.00

Tax 1587.1&

Freight a.00

Discount 345.80
Szlesperson Summary Amount

JDEF Judy D. Peterson 172&.00

EMM Eevin Martin 1740.00

09,/12/11 ACS 8.1.0 STANDARRD SYSTEM Page 3
04:31 PM Sales Register Budit § 0000234
Generzl Ledger Summary - Journal OF Order/Inv Processing
|Rccount Description Hemo/Reference Credits
Date 03/12/11
1040-00 Locounts Receivable Everest Industries
000100 0005216 00021039
1040-00 Aocounts Receivable Everest Industries
000100 0005218 000z109
1040-00 Accounts Receivable Industrial Products
000200 0005217 0o0z1lo
1040-00 Accounts Receivable Industrial Products
000200 0005217 0002110
Subtotal for hecount 1040-00
Inventory - Warehouse 1 Everest Industries
000100 0005216 010 0002109
Inventory - Warehouse 1 Industrial Products
000200 0005217 010 0002110
Subtotal for Rocount 1200-01
2010-00 Zoocounts Payable - CR Szles Tax Everest Industries
000100 0005216 00021039
2010-00 BAccounts Payable — CA Sales Tax Industrial Products
000200 0005217 0o0z1lo
Subtotal for Rccount Z2010-00
4000-01 Product A/Location Everest Industries
000100 0005218 010 000z109
4000-01 Product 2/Location Ewerest Industries
000100 0005216 0002109
4000-01 Product A/Locaticon Industrial Products
000200 0005217 010 0002110
Subtotal for Rocount 4000-01
4020-01 Szles C/Location Industrial Products
000200 0005217 0002110
4020-00 Rebates Everest Industries
000100 0005216 010 00021039
4030-00 Rebates Industrial Products
000200 0005217 010 0o0z1lo
Subtotal for Rccount 4030-00
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Rebate Item Report

The Rebate Item Report will print a list of vendor, contract and customer invoices based on the
selected criteria of any items sold during the date range selected for the specific contract and
customer number. This report can be used to send to the vendor as proof of rebate sales.

E@ Rebate Item Report (ACS 8.1.0 STANDARD SYSTE 5 x

File Edit Favorites Help

Vendor #
Confract#
Customer #
Beginning Date
Ending Date

[ 0K l | Cancel ‘

v8.1.0 opr_ua EnterValid Vendor Mumber, F3=<Lookup=) Po

Vendor #: Enter a valid vendor number.
-Select the magnifying glass or enter “F3” to select from a list of all valid vendors.
When a valid vendor number is entered, the vendor name will be displayed.

Contract #: Enter a valid contract number.
-Select the magnifying glass or enter “F3” to select from a list of all valid contract numbers.

Customer #: Enter a valid customer number.
-Select the magnifying glass or enter “F3” to select from a list of all valid customers.

Beginning Date: Enter beginning invoice date
Ending Date: Enter ending invoice date.
OK — Accepts data prints the Rebate Item Report.

Cancel — Do not accept what has been entered, clear screen, and returns to menu.




Rebate ttem Report

05/058/11
10:52 &M

—-— Customer --
Humber Name
000100 Ewverest Industries

In Item Humber
010 MzZ333T

Invoice Totals

Report Totals

Application Computer Systems, Inc.
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ACS 5.1.0 STRNDRRD SYSTEM
Bebate Item Report
Vendor: 000100 E.I.5.

Contract: 123 B5HPF GE Motor Sale
Distributor $#: D1478% Dist Customer: DC363587
Invoice Dates: 01701711 To 03/03/11

Invoice Ship Qrder
Date Date Humbexr
08/07/11 0&/17/11 0002108

Invoice
Humber
Qoo0szzl
Unit

Qty Price

Baldor Mot 1 863.00

Extended
Price
8€3.00

Rebate
Item Descripticn Cost

3PH 15HF 1800 REM 254T TEFC

Rebate
Amount
1z&8.80
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Create Rebate POS Excel File
The Create Rebate POS Excel File is used to submit and claim rebates to the vendor in an EDI
electronic version.

i I
FiH Create Rebate POS Excel File (ACS 8.1.0 STANDARD svm_lg = e S

File Edit Favorites Help

MR T e b

Vendor #
Contract#
Customer #
Beginning Date
Ending Date

Mote: Excel Text File Will BEe Created In Archive Folder
File Name: POS + Vendorf + Contract + Customerd" bd

vB.1.0 opu_va Enter Valid Vendor Mumber, F3=<Lookup>)

Vendor #: Enter a valid vendor number.
-Select the magnifying glass or enter “F3” to select from a list of all valid vendors.
When a valid vendor number is entered, the vendor name will be displayed.

Contract #: Enter a valid contract number.
-Select the magnifying glass or enter “F3” to select from a list of all valid contract numbers.

Customer #: Enter a valid customer number.
-Select the magnifying glass or enter “F3” to select from a list of all valid customers.

Beginning Date: Enter beginning invoice date
Ending Date: Enter ending invoice date.

NOTE: An Excel text file will be created in the Archive Folder. The file name is “"POS” + Vendor#
+ Contract# + Customer# + “.txt”
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Customer Contract Pricing Purge

This task allows you to remove or purge expired rebate contracts. The contract pricing will be
removed from the Order Processing Maintenance — Contract Pricing for rebate contracts and/or
regular contracts.

Y Customer Contract Pricing Purge (ACS 8.1.0 STANDARD E=rE

File Edit Favorites Help

e 7 @ W

Purge Expired Rebate Contracts or All Expired E
Purge Through Date
Beginning Customer

Ending Customer

[ OK ] l Cancel

v81.0 opu_ra R=Expired Rebate Contract, <A>=All Contract,

Purge Expired Rebate Contracts or All Expired: Enter 'R’ for expired Rebate Contracts
or enter ‘A’ for all contracts.

Purge Through Date: Enter contract date to purge through.

Beginning Customer: Enter a valid customer number.
-Enter “F1"” to select the first customer.
-Select the magnifying glass or enter “F3” to select from a list of all valid customers.

Ending Customer: Enter a valid customer number.
-Enter “F1"” to select the last customer.
-Select the magnifying glass or enter “F3” to select from a list of all valid customers.

The system will display a warning based on the criteria selected that all contracts will be purged
and removed from the Rebate System Contract Pricing and/or regular contracts.
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